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Chwong I: Hwéng din cac chire ning chung
I. Cic cap nguoi ding

Co so hanh chinh
- Thuc hién ké khai phiéu thong tin ctia don vi.
- Ky s6 phiéu diéu tra (néu co).
- Gui phé duyét phiéu diéu tra.
2. Gidm sdt vién cdc cip
- Quan ly tién do ké khai phiéu.
- Poén dbc, nhic nho viée thue hién ké khai phiéu.
- Phé duyét phiéu diéu tra
. Qudn tri vién cdc cip
- Céap nhat danh sach co s& hanh chinh thu¢c pham vi quan ly
- Cép tai khoan dang nhap cho nguoi ding thudce cac co hanh chinh dugc phép
quan ly.
- Quan ly tién do ké khai phiéu cua cac co s dugce phép quan ly.
4. B) Nojivu
- Phé duyét phiéu sau khi da hoan thanh ké khai clia tit ca ¢éc.co s& hanh chinh.
- Quan ly tién do ké khai phiéu.
- Tbng hop s6 liéu bao cao

~

“

II. Daiang nhap
Budc 1: Truy cap theo duong dan: http://he2021.moha.gov.vn
Hé thong hién thi man hinh ding nhap:



. PHAN MEM
XU LY THONG TIN DIEU TRA CO SG HANH CHiNH - BO NOI VU

DANG NHAP TAI KHOAN
Tai khoan
Mat khéu

Ma bao mat

BRA27 O
PANG NHAP

Quén mat khiu?

Thong tin lién hé: Vu ke hoach - Tai chinh - BG Ni vu.
Bia chi: $3 8 Ton That Thuygt - Nam Tif Ligm - TP Ha Ngi.
Email: tongdieutra@moha.gov.vn - Hotline: (024)62821009

- Nhap tai khoan, mat khau va ma bao mat vao cac 0 tuong rng

A A i
- Bam nut de thuc hién truy cdp vao hé thong.

II. Quén mat khiu
Truong hop-quén mat khau dang nhap, click vao ‘Quén mat khau’ tai form ding nhap:



. PHAN MEM
XU LY THONG TIN DIEU TRA CO SG HANH CHiNH - BO NOI VU

DANG NHAP TAI KHOAN
Tai khoan
Mat khéu

Ma bao mat

BREEZ O
PANG NHAP

Thong tin lién hé: Vu ke hoach - Tai chinh - BG Ni vu.
Bia chi: $3 8 Ton That Thuygt - Nam Tif Ligm - TP Ha Ngi.
Email: tongdieutra@moha.gov.vn - Hotline: (024)62821009

Sau d6 nhap vao email gan véi tai khoan-da duoc cap trude dé cuia ngudi dung va bam

Bl Ly mat khau

nat trén form khoi phuc tai khoan:

DANG NHAP TAI KHOAN Nhap,
: o

rd

Email ddang ky 18l khodn

LAy méat khau -

4 Quay lai dang nhip

H¢ thong s€ guri vé mail cua tai khoan mat khau méi. Nguoi dung s€ dung mat khau nay

dé dang nhap vao hé théng.



IV.  Quin ly thong tin ngudi dung
Budc 1: Sau khi ding nhap thanh cong vao hé théng, bAm vao tén tai khoan truy cap &

gdc trén bén phai man hinh, click vao ‘thong tin nguoi dung’:

& Xin chao, sonoivu

2,"

Hé théng s& hién thi form cap nhat hd so cua tai khoan dang nhap nhu sau:

CAP NHAT HO SO x

Tén dang nhap siRahAL

ERimiL &l sonoivu@gmail.com
Tenddy di () [ oo \aivy N
sodignthoal () | 00 Engra®

(e [oms

Budc 2: Thay ddi cac thong tin email, tén déy du, anh dai dién va s dién thoai (néu co)

vao cac 0 tuong Ung trén form cap nhéat thong tin.

Budce 3: Bam nut de luu lai thong tin cép nhat da thay doi.

V.  D6i mat khiu
Budc 1: Sau khi ddng nhap thanh cong vao hé thong, bAm vao tén tai khoan truy cap &
goc trén bén phai man hinh, click vao ‘d6i mat khau’ dé chon chirc nang thay dbi mat

khau:



& Xin chio, sonoivu

& Cap nhat hé so

g

Hé théng s& hién thi form thay d6i mat khau nhu sau:
DOI MAT KHAU
Mat khau cii (%)
Mat khau méi (*)

Nhap lai mat khau méi (%)

L Ial m

Budc 2: Nhap théng tin mat khau cii va mat khdu'mdi vao 6 tuong tng.

Chu y: Mat khau phai thoa man céc rang-budc sau:

v Cg-if ihat mot chir cai viét hoa
v Cé it nhat mét sé

v Co it nhét 8 ky tuw tré [&n

N Co it nhat mét ky tw dic biét

r LL“J I'_ai 2 . . . R
Budc 3: Bam nut de luu lai thong tin méi vira thay doi.

VI. Xem thong bao

Sau khi dang nhép thanh cong vao hé thong, ngudi ding bam vao muc thong bao &

gdc trén bén phai cia man hinh hién thi:



(> N M Y04 THONG TN e

;hf! D TOA O S0 A CHNA AN 2021-BOMOW. e matotvms ot o Omingho [himguidt

Hé thong sé hién thi danh sach tat ca cac thong bao va ndi dung chi tiét trong timg
thong bao tir hé thong gui dén nguoi dung dé nhu sau:

() PHAN MEM XU LY THONG TIN & i

U gty TRA O SO HANH CHINH NAM 2021 -BO DIV # o Emevoeuma  [icoss | Bioso Omengpis  [poimgusk

Tinh Béc Nink - yéu cu hoan thanfi v nog
phiu @8U Ira oo s&sh 5363

Al Binh dah A2 Lao ding Al Tii sin Ad. Hoat déng AS. Ung duag CNTT B. Bia dig @ W d
BIEU TRA €O SG'HANH CHINH NAM 2021 Danh séach théng béao
Phiu VHC.TB Misothué: (65 735 8/5(8'5/8 5 8[ss

PHIEU THU THAF THONG TIN VE DON VI HANH CHINH NAM 2020
{Ap dung cha cée don vj hanlr clinly

- Cétn et QB 6 1096/0D-BNT ngev 23122019 eila By teureineg B N vu v/t - Nghtla v eung el theng tin dieor guy dinh theo Ludt Thing ke,

chite Diéu tra cat sé hiinh ehinh ném 2024 - Cie thang fin cung cdp theo phidn wiv el nhdns phue v comng tée thdng ké v
- Céin et OF v 1008/0D-BNV ngav 26 thng 1] wim 2020 ciia Bo meemg 86 dwpr bdo nidr theo Lugt dinle I
Neivie ban fiinh Phusang dn Bidu tra co sc hny chinds nim 2021

PHAN A. THONG TIN CHUNG CUA DUN V] HANH CHINH )
AL THONG TIN BINH DANH

ALL Tén douvi: (7) SO NOIVU

Tung thude vao timg ddi tuong ma hé théng s& gui cac thong bao tuong tmg véi tai
khoan do.
Vi du:

- Déi véi loai tai khoan co s0;hé thong s& guri thong bao khi:

+ Giam sat vién don doc, nhac.nhd don vi do cdp nhat phieu.

+ Phiéu bi tra lai tu taikhoan giam sat vién hoac cap trén.

- Dai véi loai tai khoan giam sat vién, hé thong s€ gui thong bao khi:

+ C6 phiéu cua don vi gui phé duyét.

+ Yéu cau'dugc bo sung phicu tur don vi co so.

VII. Pang xuit
Sau khi dang nhap thanh coéng, dé ding xuat ra khoi hé thdng, ngudi ding chi viée click

[5* Dang Xuiat

vao nut ¢ nhdm nut chirc nang goéc trén bén phai man hinh:

‘ Xin chao, ludoani_cv

L) Théng bao [3» Pang xuét
Y s

Ping xuat thanh cong, hé théng s& quay trd lai giao dién man hinh dang nhap.



Chuong I1: Huéng din cho tai khoan khai bao phiéu ciia co sé hanh chinh

Sau khi dang nhép thanh cong, c6 hai truong hop xay ra:

Truong hop 1: Thong tin co sé cta tai khoan ding nhap chua cap nhat thong tin vé dia

chi ctia co s& thi hé thong s€ active vao muc ‘Co sé’ nhu sau:

‘& PHAN MEM XU LY THONG TIN
= DIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU 0 ongbse L [ Dang wuit

G £ 0o &
TRANG CHI} Pl DL TRA sl HOSO

[ | 7T | TENCO SO ML CANG DAL

« Ma co s
+ Tén giaks dich:
« Dfachi 84 09, dudmg Ly Thal T4, phurémg Sudi Hos

= E06n thogt 02223623064 « Ho tén: nguyén hal tri

+ Gi1 ki
+ Emall: sonalvu@gmail.com : ﬁm::m-":::s
. + Fa: I T
1 | sam 3 §
i) « Logl hinh: o quan hénh phap (Chinh phil, BHinganh, HEND, UBND céc cap va oo st thuge hé théng nay) 3 ?ﬁ:,:z; :‘;er_,,ﬂ" Thae s7

= W 5 thud; G5T505B505858
+ M3 quan hé ngén sach:

» Nganh hogt Bdng:

= Bim thank Sp: 0

+ Cp gudn Iy Cip tinh

Sau dd, phai thuc hién cap nhat thong tin co so trudce khi thyc hién khai bao phiéu nhu

huéng dan & muc I, chuong II cua tai liéu hudng dan nay.

Trudong hop 2: Thong tin co s& cua tai khoan déng nhap da day du thong tin vé dia chi

cua co s0, thi hé thong s€ active vao muc ‘Phicu di€u tra’ nhu sau:

(*) PHAN MEM XU LY THONG TIN
‘:__ﬂ_)"‘ DIEU TRA CO SO HANH CHINH NAM 2021 - BO NI VU B TRANG CHID Grmicuotuma | Meooss | [Mwuoso 0 Thomg o [ Diang nadt

A 1. Brinh dont A2 Lao déng A3 Taishn Ad. Hopt ddng A5 Ung dung CNTT B. Bja diém THONG TIN PHIEU
PIEU TRA OO SO HANH CHINH NAM 2021 Cir sl Sir Nl vy
Ngay ro:
Phién VHC-TB Masotdme: |6 &7 5 & 58 5 B(5 (B 5 8 Trang thiti
Quy trinkh

PHIEU THU THAP THONG TIN VE DON V] HANH CHINH NAM 2020
. - Thir gian con lpi: 82 ngay 5 gicr 48:03
(g dung cha cée dom v il clrinh)

A Ve W o & L
- Cén cir CF s 09ON@E-BNT g 2 - Nghla vie eung edp thdng tin deoe quy dindt theo Ludt Thng ké.

chre Eviéu e corSg hamth clinh sdm 2621 -
i cir () 58 {006/ OE-BNT ngdy 26 thir 1) b 2620 cic 86 mwomg B¢ dicoe bae mit theo Ligr dinhy

n cnng edp thee piudi ndy ol whdm plure vy edng tde thdng ké v GIAM SAT VIEN

Nii var ban heinh Pluromg dn Bidu tra eo 5o Jseile clvind ndm 2021 Hip via 18 Tinh Béic Ninh
PHAN A. THONG TIN CHUNG CUA DON V] HANH CHINH S dign thogi; (96765326
AL THONG TIN BINH DANH Email: bacninhi gmail.com
AllTeadonv: ® sowolv© 0
AL2 Bia chi caa don vi: (7) Xem lich sir chinh sim »
Tinh'Thinh pho tnre thuge trung wong: | Tinh Bic Ninh = 1217
Huryén/ Guin (Thi x&TP thude tinl) | Thiuh phd Bac Nink | 2|56

XA/ Plurong Tly trin; | Plunomg Sudi Hoa | |Q9)L{8Y

Trén giao dién nay, thuc hién khai bao phiéu diéu tra theo huéng dan ¢ muc II, chuong

11 cuia tai liéu hudng dan nay

I. Huéng din cip nhat thong tin co s&

10



Buoc 1: Tai muc ‘Co sé¢’, bam nut tuong Ung voi ban ghi co s¢ dé chon chirc
nang cap nhat:

=

PHIEY DU TRA

= STT | TEMCOSO THOMG TIN €T 507 NGUT BUMG DAL THAD TAC

« Ma co 5é
+ Tén giao djch
« B chi 56 09, dwdmg Ly Thii Té, phudme Subi Hoa

. I 8 a
« Blién thost 02223823064 Ho tén: nguyen el tri

» Gigrl tinh; Nam
. gwl. sanaivugigmail.com + M sinh: 1989
1 SamNaw =L e - Dan e Ty

= Leal hinti. Cor quan hink phap (Chinh phil, Bi/nganh, HEND, UBND cée cip v co sé thuse hé théng niy)
«+ Ma sb thud: 6575858565858

= M quan hf ngén sach;

» Ngdnh hogt Sog

+ Nam thinh Gp: 8

« Trinh 06 chuyén mdn: Thee sy
+ Cép quin |y: CAp tinh

Budc 2: Cap nhat cac thong tin vé co so va thong tin ngudi dimg dau vao cac myc tuong
g trén form hién thi.

Luuy:

- Khong cép nhat théng tin vé truong ‘Danh muc cha’

- Truong danh diu (*) 13 trudong bét bude nhap

- Can cdp nhat ddy du cac théng tin Tinh, Huyén, X4 dé1ay dir liéu sang phiéu.

CHINH SUrA cO' 5O x

Thong tin cor 5o .
Danh muc cha

Kndi céc Sé, nganhtinh

Tén co ser ) Tén glao dich Logi hinh co s&r Email
S NGl vy Corquan hanh phap {Chink phid, Béinganh. HE . = sonoivuEgmall com
Tinh Thanh phé (TW) Huy#ni Thanh phé Xai Phwamg Dja chi
Tinh Béc Mk - Thignt b BAGHinh . Phurtrng Sudi Hoa - 5408, duang Ly Thal T4, phueng Subl Hoa
Nganh hoat dong Ma quan hi ngan sach Mii 56 thus Ma vimg dign thoai
- Liga chon . BST5858535858
80 dign thoal Ma vung fax 56 fax Nam thanh lap
(2223623064 o
Cap quan I
Cép finn

Théng tin ngwréd dimg dau

He tén Gigd tinh Nam sinh Dan toe
nguyn hii i Nam - 1889 Tay
Trin d¢ chuyén mon
Thac 5§ w

(oo Lom

Bude 3: BAm nut dé luu lai cac thong tin da nhap. Néu cap nhat thanh cong,

hé thdng s& c6 théng bao thanh cong hién thi & gbc trén bén phai man hinh:

11



@ PHAN MEM XU LY THONG TIN P

DIEU TRA CO SO HANH CHINH NAM 2021 - B0 NOI VU

TRANG CHI PHIEL DR TRA

§TT | TEMCOD SO THONG TIH O SCF NGLIOT BUNG AL

o M oo g

« Tén gino dich:
« Dia chl. $6 09, dwémg Ly Thii Td, phudmg Subl Hoa : nguyn
+ Bign thosl: 02223823064 7 ;:f;,,. Hatn it
g E:l"'_"-""""'“"@““""‘“" d « Nam sint: 1989
. »
3 ey = Logl hinh: So quan hanh phap {Shinh phid, Bamganh, HEND, UBND céc clp va oo aé thuge h thing niy) : ?.rnmg;::,m min: Thae s§ ti
« Wi 54 thod 6575848585858 + Cdp tusin b Clp tinh
- M quan hé nglin sich: it
« Noanh hoat 8ong:

« ‘Nam thanh |3p: 1089

II.  Huwéng din cip nhit s6 liéu phiéu diéu tra
Luwu y: Chi ap dung dbi véi cac co sé chua khai bao phiéu hoac phiéu c6 trang thai ‘Luu

tai don vi’, ‘Tra lai’.

Budce 1: Bam vao muc ‘Phicu dicu tra’ dé chon chure nang khai bao phiéu:

(. N W YL THNG TN T

Ay o O S A N AN 21BN~ v Tevorsm Dot ANE) Dot

z

Giao dién khai bao phiéu diéu tra hién thi nhu sau:

l Xin chde, sonatvu

A piEy TRA CO SO HANH CHINH NAM 2021 -BONGLW) @ mwccws Tewuoesma | 5 o
Al Bjnh dasth A2 Lao djng A1 Tihgin A4, Hoat dong AS. Ung dyng CNTT B. Bija diem THONG TIN PHIEY
 DIFT TRA CO'SOHANH CHINH NAM 2021 Cast Sir Nji v
b L ) ) Ny tao
Phiéu 1HC-TR Misothmé: 6 575858585 8§58 Trang thal
X'\ ) Quy ik

PHIEU THU THAP THONG TIN VE BON VI HANH CHINH NAM 2020
L Ve O 4 : - = Thar géan con lal: 69 ngay 12 gt 48:00
(Ap g cho cde don i i chiniy

—Y : ) . p B Liu
- Ciin eir O s0 1096/0-BNT ngdv 23122009 cuier B trwvemg B Noi vy wiv t6 - - Nalia vy camg edp theng tin divoe quy dinh theo Ludt Thang ké:

elire Dié tra « s hediih efiinls JM"J.PJ 2020, . . - Cie theing tin cung edp theo phidu ndy ehi whim phye v edng tac tiong ké vi GIAM SAT VIEN
- Cén et OB 36 1006/0D-BNV ngdv 26 thing 11 it 2020 ciict Bd rrieimg B dlge bedo mndir theo Luie dinh
NGt vyt ben hamh Phiromg én Bidn trar cor sat heimh chinh nim 2021 Hovatén Té cong tic
PHAN A. THONG TIN CHUNG CUA DON VI HANH CHINH S dién thogi 0989801898
AL THONG TIN DINH DANH Email tocongtac@gmail.com
ALL Tén donvi: (3) SONOIVU
AL2 Dia chi cia dow vi: (7 Nem lich sir chinh sifa ¥
Tinly Thanh phd tntc thudc trung weng: | Tinh B Ninh o 12T
Huyén' Quén (Thi x3 TP thuge tisht: Thinh pho Bic Ninh 11516
X' Pinriing Thi tran: | Phusimg Sudi Hoa « (0091 87

Thin, dp (s6 nhi, g pho); S0 09, dwdmg Ly Thi T6, phuimg s o _ ) o
Budce 2: Thyc hién khai bdo thong tin muc ‘A1.Dinh danh’ trén giao di¢én man hinh
hién thi:



Al Binh danh A2 Lao déng A3 Taisan A4, Hoat ddng AS. C’ng dung CNTT B. Dia diém

% PIEU TRA CO SO HANH CHINH NAM 2021
Phiéu VHCTB Masdtmé: 6|5 7/58[5 8/5/8/5 858

PHIEU THU THAP THONG TIN VE DON VI HANH CHINH NAM 2020
(Ap dung cho cde don vi hanl clinhi
- Cn cir QD 56 1096/0D-BNV ngdy 23/12/2019 eiia Bg triomg B Ngi v vivié - Nelia vi cimg cdp théng tin diegre quy dinh theo Lugr Thng ké:
chire Biéu tra co s hanh ehinh ném 2021 - Cée théng tin eung cdp theo phién néy chi nlidm phe vy cong tée thong ké va

- Cin cir OB 56 1006/0D-BNV ngay 26 thang 1 ném 2020 ctia Bp triromg B dirgre bao mér theo Lugr dink
Nei vie ban hanh Phirong an Diéu tra co so hanh ehinh nim 2021

PHAN A. THONG TIN CHUNG CUA DON V] HANH CHINH
Al. THONG TIN BINH DANH
ALI Tén don vi: (7) SONOILVU

Al.2 Dia chi caa dom vi: (7 Xem ljch sir chinh sira >
Tink/Thanh pho trre thude trung wong: | Tinh Bic Ninh -| |2]7
Huyén/ Quin (Thi x3'TP thugc tinh):  Thanh phd Bac Ninh «| [2]5]6
X& Phuong/Thi trin:  Phuong Sudi Hoa «| [o]el1[8]7
Thén. ip (s6 nha, duong phé): 6 09, duang Ly Thai T6. phureng Sudi Hoa

AL3 S6 dién thoai: (7) 3V3us4

Al4 Email: (3) sonoivu@gmail.com P

7
ALS Théng tin vé ngwii ding diu don vi(7) Q
[ J
Ho vi 1én:(7) NGUYEN HAI TRI P 8
Gidi tinh: () 1 N (D Nam \U Namsinh () 1/9]8 9
Dan e (Néu la ngiedi mede ngodi ghi dan téc la " Nuwde ngodi”): (7) Tay L -I [a7z]
Quoc tich (Néu cé hai qude tich té lén, ghi quoc tich thiémg dimg nhét): (7) . ),y Ll vl

Trinh d6 chuyén mén (Theo bdng’ gidv clutmg whin minh dg eao uhar .h.fé!
1 Chua dio tao (7) Thac sy
2 Pao tao didi 3 thing 8 Tiénsy

3 Soclp “ 9 Trinh 86 khic

AL6 Loai don vi quan Iv (3)

1. Cip Trung wong pn.rlh v 3. Ciip huvén 4. Capxa
AL7 Loai hinh t8 chire cifa 8o vi \N Q

1 Co quan thuge hé mf:ng Eép ph 0i vl cdc oo quan cua Quic héi)

(2) Co quan hinh phip {C% /nganh, HBND, UBND cée cap vi co s thude hé thong nay)
1

ten Kidm sat, co so thude Toa dn. Vien Kidm sat)

4 Cofuaathtifc Pang Gong san Viét Nam
5 Cosa 10 clure chinh tri - x4 héi

ALS Théng tin vé cin tric don vi(®)
Ngodi tru sér chinh, dom vi co cdc dia didm khae e thude khong?

1Co
2 Khéng
Luuy:

- Bam ‘Xem lich str chinh stra’ dé xem lich str chinh stra dia chi cia co so:

13



PHAN A. THONG TIN CHUNG CUA PON VI HANH CHINH

AL THONG TIN DINH DANH Bam dé)xemlichistchinhjsirajthéng)

AL Tén don vz (3 SO NOIVU tin)diajdiém)cuajdon)vi|

AL2 Bia chi cia don vi: (7) ——.—» Xem lich sir chinh sira >
Tinh/Thinh phé tnre thuge trung wong:  Tinh Bic Ninh 217
Huyén/ Quéin (Thj xa/TP thugc tinh): | Thanh phé Bac Ninh v| 2|56
Xa/ Phurimg Thi trén: Phrémg Suoi Hoa 09187

Than, ap (50 nhd, dudmg phd): S6 09, dutmg Ly Théi T, phurimg Sudi Hoa

- Muc A1.8, thong tin ciu tric don vi: ngudi ding chon 1 trong 2 gia tri ‘Cé’ hoac
‘Khong’:
A1.8 Thong tin vé cau trac don vi(?)

Ngoai tru sé chinh, don vi c6 céac dia diém khac trwe thude khong?

| Co lip—

2 Khong \

+ Néu chon ‘C¢’ nguoi dung sé€ phai khai bao dia diém truc thudc & tab ‘B.DPia diém’
+ Néu chon ‘Khéng’ nguoi ding s& khai bao thong tin vé san pham vat chit & muc
4.2, tab ‘A4.Hoat dong’:

. 5] Luu
Sau khi thuc hién cép nhat thong tin ¢ eac truong, bam nut dé luu lai cac
thong tin da nhap.

) Tiép tuc » [P :
Sau d6, bam nut de chuyén nhap thong tin 6 muc ‘A2.Lao dong’.

Al Byub danh Advkeo dong A3 Taisan A4, Hoat ding AS, 1'7ng dung CNTT B. Bya diem THONG TIN PHIRU
DIEU TRA CO SO HANH CHINH NAM 2021 o 50 S Noi v
Ngay tpo
Phiéu VHC-TB Misodme: 6 5 7 5 858 5385 |[8/58 Trang thai:
Quy trinh:

PHIEU THU THAP THONG TIN VE DON V] HANI CHINH NAM 2020

A > Thirl gian can lal: 88 ngay 5 gid 20:53
{Ap chirg cho ede dow vi e chiniy
- Ciin et QO 56 1096/ OD-BNV ngiv 23122010 ciia B trreng B3 Ni vivirté | - Nghia v cung drng tin dupe quy diniy theo Lugt Thong k:

ehiee Didn tra co 5o hdnhy chind sdm 2024, - Céae ridng sin dp thea phidu nay chi nhdm pinie vo cdig tac thdng ke va
- Cédn err Q5 w1 006'0D-BNV ngdy 26 thing 1 siim 2020 ciia Bg triedg B g beir wicht o Lads dink
Nait vy bt hehoals Phaccotg o B8 e cor sor hebely clolvly it 2027

GIAM SAT VIEN
Ho va tén: Tinh Bac Ninh
S dign thogi: 0196765326
Email: bacninhigmail.com

PHAN A, THONG TIN CHUNG CUA BON V] HANH CHINH
AL THONG TIN DINH DANH
AL Tén dom vi: (7) sd_x:)T Vi
AL2 Bia chi caa dow vi: (7 Xem lich sit chinh sira »
TinlyThinh phé mpe twée ting womg: | Tioh Bie Ninh
Huvén/ Qudn (Thi = TP e tink) | Thanh phé Bie Ninh » |23

XA/ Pinsmg Thi trén: | Plurimg Subi Hoa

Sau khi bam mm&n mem sé€ hién thi
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P& c6 thay doi, ban c6 muén
luu khong?

Ngudi ding bdm dé chuyén sang muc ‘A2.Lao dong’ hodc bAm
dé ¢ lai.

Budce 3: Thuc hién khai bao thong tin muc ‘A2.Lao dong’:

Bam vao tab A2 (néu dang active & tab khac) va thuc hién khai bao ¢ cac trudng tuong

ung

15



Al Binh danh A2, Lao djng A3, Tai san A4. Hoat djng

A2, THONG TIN VE LAO PONG CUA DON VIR

A2.1 Lao déng co tal thed diém 01/01/2020 (7)

A2.2 Lao dgng c tal thed diém 31/12/2020

AS5. Ung dyng CNTT B. Pia diém

Neteer

Don vj tinh: Ngwdi

A2.2.1. Tong sb (7)
Trong dd: Nir
A2.2.2. Phan theo logi lao djng (7)
1. Lao déng thudc bién ché hinh chinh
Trong dé: Lao ding kiém nhigm
2. Lao dong hop d&ug.ﬂheo ND 68/ 2000/NB- CP)
1. Tir 16 dén 30 tudi
2. Tir 31 dén 45 twéi
3. Tir 46 dén 55 tuai
4. Tir 56 dén 60 tudi
5. Trén 60 tudi
A2.2.4. Phin theo trinh d) chuyén mon (7)
1. Clura ddo tao
2. Péo 10 dudi 3 thing

3. Socip

4. Trung cap %
5. Cao ding ° %Q

6. Dai hoe x

7. Thac s¢ Q%

8. Tidn sy b(b

9. Trinh d{ khic

A2.2.5. Lao dong phan theo ngach cong chﬁtﬁfm danh nghé nghiép @
1. Cliuyln it cao:chp v tetong & '
2. Chuyén vién chinh va
3. Chuyén vién va nrong din

4. Can sy

A3 Lau%v g cac thang trong nam 2020 ()

Ma so

01
02

o\
&

Tong 5o dong thuge bién

Trong do: Lao
ché hanh chinh

1 ' 2

Ban vi tinh: Newrdi

Téng 56
lao ﬂ{un_g

\Trong do: .
| Nir

A2.4 Tinh gidn bién ché

Chitién Thingl Thing2? Thing3 Thingd Thing5 Thang6 Thing7 Thang8 Thang? Thang 10 Thing 11 Thing 12

Do vf tinh: Ngwgi

Ma 56 Giai doan 2015 - 2020

1. S0 Iwgug bién ché dwge giao thod ki 2015 - 2020 (3) 01

2. So lirgmg bién ché thire hién thoi ky 2015 - 2020 (7) 02

2. S0 lirgmg bién ché thyre hign thid kv 2015 - 2020 () 0”2

3. S0 lwgng bién ché da tinh gidn (7) 03

2. S6 Irgmg bién ché thye hién thol ky 2015 - 2020 (3) 02

3. S6 lrgng bién ché da tinh giin () 03

Chia ra: T
- D6l dr do ré sodt, siip xép lai 16 clure bd may, nhdn sir theo quyét dinh ctia co quan co thim i

2. 56 lwgng bién ché thire hien thai k¥ 2015 - 2020 (3) 02

3. S0 irgmg bién ché da tinh gidn (7 03

Chia ra: X
- Déi dir do ri sodt, sip x&p lai 16 chitc by may, nhin si theo quyét dinh cia co quan ¢b thim i

2. 56 lwgng bién ché thye hign thi kv 2015 - 2020 (7) 02

2. 6 Ingng biéu ché e hién thai kv 2015 - 2020 (3) 02
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Luuy:
- Tai bang A2.2 Lao dong ¢ tai thoi diém 31/12/2020:
+ Gia tri tai cot 2 phai nho hon hodc bang gia tri tai cot 1 & cac hang tuong tng.
+ Gia tri tai myc A2.2.1 = A2.2.2=A223=A2.2.4=A2.2.5. Truong hop khong

nhdp bang, h¢ thong s€ c6 canh bao dé tai cac 6 do nhu sau:

A22 Lao dong thai diém 31/12/2020 @
Daoni vi thnh: Neieoi
Trong do: Lao
Ma 5o Tong sb ddng thuge bién
ché hanh chinh
A B 1 2
A2.2.1. Tong sb (7) 01 600 400
A -~ row
Trong dé: Nir Tong léch so véi A2.21 |,

A2.2.2. Phin theo logi lno dong (2) \&

1. Lao déng thude bién che hinh chinh 03 300 X

Trong dé: Lao ddng kigm nhigm 04 200 X

2, Lao dong hop déng (theo NB 65/ 2000/ND- CP) 05 104 x

3. Lao ddng hop dong khic 06 0 X
A2.2.3. Phin theo nhom tubi (7)

1. Tir 16 dén 30 rudi 07 100 100

Sau khi thuc hién cdp nhat thong tin ¢ céc truong, bam nut de luu lai cac
thong tin da nhap.

- Tai bang A2.3 gia tri hang <Trong d6: Nit’ ¢6 gia tri nho hon hozc bang gi tri
nhap tai hang ‘Tongsd lao dong’ & cac cot tuong tng.
- Tai bang A2.4, hé thong tu dong tinh gi tai hang ma sé: 03=04+05+06+07+08

A2.4 Tinh giin Diénché 03=04+05+06+07+08

Do vj tinh: Ngiedi
Giai doan 2015 - 2020

1, 56 lwong bién ché dwge giao thid ki 2015 - 2020 (3) 6
2. S6 lrong bién ché thire hign thod ki 2015 - 2020 (3) 6
3. S0 lrgug bién ché @ tinh gidn (3) 5
Chiara
- Doi dur do ra sodt, sdp xep lai 1o chirc bd may, nhin sir theo quyet dinh cia co quan co tham 04 1
quyén
- Do dir do cor can lai cdn bd, cong chire theo vi tri viée lam nlnmg khéng thé bo i, sap xep 05 |
dugre vige lam khac .
- Déi dur do chura dat trinh d¢ dio tao theo tidu chudn chuyén mén. nghiép vu: ¢ chuyén nganh i
: : 3 R > = > R = ? = 06 1
dao tao khéng pha hop véi VIVL hién dang dam nhidém
- Do danh gid nnre dd hoan thanh nhigm vy o7 1
- Céc tniiémg hop tinh gian khac 08 1

. Tiép tuc : : . . ;
Sau do, bam nut dé chuyén nhap thong tin 6 muc ‘A3.Tai san” hoac bam

nut € Quay lai dé quay lai muc A1l.
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N Tiép tu L 7
Sau khi bam phan mém s€& hién thi

b3 cé thay ddi, ban c6 muén
luu khéng?

R e Cco 2 2 I « e R s
Nguodi dung bam -de chuyén sang muc ‘A3.Tai sdn hodc bam S @8 &
lai.

Budc 4: Thuc hién khai bao thong tin muc ‘A3.Tai san’:

Bam vao tab A3 (néu dang active & tab khéac) va thuc hién khai bao ¢ cac truong tuong
ung

Al. Dinh danh A2. Lao dong A3 Taisan A4 Hoat dong A3, Uhg dung B. Pia diém
9 CNIT
A3. THONG TIN VE TAI SAN CUA DPON VI
A3.1 Taisan diu ky - cudi ky
Daom vi tinh: Triéu d‘dng
\ - - Mi s - Thai diém 31/12/2020 - Thai diém 01/01/2020
\ _A . B - 1 - 2
TAng 31 8 Yolil | ol [
. Trong do: N
i L T';i ;é; cgdiuh 02
Ngu}:én gia 03
Gia tr1 hao mon loy ké 04
72. Xay dyng co ban d& dang 035

A32 Trong nim 2020, don vi cé thyee hi¢n ddu tw xiy dyng co bin, mua sim TSCD, ning cAp, sita chira lon TSCP (bao gém cd ISCH
hiru hinh, TSCP vé hinly) khéng?

1Co 2 Khéng
A3.3 Dién tich dat

Bonvij tinh: m2

Mi sé Thoi didm 31/12/2020
Tong dién tich dit (3) 01
Trong dfi.‘ Dién tich dat dé diroe cdp chimg nhen quvén sir 02
dung dat (2) -

Luuy:
- Taibang A3.1:
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+ Tai san ¢ dinh < Téng tai san (ma 02<01)

+ Xay dung co ban do dang < Tong tai san (ma 05 <01)

+ (ma 02 + ma 05) <ma 01

- Muc A3.2, chon 1 trong 2 gia tri ‘C6” hodc ‘Khéng’. Néu chon ‘Cé’, ngudi ding
s& nhap thong tin chi tiét chi phi:

A3.2 Trong nim 2020, don vi c6 thue hién diu tw xiy dung co bin, mua sim TSCP, ning cip, sita chita 1on TSCD (hao gﬁm ca ISCD
hitu hinh, TSCP v hinl) khong?

1Co v 2 Khéng .
Chi phi du tw xiy dyng co bin, mua sim TSCD, ning cap, sita chira lim TSCD trong niim 2020 120 _/ Tricn dine
{bao gém ca ISCPH hiru hinh, ISCD vé hinly) - R
Trong do: Dom vi ¢ tir thire hién khang? 1 Co 2 Khdng
A3.3 Dién tich dit
- Tai bang A3.3, mi s6 02 phai nhé hon hodc bang ma s 01
Lo

Sau khi thuc hién cap nhat thong tin & cac truong, bam nut dé luu lai céac

thong tin da nhap.

: Tiép tuc . .
Sau do, bam nut de chuyén nhap théng tin @ muc ‘A4. Hoat dong’ hoac

it € Quay lai

bam dé quay lai muc A2.

Budc 5: Thuce hién khai bao.thong tin muc ‘A4.Hoat dong’:
Bam vao tab A4 (néu dang active & tab khac) va thyuc hién khai bao & cdc trudng tuong

ung
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Al. Pinh danh A2 Lao dong A3, Tai san

A4. THONG TIN VE HOAT DONG CUA DON V]

A4

Doanh thu, chi phi hoat déng cua don vi nam 2020

I. Hoat dgng hanh chinh

Luu

1. Doanh thu (01=02+03+04)
a. Tir NSNN cap ()
b. Tir ngudn vign trg, vay ng nirde ngoai (7)

c. Tir nguédn phi dge khau trir, dé lai (7)

2. Chi phi (05=07+08+09+10) (7)

Trong dda: Chi tir Hgm;n ngdn sach Nha mede

Chi phi tién hrong, tién cong va chi phi khac cho nhan vién
Chu phi vt tie, cong cu va dich vu da sir dung

Chi phi hao mon TSCH

Chi phi hoat djng khac

3. Thing dw/Thim hut (11=01-05)

I1. Hoat déne sian xuit kinh doanh. dich vu

2.1. Gié vén hang ban (2)

Trong do: Gidvon hing bén doivéi hoat dong thirong mai
2.2. Chi phi quan Iy (16=17+18+19+20) (3)

Chi phi tién hromg, tién cong va chi phi khéc cho nhan vién
Chi phi vat tir, cng cu va dich vu da sir dung

Chi phi khau hao TSCDH

Chi phi hoat djng khic

3. Thing du/ Tham hut (21=12-13)
IT1. Hoat dgng tai chinh

1. Doanh thu (7)
2. Chi phi (7)

3. Thang duw/Phént it (24=22-23)

IV. Hoat ding khsie

[\Doanlvthu (7)
2. Cluphi ()

3. Thing du/Tham hyt (27=25-26)

y:

A4, Hoat ding

AS, Ung dung B. Dia diém

09

20

CNTT

B vi tinh: Trién u’cing
Gia tri
1

Céac 6 ¢6 nén mau xam 13 hé théng ty dong tinh, khong cho phép nguoi ding

nhép, bao gdm cac hang ma so sau:

+ 01=02+03+04;

+ 05=07+08+09+10;
+ 13=14+16

+ 16 = 17+18+19+20;

- Muc ma so 15 phai nhé hon hodc bang muc ¢6 ma so 14.

Muc 11 =01 — 05 hé théng tu tinh va c6 thé nhan gi trj 4m.
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- Muc 21 =12 — 13 hé thdng tu tinh va c6 thé nhan gia tri 4m.
- Muc 24 =22 — 23 hé thong tu tinh va c6 thé nhan gia tri am.
- Muc 27 =25 — 26 hé thong ty tinh va c6 thé nhan gia tri 4m.
- Truwong hop 6 muc A1.8 6 tab ‘Al.Dinh danh’ nguoi dung chon gid tri khong

co dia diém truc thugc:

A1.8 Thong tin vé cau trac don vi(?)
Ngoai tru s& chinh, don vi cé cac dia diém khac triee thude khong?
1Cé

2 th)ﬂg v F

thi ngudi ding s& nhap thém muc A4.2 Thong tin vé san phdm nam 2020 vao
bang sau:

A4.2 Théng tin vé san phim (vit cht va dich vu) ciia don vi trong niim 2020
_ _ Q) Don vj tinh: Triéu dng
M ta nhom sin phim (vit chdt va |Ma sin pham(VCPA cip| Chi phi hoat dinglchi phi sin xuit kinh doanh (Trigu
dich vu) cia don vi san xuat ra 5 dong)

A B 1

=

Thém héng
Cach nhap gia tri cho muc 4.2 nhu sau:
Dau tién, tai hang cé san nhap mo ta nhdm san pham (c6 thé bd qua budc nay):
A4.2 Thongtin'vé siphdm (vat chit va dich vu) cia don vi trong nim 2020

Don vi tinh: Triéu dong

Mo ta nhom sin phim (vt chit va | Ma san pham(VCPA ¢ip| Chi phi hoat dgng/chi phi sin xuit kinh doanh (Trigu

dich vu) cita don vi sin xuit ra 5) déng;
A . B 1
-o) I Téng s6:
dichvi kil

Sau do, click chudt vao 6 tuong ting ¢ cot B:



A4.2 Théng tin vé sin phim (vét cht va dich vu) ciia don vj trong nam 2020

BDon vi tinh: Triéu dong

Mo ti nhém sin phim (vt chit va | Ma sin phAm(VCPA cAp Chi phi hoat déng/chi phi sin xuit kinh doanh (Triéu

dich vu) ciia dom vi sdn xuit ra 5) dong)
A B 1
dich vu o |
Thém hiang
<X .7 . ~ 7 Py A . R ..
Ti€p tuc chon 1 gia tri ma nhém san pham tai pop-up hién thi:
DANH SACH NHOM SAN PHAM x
dich vy Bon vi tinh Ma 18
Ma san pham Tén nhom san pham Bon vj tinh Mé ta
Gém: Dich vu cla Bang Cang san Vigt Nam nhi3m x3y dung cac durtng ii chinh sach vé phat
trién kinh 18-x3 hai cia A5t nurde 3 tam phuang hurang cho chinh phil 9 ra cac bus thye
Dich v o Biing cdng sin, 8 chde hllén oy thé v& phat trién kinh tA-xa hdi cla quéc gia, vai pham ul_cua cic l§ chire B.éng. Cong
84111 chinh i) - %3 héi s4n Viét Nam chuyén trach & Trung wong, nganh, dia phreng va co s&\Dich vy cua cac to
) ) chire thudc Tdng Lign doan lao déng VIEt Nam, doan thanh nién Cofig,san Ho Chi Minh, hMat
tran 18 qudc \Vigt Nam, Hol ndng dan, Hoi cuu chién binh, HOl ghu Wi nam var, cac hanh
vién trong 1 chire thue hign mol duéng 181 chinh sach cid Bidpg va Nha nuock
s Dich vy qusdn b nha nirérc nél chung va Dich vu hanh phap va Iap phap; Dich vy 1ai chinhyDich vy l&p ke hoach va thong ké kinh té x

Kinh 14 téng ho héi ‘6n-g hop: Dich vu cia chinh phi 4ol velaghién ol co ban; Djch vu qudn 1Y nha nwéc noi
5 g hep chung khac; Dich vy nhan s chung cheechioh phi; Dich vu hé trg khac cho chinh phd;

Dich vy quan Iy nha nude trong cac inh

g Ve ¥ 18, gido duc. van hoa va cac dich Dich vy quan Iy giao dyc; DitRyy quan ?5' y & Dich vy qudn iy nha & va tién nght cdng cing;
iy % hii khac (trir bdo dam x3 hi bat Dich vy quan ly gidl trie yan hod yaion glao;

bugc)

Bam nut ‘Hoan thanh’ dé xac nhén giatri da chon:

fnu vu cinh =a1; Dich vu phéng chay va chira chay; Dich vu quan Iy Hén quan dén tod an; Dich
B4230 Dich vy an ninh, trat tyr an todn 3 hol ?.\‘\:I qudan Iy lién quan Gén nha ti hode tral phue hdl nhan pﬂém Dich vy lién quan din an ninh,
frat tur an toan xa hoi khac

Dich vy bdo ddm x3 hdi bat budc ién quan den phic lod 6m dau, sinh d& hoac thwreng tat; Dich
vu bao adm xa hdl bat budc ién quan dén ké hoach hurw tri cho nguel lao ddng cla chinh phu;
84300 Dich vy bdo ddm xa hiyl baf Budc phc lgt tudl gia, 1an tat va ngudd con sbng clia ngudl duge bo hidm trir che ngudl lac ddng
clia chinh phid; Dich vu bdo Gam x3 hai bat bude lén quan Gén e cip that nghiép: Dich vy bdo
ddm xa hdi bat budc lign quan dén trg cap cho gia dinh va tré em

Tong s6 ban ghi: 8

H¢ thong hién thi pop-up hoi co mudn thém nhém san pham khong, nguoi dung chon
‘C6’> néu muon thém nhém san pham khac va thao tac lai cac buéc nhu hudng dan

o trén, chon ‘Khoéng’ néu khong mudn thém nhom san pham:

Ban c6 mudén thém nhém san
pham khéng?
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Ngudi dung ciing ¢6 thé bdm niit & cudi bang thé thém hang di liéu
trén bang:

A4.2 Théng tin vé sin ph::lm (viit chit va dich vu) caa dom vi trong nam 2020
Pran vi tinh: Trién ﬂfﬁr}g

Mé ti nhém san phim (vt chit vi | Ma sin phdm(VCPA ¢ip  Chi phi hoat déng/chi phi sin xudit kinh deanh (Triéu
dich vu) ciia don vi sin xuit ra 3 dong)

A B
Téng s6:
Djch vy quan 1¥ nha nrde ndi chung va

g 84112
kinh té tong hop

1
i
Cudi cling, nhap thong tin chi phi vao ¢ot 1 & cac hang twong tmg véi tirng nhém san
pham tai bang A4.2:

A4.2 Thing tin vé san ph:im (viit chit va dich vu) ciia dom vi trong nim 2020
/N \Donvi tinh: Trieu dong
M ti nhom sin pham (vit chat va | Mi sin phim(VCPA cip| Chi phi hoat déng/chi phi sin Xuat kitth doanh (Trigu
dich vu) cta don vi sin xuit ra 5) dane)

Hé thong tw dong:tinh

A
Tong s0. 800,00 /@
Dich vy quarf Iy nfm: nwrdre ndi chung va 84112 sod | 'fJ-
kinh té tong hop —
Dich vy doi ngoai 84310 | 300 | q

Chii y: Téong chi phi 6 muc A4.2 phai nhé hon hodc bang cdac muc (05 + 13 +23 + 26) 6
bdang A4.1

Cé thé bam nut de x6a ban ghi nhém san pham da nhap:
A4.2 Théng tinwésan phiam (vit cht va dich vu) cda don vi trong nim 2020
Domvi timh: Trién c?éng

Mo ti nhom sin phim (vit chatva  Ma sin pham(VCPA cdp Chi phi hoat ding/chi phi sin xuit kinh doanh (Trigu
dich vu) cia don vi san xuft ra 5) (?r::wg;

A B 1
Téng sb: 800

Dich vu quan 1y nha nude noi chung va \,_.I.ﬁ
8

L 34112 500
kinh té tong hop

Dich vu déi ngoai 84210 300

Sau khi thuc hién cép nhat thong tin & cac trudng trong tab A4, bam nit

luu lai cac thong tin da nhap.
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Sau d6, bAm nut dé chuyén nhap thong tin & muc ‘A5. Ung dung’ hoic

it € Quay lai

bam dé quay lai muc A3.

Budc 6: Thuc hién khai béo thong tin muc ‘AS. Ung dung’

Bam vao tab A5 (néu dang active & tab khac) va thuc hién khai bao ¢ cac truong tuong

ung:

Al Binh danh A2, Lao dong A3, Tai san A4, Hoat djng AS. Ung dyng CNTT B. Bia dism

A5, U'NG DUNG CONG NGHE THONG TIN VA HOAT BONG DOI MOL SANG TAO CUADON VI \

A51 Ung dung céng nghi théng tin phue vu boat déng cia don vi
AS5.1.156 lwgmg thii tye hanh chinh (dich v hanh chinh cing) do don vi thue hién, cung rip:
A5.1.2 56 lugng dich vy himh chinh cing don v{ dang cung cip trye tuyén:
Trong do:
S6 lugng dich vy hinh chinh cong dang cung ¢ip trire tuyén mire 45 4 (7)
56 hrong dich vy hanh chink cong dang cung cip true moyén mre d3 3: (7)
56 lwong dich vy hanh chinh céng dang cung cap trye tuyén mire d§ 1 vi 2; @
AS.1.3 Tong sb ho so himh chioh (ho so thire hign TTHC) o s& di xit Iy trong nam 2020: ()
Tromg do.
Ty 1§ ko s hanh chinh dwoe xir iy qua djch vy banh chinh edng tnye tuyen mie d§ 3, 4 (@) |
A5.1.4 Pam vj ¢ chng thing tin/trang thong tin dién v riéng khéng? (3)
1 Ca 2 Khing )
New cd, gl dia chi tray cdp:

AS.1.5 Trong nam 2020, don vi ¢o chi cho sir dyng phin mém khing? (7)
1 Ca 2 Khong
AS5.1.6 Trong nam 2020, don vi sir dang nhimg phslin miém, dich vu internet phue vu cho hoat déng? . (7)
L Quan Iy niin sie
2. Qudn I van ben va didu hinh tae nghiép
Ty 1& vén ban trao dd1 vain bian dién tir con Bon vy
3. Thue dign tir cong vu (E-mail)
4. Hoc tdp, nghién ciry (trao 881 tai ligu dign ni, e-learning ...}
5. Sir dung dich vy true noven, giao dich voi co quan, 18 chire thde (Ngdnhdng, Thue, Héi quan...)
6. Tham gia thieemg mai dign 11r 6 bén héng hia'dich veddione”
", Gid thiéu sdn phm, tim kiém thi triomg

& Ung dung khdc (ghi ra)

AS5.2 Trong nam 2020, dom vi co hoat dgng doi mivi sdng tao nao sau day? (7)
1. Bon vi co hoat dgng nghisn gim va phiat trien (R&D) khong?
Néu co: Bon el hign Bon vi thué bén ngodi
2. Do mocai tisnhga Phim®)
3. Poi moi/cai fign m hinkito chre hogt dang?

4,951 mN{ANENy trink san xudi kinh doash?
Luuy:
- Tai muc A5.1.2: S5 lugng dich vy hanh chinh cong thanh phan phai bang tong
s0.
- Muc A5.1.5, néu check ‘C6’ hé thong sé& hién thi 6 nhap chi tiét chi phi, trong
d6, cho ohi thué/ mua tir bén ngoai phai nho hon hoac bang tong chi cho phan

mém.
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- Muc A5.1.6 va A5.2, tuong tmg voi mdi cau hoi néu co thi check vao 6 tuong

g, néu khong thi dé tréng:

A5.1.6 Trong nim 2020, don vi sir dung nhimg phan mém, dich vu internet phuc vu cho hoat déng ? () Cé
1. Quen v nhan sy \v
2. Quan I vém ban va dieu henh tae nghiép v
Ty 1€ vin ban trac déi van ban dién tir ciia Don vi 09 %4
3. Tur dién tir cong vy (E-mail)
4. Hoc tap, nghién cien (trao doi tai lién dién tir, e-learning ...) /
5. Sir dung dicl vu triee tuvén, giao dich véi co quan, 16 clire khac (Nedn hemg, Thué, Hai quan...) . v
6. Tham gia theong mai dign tir dé bén hang hba/dich vy khong? Kh ong v
7. Gidi thiéu san pham, tim kiém thi triromg '
8. Ung dung khéc (ghiro)
A5.2 Trong nim 2020, dom vi co hoat dong déi mdi sing tao nio sau diy? @
1. Pon vi ¢6 hoat déng nghién ctru va phat trién (R&D) khong?
Néu co: Bom vi tur thue hién + Bon vi thué bén ngoai
2. Doi méi/cai tién san pham?
3. P6i méi/cai tién mé hinh t6 chire hoat dong? v

4, Pdi méi/cai tién quy trinh san xuét kinh doanh?

Sau khi thuc hién cap nhat thong tin & cac truong, bam nit dé luu lai cac

thong tin da nhap.

. Tiép tuc . . . c a2
Sau do, bam nut deé chuyén.nhap thong tin 6 muc ‘B. Pia diém’ hoac

it € Quay lai

bam nu dé quay lai.muc AS.

Budc 7: Thuce hién khai bao thong tin muc ‘B. Dia diém’:

Bam vao tab B (néu dang active ¢ tab khac) va thuc hién khai bdo & cac truong tuong
ung:

Al Binlfdlank W2 [ dong A3 Tai sin Ad. Hogt dong A5 Ung dyng CNTT B. Bia diem THONG TIN PHIEU
PITAN B. THONG TIN VE BIA DIEM THUQC DON V] ﬂ Cosir Sir Nipi v

Bim v vui loag ké khal thong tin vé tm sérchinh va cic dis digm tnre tude dom vi Q,' Ngiy tgo:  30/0172021
o . ung ti: | 10§
Bia el . N San plibm (Vi1 chii va dich v ciia cic dfa Nipog ikl ease |
a chi Tong si lag dictn sin xuAl A ndm 2020 Quy trinh
jng bink Jorth Eoons
Mash  Tén dfa Giém . quin wim Masin | Chiphi hoat Ngwiri cung cip thong rin:
Tinl/ thinh i | s Soubd,  2g20 (vawey MO tubom T gy phi Ny gidm st;
phé | Hovén/ Quin Xarphwiug | goes bhe (Nguo) s phim {I\";_a:,'_'“;:{'m § h,.ﬂ (Tricu *
dangl

Thir gian cén lai: 89 ngay 4 gitr 00:58
A B 1 2 3 4 5 6 7 E]

i —— o - [ o L ane o

GIAM SAT VIEN

Ngdy  thing  mam 2021

Hovitén:  Tinh Bac Ninh
Thitmg tin ngwir tri 1ai phica Ngwiri cung cap thing tin e-’ Sib dlidn thopi: 096765326
Ho vil t20 nguoi cung cip théng tin: 50 NOLVY ; . il il bacatulyzgumll.ceus
5 dién thoai: 0937453374 e'
Empil- sonoivug amail com f -
L
& Quay lnd

Lueu y: Bing théng tin vé dia diém trwe thudc chi hién thi khi co sé c6 check ‘Cé’° ¢

muc A1.8 tai tab ‘A.Dinh danh’:
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A1.8 Théng tin vé ciu truc don vi(?)
Ngoai tru s¢ chinh. don vi ¢6 cac dia diém khac true thude khong?

1 C6 [ |l

2 Khong

Céch nhap gia tri cho bang thong tin dia di€ém truc thudc nhu sau:
Dau tién, bam nut ‘Thém hang’ dé chon chic nang thém dir li€u.
Al Dinh danh A2, Lao ding A3, Taisan Ad. Hoat ding AS, Ung dyng CNTT B. bia diégm

PHAN B. THONG TIN VE DIA PIEM THUQC PON V|
Bom vi vui long ké khai thdng tin vé tru s¢ chinh va cic dia diem tnre thude don vi

Sin pham (vat chit va dich vy) cia cic

Dia:cnl T‘f‘}'a 56 1o dia diém san xuat ra nam 2020

. . djng binh e
Mt s0 Tén dia diém i i v i quin nim i M sim g’h]pg;,?oﬂ'
inh/ than uyen/ e onbi, 3020 (Newod) MOfanhom :o o dgug/Chi phi
phié Quin | MPHWNE | g phé | sy | sinphim | PHRICARS | oxpryy g

Lvgrecn, (VCPA 2018) 15

[ I")”gl’
A B 1 2 3 4 5 7 8

6 7
0 —!

Sau d6, nhap dir liéu vao cac truong tuong tng trén form hién thi:
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CO SO HACH TOAN PHU THUQC x

Tru s& chinh | _| 3 chon — -

Tén dia diém (*} = Diadiém A

Misé 111 .
o Tw dong fill ma
Diachi Tinh/Thanh phé (*) sau khi chon tinh,
- , huyén, xa
Tinh Béc Ninh v

Huyén/ Quan ()
Huy&n Qué Vo
Xé/ Phwong (%)

Thi tran Phd Mai v

36 nha, dwéng, phé

s6 nha 20, duéng Ngd Gia Tu, thanh phd Bac INiRh

Téng so lao déng binh quan
nam 2020 (Ngwoi) /09

Tru s& chinh v _Kich hoat
Thete | 0 \_Tich chon néu la tru s& chinh
Théng tin san pham dwoc thuc hién trong ky .
Téng chi phi hoat déng (Triéu Thém nhéom san phém
dong)

M4 san pham cap 5 (VCPA . Chi phi hoat déng/Chi phi SXKD (triéu

Mo tanhém san pham %
2018) dong)

Hoan thanh m

Luwu y:
- Céc trudng danh dau (*) 13 cac trudng bat budc nhép.
- Thém nhém san pham tai myc ‘théng tin san pham thuc hién trong ky’ dugc

thao tic nhu huéng dan phan luu y ¢ bude 5:
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W | 9 Téong dwerc tinh tw dong
Théng tin san pham dwoc thwe hién trong ky tl‘.l’ Céc héng bén dwé,i

Téng chi phi hoat déng ~ > o
(Triéu déng) 500,00 Thém ban g hi

M4 san pham cép 5 (VCPA Chi phi hoat dong/Chi phi SXKD (triéu

M6 ta nhém san pham 5
2018) dong)

d

Dich vu hanh phap va lap phap; Dich vu

tai chinh: Dich vu 18p ké hoach va théng

ké kinh té x4 hoi tong hop; Dich vu cla

chinh phd déi v&i nghién ciru co ban; 84112
Dich vu quéan Iy nha nwéc noi chung

200

khac; Dich vu nhan sy chung cho chinh .

phti: Dich vu hé tror khac cho chinh phi: X6a bén g hl

Dich vu quén ly gido duc; Dich vu quan ly

té: Dich vu quan Iy nha & va tién nghi 30
Ve ‘ v ¢ 84120 q

A

cdng céng; Dich vu quan ly gidi tri, van
hoé va ton giao

Hoan thanh m

RN N1 AL 2 n 5 A B Hoan thanh EFFE A A ..
Sau khi nhéap xong dir li¢u ¢ cac truong, bam nut - dé xac nhan thém méi
dir liéu.

Két qua hién thi sau khi thém thanh cong nhu sau:

Al Binh danh A2 Lao dng A3, Tai sin AS. Hog: 4662 A5 Ung dung CNTT B. Bjn dun THONG TIN PHIED

PHAN B. THONG TIN VE BIADIEM THUQC DON V| Cor 5o S Nji v
Ngay tpo: 30/0172021

Brom vj vui Iong ké kil théng tin vé g s chinh vi céc dja digm tecalipdd don )
Trang thai: [LrvTarcosa |

Siin pham (vt chit vi dich vy cia cic dja

Blaggi Tong si lao @k sdn Uit va nam 2020 Qo trinki:
dgug binh - = - g .
Masi  Ten dja difm . g uin nam . Magan | Ciphihegt Tiguin cung eap thong to:
P & Nguecri p (VCPa2018) SXKD (T

Thivl glan cdn ial: 89 ngay 4 gide 01:58

A B N z 3 4 5 13 4 B - =
B . R Tidn &
Téng L e A

33,5554 N
""" GIAM SAT VIEN
84111 11233 Hovtén:  Tinh Bac Ninh
R i TinhBpe | Hyyeu Pl | X8 Phosg .- 2 At < | | 58 dign thegi: 096765326
35 Blagdicin 1 Lit  fong Thush Tay a | 1213 1713 E o t s
- - o e U Email: bacninh;i gmail.com
Dijch v quan
1y nlu o
e . 84120 131
trong cic Eal20 13z
[ réng]
& Quay lat Thém hing

C6 thé baAm nut hoac nut dé stra hodc x6a dir liéu hang do.

C6 thé bam nut dé x6a hang dir lidu tuong tng.
- Dit liéu c6t ma sb hé thong sé& tu sinh theo quy tic cta phin mém.
- Téng chi phi hoat dong/Cho phi SXKD cua céc dia diém truc thude (cot 8) phai
nho hon hoic bang cdc tong ma s6 phan A4.1 1a 05+13+23+26.
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: . : ) ERECH :
Sau khi thuc hién cap nhat thong tin ¢ cac truong, bam ntt . de luu lai cac

thong tin da nhap.

€ Quay lai

C6 thé, bAm nut dé quay lai muc A4.

III.  Huwoéng din ky phiéu diéu tra

(Chi 4p dung ddi véi phiéu da khai bao diy di tat ca cac trwong thong tin trén

phiéu)
Budc 1: Thyc hién cam usb ky sé vao may tinh.

, # Ky , , \ .
Budc 2: Bam vao nuat - xuat hién & goc cuoi bén phai cua phicu diéu tra:

THONG TIN PHIEU

Co sa: So Noiva
Ngay tao: 30/01/2021
Trang thai: fAUUTAI COS6 |
Quy trinh:

Neurdi cung cap thong tin:

. "Nguoi giam sat:

Thoi gian con lai: 89 ngay 3 gior 42:13

Hovatén:  Tinh Bac Ninh
Sé dién thoai: 096765326
Email: bacninh@gmail.com

< Ky duyét .2 .
Budc 3: Bam vao nut trén form hién thi:

Va thyc hién ky s6 trén form hién thi:
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IV. Huéng din giri phiéu diéu tra QQ

(Chi dp dung déi véi phiéu da khai bdo ddy dii tit ci cdc t@% théng tin trén
phiéu) .

Budce 1: Sau khi thuc hién nhéap va luu dﬁy du W%muc cua phiéu diéu tra, tai cot

bén phai man hinh, nhan nut m/% phiéu diéu tra 1én Giam sat vién
()

3 P!‘lﬂ" MEM XU LY THONG TIN & xin cnss, sansiu
DIEU TRA CO SO HANH CHINH NAM 2021 -BONDIVU & masioows  Sowevoevrma  Elo o Dbl [ ot

Al Binh danh A2 Lao dgag \%} i sin Ad4. Hoat ddng AS. Ung dyng CNTT B. Bia digm
b BIEU TRA €O SO HANH CHINH NAM 2021 Co s S Ngi vy
® : - —— Ngiyuoo 30012021
Phién 1VHC- TR Misdthol: 585 7/5 8 585 8/5 8B5S Trang thitt: [ 100 Talcasa
CQruy trinh:
PHIEU THU THAP THONG TIN VE BON V] HANH CHINH NAM 2020 ™
{dp dung cho cde dow vi futne chinki |

BN ity 2471 22009 il Ba mrindnig Bo Noivid v sd. < Nelia v eurng odp thoug the dipre qen diih tieo Lude Thing ke

| el Bvid tr cor s bl ehind ndnr 2020 - T thitg rir careg edp theo phidu e ebi i plue vie cdng tie thdng bé v
| = G et O 56 LO060D-BNT pcy 26 theng 11 i 20260 ctin B irivimg B ehrere Bedo nit tien Ludt divl

Noit vt B ks Plurenng din D4 g cor s feinds ehind s 2627

PHAN A, THONG TIN CHUNG CTUA DON V] HANH CHINH

AL THONG TIN DINH DANH . GIAM SAT VIEN
| ALY Tém dow v (3 SO NOIVI ' Hovatén:  Tinh Bac Ninh
|AL2 Bin chi cia don vi: (7 Xem lich sir chinh sim > | S5 disn thoas: 096765326
Tindy Thénh phé tree e trung wong: | Tinh Bic Nink -] 5] | Rt barnla@gmsilcom
Huyga! Quia (Thi x4 TP thude tinhy: | Thinh phi Bic Nink | (2|86

XA/ Phuimg Thi trén: - Plurime Sudi Hoa

Budc 2: Nhap Dién giai trén pop-up hién thi va bAm nut ‘Hoan thanh’ giri phiéu diéu

tra:



GUI DUYET *

Cosésd: 5363 -0 - . sz -ioie
o nhap néi dung dién giai
Corsé: So& Noivu

Dién giai (%)

P

. ¢ BAm vao day dé thém file dinh kem|
m\'—fi?thu’ muc ctia may tinh

—— =

V. Huwong din giri yéu cau bd sung phiéu diéu tra

r
*A g

(Chi dp dung déi véi phiéu ¢ trang thdi ‘Givi phiéu’)

Budc 1: Sau khi thye hién gui phiéu diéu tra, tai cOt bén phdi man hinh, nhén nut

+ Yéu ciu bé sung R ae A A2 Y S A - fe o ea
de gui yéu cau bo sung phiéu dicu tra [én'Giam sat vién

() PHAN MEM XU LY THONG TIN A
e BIEU TRA €O SO HANH CHINH NAM 2021 - BO NOI VU # mamacks | Demtvesima | Cleose | [Hwos 4 Thing tisa [ Dy skt

Al Binh danh A2, Loo dong A3 Taisan WA Hoat dong A5, Ung dung CNTT B. Bia diem

THONG TIN PHIEU
DIEU TRA GO SO HANH CHINH NAM 2021 Cor iy Sir Niji vy
— Ngiy 1o 304012021
Phitn VHC-TB Misathue! 6 57 5 8 5 8585 |83 8 Trang thil:
s % ¢ | ¢ Oy trinh:
PHIEL THU THAR THONG TIN VE DON VI FANH CHINH NAM 2020 T e
ddp divrg clver e dem 11 hdml chinh Nguini gidni sit;

& I 96OD-BNT ngiy J3T22019 c18 By triveineg Bd Noivi v 18| - Nglite v eving edp thing it dheore egiey dinle thea L Thovg ké: =
tra et 56 It il gy 2P - i thding fin cung cip thea phiéi cy ohi whdm phive v cdrg e g ké v Thirl glan con lal: 89 ngay 3 gitr 34:00

g : BN . A e e ; B Af i | o .
ot b b o IO s A men 02T | el e T
s O\A PHAN A, THONG TIN CHUNG CUA DON VI HANH CHINH ﬂ GIAM SAT VIEN
AL THONG TIN DINH DANH | Hoviten:  Tinh Bdc Ninh
ALL Tén dou vi: 80 NOI VT S0 dién thogi: 096765326
AL2 Dia chi cia do viz Entail hacninhigmall.com
TinleThanh pho e thudge g tong: Tinh Bic Ninh |7
Huyday Quiin (Thi xATP thude tinhy: Thianh phé Bac Ninh 2 6
i Phirimg Thi trdn: Phirimg Sudi Hoa 09l 87
Thin, fip {56 nhd, diwong phd); A 09, dwimg Ly Thii Té, phntmg Hum

Budc 2: Nhap Dién giai trén pop-up hién thi va bam nut ‘Hoan thanh’ gui phiéu diéu

tra:
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YEU CAU BO SUNG x

Cososé: 5363-0 Nhap ngildung)dien) giai

Cosé: SoNoivu
|
Dién giai (") r

ki

Binh kem 4 B mn@@q_@yg@thém}-ﬁl@dihm
\‘_J kemjtiythw/mucjcua may)tinh

——>- e

VI. Huéng din cic chirc ning khac

[ Tién do

- Nhan nut phia bén phai man hinh tai giao dién Phiéu, dé

xem quy trinh cia phiéu dicu tra

- Nhan nut “ deé chon chuc nang két noi voi may in dé xuat/in

phiéu diéu tra véi dir liéu da nhap

Chuwrong I1I: Huéng dén cho tai khoan giam sat vién
I.  Huwéng din quan Iy Tién dd
Sau khi dang nhap thanh cng vao hé thdng, man hinh giao dién hién thi nhu sau:

.& PHAN MEM XU LY THONG TIN
L BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU 0 engbse o [3Dang ruit
# i
TRANG CHU oty Db TRA
[ oonemn

A A BAD CHLUGA KHAL BAD HOAN THANH

E' 1 Khdil e S nginh i b § 1 a7 a

Tai giao dién man hinh sir dung, ngudi ding bim chon céc tab trang thai tuong Gmg dé

xem danh sach cdc co so tuong (g véi timg trang thai khai bao phiéu:
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, PHAN MEM XU'LY THONG TIN
; DIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

& ¢ Tiéndo
Tén, ma cosd ~ Elom ¥ hainh chinh -
Bimvao day dé an//hién cicicorsétncithude)

TONG 50 i)

TEN COT GUAN oA CcHi DIEN THOAL TONG 30 DA KHAI BAD CHUA KHAI BAD HOAN THANH
[=]|1 Wil cac 54, nganh tinn 28 1 2 o

1.1 | Ban 046 vén Tinh Bic Ninh 56 128, Nt Gia Tv 02223925762

12 | Ban Thidua- Khen thirdng. 5& Net vy 56 09, duremg Ly Thai T8, phutmg Subl Hoa 02223074187

13 | Ban Té chir Tinh iy Bac Ninh | 5612, dudng Pha Béng Thién Yuong D2z2a8z248T

14 | BanTan giso, S NGk w Tinh 56 08, durbng Lj Thai T4, phuremg SL& Hoa 02223810160

18 Chl eye gam dinh chil legng Buong Huyén Quang, phureng Vi Cutmg

16 | Cni cus Ty il S5 08, dudng Ly Thii Té, phuemg Subl Hoa 0913601856 CHUR W D | [m|

- Tab “Tong s0” thong ké trang thai cua tat ca cac co s& bao gom: da khai béo ,

chua khai bao, hoan thanh
o

TEN CO QUAN £ KHAI BAD HOAN THANH
=i Kndl cac Sé, nganh dnh { o 8 1 2 0

11 Ban Dan van Tinh Bac Mink 54128, Ngd Gla Ty N Jﬂ;ﬂ)&-zlwal

12 .Banmm-mn thirdng, S& M vu .sous. Aurérrg L Tha T, pharemg Sudi Hua_ A ¢ >__ b 0222255?4197

13 | Ban T chis Tinh dy Béc Ninh 56 12, dueng Phi Bdng Thign Vuong " 0222322467

14 Ban Tongiso. S5 NG w Tinh som.uwmnynuTé.M;uar;s ”) 02223810160

1.5 Chicyc giam dinh ohat hromg Budng HuydfiCuang, pr-nm_glro_;mq .

18 | Chicys Thiy el 5408, dysrg L?_._ﬁE!”__ p;ﬂmp Sudi Hoa 0813501856

17| o vin Lo, SN W, 5P P ey st von ouzzies
- Tab “Da khaibaothong ké cac co s¢ da khai bao va luu phiéu nhung chua gui

phiéu 1én Vu ké hoach tai chinh

& » Tidn )

TOKG S0 [28) m CHLFA KHAI BAD (27} HOAN THANH [0}

STT | TEMCOGUAN TONG S0 | DA MHMBAD

| S8 Nol vy Khi cac 5&. nganh finh, Tinh Bac Ninh 54 08, dubmg Ly Thal Té, phuemg Subl Hoa 02223623064 [ Bién div
- Tab “Chua khai bdo” thong ké cac co ¢ chua khai bao phicu

BT T T T

DN THOAI | TONG 50 | DA KMAIBAD | CHIFA KHAIBAD | HOAM THANM

El 1 lntd cac 56, nganh finh Tinh Bdc Ninh 28 1 27 o

1.4 Ban Dén vgn Tinh Bac Minh #héx céc 54, nganh tinn, Tinh Bc Ninh | 54 128, Ngd Gia Ty 02223425752

1.2 | Ban Thidua- Knen thudng, S NGV | Khéicle S&, nganh finh, Tioh Bde Ninh | S5 0. duémg Ly Thisi TS, phusng Susi Hea 02223874197

1.3 Ban T chire Tinh Gy Bac Ninh Khéi cic 54, nganh tinh, Tinh Bde Ninh | 56 12, dudng Pha Bdng Thidn Vuang 02223822497

14 Ban Ton glas. S&Nolw Tinh Khéi cac 54, nganh finh, Tinh Bdc Ninh | S8 08, gubmg Ly Thi T4, phudng Sult Hoa 02223810160

1.5 | Chi cuc glam dich ehdl irong Khéi cac 56, nganh tinh, Tinh Bdc NI | Butmg Huyén Quang, phutmg V8 Cutrng

16 . i eye Thily il . Khi i 58, nganh tinh, Tinh Bac Ninh . 56 0, duemg Ly This TA. phueng Sudi Hoa 0213601956 .

1.7 | Ght e Van thir - Lan trr, Sé Nl vy | Khik cac 54, nganh tinh, Tinh Bas Ninh . 56 08, dudmg Ly That T4, phudng Sud Hoa 02223874955 .
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- Tab “Hoan thanh” thong ké cac co s& da hoan thanh nhép, luu va giri phiéu lén
Vu ké hoach tai chinh

Tién, ma oo sdr - Elom vi hénh chinh — -
iz m GARIIREAC O m

TEN CO QUAN DA CHI DIEN THOAH TONG 5O DAXHAIBAD | CHUAKHAIBAD = HOAN THANH
1 | Ban T& chirc Tink dy Bac Minh Khii cac 54, nganh finh, Tinh B&c Ninh© + 56 12, dudmg Phi Bdng Thién Vwong LR223822497 1k THAR
2 | Chicuc Van th - Luu bk, 56 Nalwy | Khii cac S&, nganh inh, Tinh Bdc Minh | 5608, duong Ly Tha T4, phurémg Sull Hoa O BT
. 3 | SoGiaogyo & Bao o Khti cac S&, nganh tinh, Tinh Bac Ninh | 56 05, dudmg Ly Tha TS, phudng Subl Hoa 02223822351
4 Sa Wi vy Khid cc Sa, nganh fink, Tinh Bac Ninh 56 08, dutmg Ly Thai T4, phudng Sudl Hoa 02223823004
L] S& Ay dyng Khii ¢ S&, nganh finh, Tinh Bac Minh 50 25 duéng Kinh Duong Vuong, i Bie Ninh 0222872659 TN THNS
6 SeY Khisi e3¢ S&, nganh linh, Tinh Bac Nish | S0 03, dudmg Ly This TA, phusng Suli Hoa BRETAETZE
T Vanphong HEND tinh Khiil cic S&, nganh finh, Tinh Bdc Minh | 56 10, duémg Phi Bng Thign Vieng, p. Suli Hoa 02223822502

- BéAm nut dé hién thi co sé con, nut El dé 4n hién thi cac co s& con.
II.  Huéng din phé duyét phiéu diéu tra
(Chi dp dung déi véi phiéu ¢ trang thdi ‘Givi phiéu’)
Sau khi dang nhap thanh cong bang tai khoan giam sat
Nguoi dung thuc hién theo cac budc sau:

Budc 1: Bam vao menu chon ‘Phi€u dicu tra’

&3, PHAN MEM XU LY THONG TIN
BIEY TRA CO SO HANH CHINH bAM zm-aﬂumaq

THANG CH

Hé théng hién thi danh sach phiéu diéu tra ctia co so hanh chinh da guri 1én dé phé

duyét

Budc 2: Bdmxem chi tiét phiéu diéu tra

TRANG CHU

6 _Trang this . Tim kiém

Sl Ml v

MOAY TAD
otzza2t |T| 3 |T| [@n]

P car e g o JERRPTEES / =

Téng b ban ghi: 1 i -

Y ST Ao, « Duyét N ae a1
Budc 3: Tai phiéu di€u tra, nhan nut bén phai man hinh
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() PHAN MEM XU LY THONG TIN
N piEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU A ANG o

Fmetuoeuma  dinewos  [@woso

Al Binh dankt A2 Lao déng A3, Tii sin Ad. Hoat ding AS, Ung dung ONTT
PIEU TRA CO SO HANH CHINH NAM 2021
Phidu LHCTB Misithué: |6 5 75 8. 5/8 3

PHIEU THU THAP THONG TIN VE DON VI HANH CHINH NAM 2020

(A dlung cho edc dav v e chinky

- Giin et O 38 1096/ 0D-BNV ngv: 23122019 ciis B trariing B3 Noi v v 16| - Nghter vy eung odp tidng vin durgte gy dini theo Ludt Thvg &

chite Bidy tra cor s hdnh ol
- Ciin et O s 1006/0D-B] 5 thiing 11 i 2020 ciia Bg riving Bp
N v e hinh Plueemg dve Didu tra e sc hdoh elinh ndm 2021

PHAN A. THONG TIN CHUNG CTUA BON VI HANH CHINH

e beio ndr theo Luds dini

AL THONG TIN DINH DANH
AL Tén dou vis 50 NOIVU

- Ceie thdurg tie cang codp theo phidh ndv el widin plnie vo cdng tie thdig & v

& ¥in chio, bacninh_gs

0 Thing bas [ Diing wube

B. Bia di¢m THONG TIN PHIEU
et 5a S Nl vy
Nghymo: 30012021
8 B/5 8 Trang thii
Gy trinh

Npuin cung ciip thing tmn:

Mg gidm shr:

Thort gian can lgl: B0 ngay 2 gitr 44:30

LI KT

AM SAT VIEN

o Duge

Hpvatén:  Tinh Bac Ninh
50 dign thoa: 0196765326

AL2 D chi et dow v | Email Bacninh@ gmail.com
TilyThink plo toee thisde trung weng: Tinh Bic Ninh 29
Huvén' Quisn (Tl xTP thude tish): Thinh pho Bie Ninh 21516
XA’ Pharomg Thy triin- Pharimg Sudi Hoa T 09 187
Thin, by (50 nli, detmg pld): S0 09, duimg Ly Thii TS, plasmg Su
Budc 2: Nhap dien giai duyét phiéu ¢ form duyét phieu
DA DUYET x
Cosésd: 5363-0 . . % s
Nhap néi dung:dién giai
Cosd: So Noivu :
Dién giai (%) / A9
PgA %
Dinh kém A . ~ A - - .
EE.e— Bam vao day dé dinh kém file
tir thwy muc may tinh
. = Hoan thanh m
Budc 3:

|
- Nhan
- Nhén m dé déng form Pa duyét

III.  Huwong din tra lai phiéu diéu tra
(Chi dp dung déi vdi phiéu ¢ trang thdi ‘Giri phiéu’)
Sau khi dang nhap thanh cong bang tai khoan giam sat
Nguodi dung thuc hién theo cac budc sau:

Budce 1: Bam vao menu chon ‘Phi€u diéu tra’

dé hoan tat thao tac Duyét phiéu diéu tra



4%, PHAN MEM XU'LY THONG TIN g e S

S DIEU TRA CO SO HANH CHINH NAM 2021 - BO NDI O Thirgbte | [hBiegmibt

#

TRANG CHil TIEN DO

Hé théng hién thi danh sach phiéu diéu tra ctia co so hanh chinh da guri 1én dé phé
duyét

Budc 2: Bam xem chi tiét phiéu diéu tra

TRANG CHU

A+ P M

6 — Trng ik

MOAY TAD TRANG THA

S i vu — - I
o102zt 1 |-| = v ||| &0

() PHAN MEM XU LY THONG TIN P
M piEY TRA CO SO HANH CHINH NAM 2021 - BO NOI VU # TRANG cal

T Pt DU TRA il TIEN DO

0 mong bas o Diing e

Al Bioh danh A2, Lao dfng A3 Tai sin Ad. Hoar ding AS, Ung dung CNTT BB didm THONG TIN PHIEU
DIEU TRA CO SO THANH CHINT NAM 2021 Sa NGl vy
L S 7 | Ngay tao: 30/01/2021
ey Sy Mishoe (6§ THS 8 S 8 S 85 B[S 8 | Trungthdi
| Quy trinh:

PHIED THU THAP THONG TIN VE DON VI HANH CHINE NAML2020

{dpr dumg cho e dom vi fwinh ol

- Cilh ei¥ O 30 1096/0D-BNV gy 231273010 et B truriing B3 Noi vo v 16|~ N gy thogetin dieve quuy dins theo Ludt Thing kd |

ehibe Didi tra eor s hidnd ehindy ndme 2020, \ - e o et cddp theo phida ndy el whdm pluie vo cong e thdug k¢ va Thor gian con lgi: 80 ngdy 2 gitr 44:30

- Cin eir 0 sd 1006/05-BNV ngév 26 thing 11 i 2020 ciber Bi tedng By Whror Widndr theo Ludr dink P

Noid vie dane Do Phucemge din Deb st cer ser hibands chiind ndm 2021 -- mm
PHAN A. THONG TIN CHUNG CTA BON V] HANH CHINH ﬂ GIAM SAT VIEN

AL THONG TIN DINH DANH | Hovatén:  Tink Bac Ninh

AL Téu don vi: SO NOIVU 50 dign thoar: 096765326

AL2 D chi et dow v | Email Bacninh@ gmail.com

TinlyThinh pho trwe tsée trong wong: @inh B Ninh Fi]

Huvén’ Quin i Tl < TP thude tihig I.hjl:mpl.i(l B Nink

A/ Pinrimg Thi trinjPhrftg Sudj Hia 09187
Thin, g (56 b e Sl S 09, duimg Ly Thii TS, plusimg sm

Budc 2: Nhép dién giai duyét phiéu ¢ form duyét phiéu

"
o
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TRA LAl x
Nhap ngildung)dién) giai

Cosdsd: 5363-0

Cosd: So Noivu /
\3

Dién giai () /

Binh kem & Bém)vao day/ dé)dinh kem)
+ P, S S
— fileytythw mucymay) tinh

—>-EE

Budce 3:

, Hoan thanh Y , o a
- Nhan de hoan tat thao tac Tra lai phiéudiéu tra

- Nhan m dé dong form Tra lai
IV. Huéng din dén déc

(Chi dp dung déi véi cic co sé chwa hoan thanh viéc khai bdo phiéu)

Trwong hop 1: Pon doc 1 don vi

Budc 1: Sau khi ding nhép thanh cong vao hé thdng, tai giao dién man hinh hién thi,
bam vao 1 trong cac tab “Téng s6’, ‘Da khai bao’ va ‘Chua khai bao’:

. PHAN MEM XU LY THONG TIN

e DIEU TRA CO SO HANH CHINH NAM 2021 - B NOI VU

# T

Tén, mé co s¢ —Bom vi han chind - ¥

Bém vao day dé

TEN CO QUAN B4 KHAI BAD CHUTA KHAI BAD HOAN THANH
[=] 1 Kndicac S5, nganh finh i 3 % 1
.:.1 .gan Dén vin Tirh Bic Ninh .;56125. Nog Gia Ter ”atzzzsazsraz :_ E _ -
.zz Ean Th Gua - Khen fhvrdmg, i Nai v ”séua. durdng Lj Thal T8, phuéng Sul Hoa ”msws? ”: 0N ThN |
il T Ban T chize Tinh Uy Béc Ninh 612, duéng Phis Bang Thign Virong (2223622497
I 14 Ean Tén gio. 54 Nl Tinh 7 5608, durbmg L Thai T8, phurong Sudi Hoa 7 (2223610160

15 Chicyc gém dinh chat lugng Budng Huyen Guang, phwomg V& Cirtmg
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, x . | Pén déc , P . . A 2 , C 1
Budc 2: Bam nut tuong trng véi ban ghi co sé can nhac nhd khai bao
phiéu:

A

TRANG CHU

(e ]

|
TEM GO GUAN Bl DHEN THOAI TaNG 58 DA KHAI DAG CHLIA KHAI BAD HOAN THANH

El 1 Wi eie S, ngaah trin 8 3 24 1
14| Ban Dan viin Tinh Bbe Ninh 56128, Npé Gia Ty 02223825782 : i_Di—-:m:l
1.2 | Ban Thidua - Khen thidng, S& NS w S8 09, dusng Ly Thal T&, phiréng Sisdi Hoa 02223874197 ol T \
13 BanTh chire Tiih dy Bde Minh 5612, dubng Phd Bdng Thigh Visng 02223822487 warkizho | | W i
14 | Ban Ton gido. 54 Nal vy Tinh 36803, dubng Ly Thal T4, phirsng Sudl Hoa PZ2Z38101RG |_E|cn déc | e)
15 Chl cug glim dinh chit lugng Burdng Huydn Quang, phuémg Vi Cuéng
16 Chicus Thiy sl S804, dushig Ly Thal T&, phirsng Sudi Hoa 1913501566

Budc 3: Nhap ndi dung giri don dbc tai form hién thi:

BON DOC KHAIBAO PHIEUBIEUTRA  BAm vao day dé chon thém don'viinhan  x

¥

Danh sach nhan: (")

‘ [%Ban Dan van Tinh Bac Ninh | Xoa hét

Cha dé: () Chi g

Noi d Bl
g dung; (] Nhap ngi dung email...

0 —ZZIIm

Budc 4: Bam nut o\ dé gui don ddc khai bao phiéu dén co s do.

Sau khi viéc giri don 'déc duoc hoan thanh, tit ca ngudi ding thudc co s ¢é tén trong
danh sach nhan sé nhan dugc mail va thong bao trén hé thdng vé viéc don ddc khai bao
phiéu.

Trwong hop 2: Don ddc nhiéu don vi

Budce 1: Sau khi dang nhap thanh cong vao h¢ théng, tai giao dién man hinh hién thi,
bam vao 1 trong cac tab ‘Tong s6°, ‘Da khai bao’ va ‘Chua khai bao’:

38



@, PHAN MEM XU LY THONG TIN
" DIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU [0 movgnia | [pownguuit ]

L0
Tén, md oo 5§ e ) hanh chinh L

BAm vao day dé

b don v co o L o]

TEN OO QUAN oA cHi BHEN THOAI MG 50 BA KHAI BAD CHLUIA KHA! BAD
[=]|* Khél cac S&, nganh tink 28 3 24 1
11 | Ban Dén vin Tioh B4 Nini 56 128, Ngd Gla Ty 02223825792 2 " Bén géc |
. 12 | Ban Thidus - Khen thudag, S& N W 5408, dudng Ly Thal T4, phutmg Sull Hoa 2ZEIETAET
13 | Ban Té.chie Tiah iy Bis Nnh 54 12, dugng Phi Bdng Thién Viuong (2223822497 |
4 Ban Ton gise S8 Malvy Tk 5409, dusng Ly Thai T4, phudmg Sudi Hoa 02223810160 Bin dic |
15 | Chicuc gigm dinh chat jugng Bnrémg Huyén Guang, phwtmg Y& Caromg WI

Budc 2: Tich chon céc co sd can don doc khai bao phiéu:

"

a

BN e ] cveeses AT

TEN CO QUAN DIEN THOA} TONG 50 BA KHAI BAD CHUA KHAI BAD HOAN THANH
=1 Kndl cac 5S¢, ngann firn )\ % 24 1
ﬂ“: . Ban) DA van Tih Bie Ninh 56 128, Ngd Gla Tir 02223EPETEC. A | Do déc |
u/e 1 Thi < Kot g, S8 Wil vy 56 0B, diramg Ly Thai T8, phvrbng Sl Hoa n?z?aam!;‘_r-‘ yFohn T
13 .ﬂan Té chire Tinh Ly Bac Ninh .sdlz.nwranuDéngrrwenvmg az::zazzam & |-

14 | Ban Ton g, S& NG v Tiih S4 09, Auing Ly Thal Th, phudng Subl Hos ]pzzggmm

Pén déc

Budc 3: BAm nut
hién thi:

0 nhém nut chite nang phia trén cta giao dién man hinh

)

TRANG CHU

& ¢ Tién a0

Tén, mad oo 5o

TEN COF QUAN c TONG SO DA WHAI BAD CHLFA KHAE BAD
=1 l'-cr:.slssch. ngann fith 28 3 24 1
11 ham I::'in wian Tinh Bac N 56 128, Ngb Gla Tur 022EIR2ETER
12 | Han Thidia - Khen thudng. S& Na v 56 08, dutmg Ly That T8, phutmg Subl Hoa U2223BT4GT
= 1.3 Ban T chire Tinh dy Bde Ninn 58 12, quemg Pl Déng Thisn Vuemg 02223822457
14 . Bt Ton gldo, S& N3 v Tinh . 5608, Sutig L§ Thai Té, phutng Subl Hoa 222360160

Budc 4: Nhap ndi dung guri don dbc tai form hién thi:
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DON BOC KHAI BAO PHIEU DIEU TRA X

Danh sach nhan: () PR 2 P
[ %Ban Dan van Tinh Bac Ninh | [ * Ban T6 chirc Tinh Gy Bac Ninh | Tatca | Xoa het

Chu dé: (%)

Cha gé

Noi dung: (33
oi dung: { Nhap néi dung email...

4
0 —ImEm

Budc 5: Bam nut dé guri don dbc khai bao phiéu dén co so do.

Sau khi viéc giri don déc duoc hoan thanh, tat ca ngudi dung thude co s& ¢6 tén trong
danh sach nhén s€ nhan dugc mail va thong bao trén h¢ thong ve viéc don doc khai bao
phiéu.

Chwong VI: Huéng din cho tai khoin quan tri vién

I. Huéng dan quan tri danh sach co sé

Sau khi dang nhép thanh cong vao hé thdng, ngudi dung thuc hién chon “Co s¢” tai

menu ngang phia trén phan mém:

@3, PHAN MEM XU'LY THONG TIN

BIEU TRA CO SO°HANH CHINH NAM 2021 - BO NOI VU

=] . ] ] &
TRANG CHU PHEEL DIEV TRA CO EC o NGLU DUNG HDSD
[ +memnot | 0xamies JRREER
THONG TIN COF 367 NG DUPNG DAY
wils oo edt
- Tén giso det;
« Blaol .
- Bin sy < Gl
2 » Nam sini;
[* 1 TinES: Mg v - DN o |
J I;nﬂ:lﬁ::f!:" « Trinh 46 chuyén mén
\ + MA quan ha ngan sach: ikl
+ Ngarh hogt agng:
- N tsanh lgg:
. .« A 5 « R . .
Giao dién Co sé hién thi nhu sau:
&2, PHAN MEM XU LY THONG TIN

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

# 8 =l i
TRANG CHU FHIEU DI TRA g TIEN DO

Oxeamits TR

THONG TIN CO7 SO0 NOUDN BN BAL

= Moo sl

« Tén o dich:
- Biachi :
el - Hoten:
bl » " G tinihe
Efs - i sy
[ Tin B herih Fois « Dén e
- Logl ninf « Trinh 8 chyén mén
ST i
- Cipquiny

= M3 quan h ngén sach:
» Nganh hogt déng
« N thanh W

40



A ’ + A 1A . 5 ’ AR [N . 7 5

- Bam nut dé hién thi co sé con, nut El dé an hién thi cac co sd con.

1. Hwéng din Thém méi co sé

Budc 1: Chon nat “ Thém méi ” tai nhém thao tac bén phai man hinh, dé thyuc hién chirc

nang thém méi co so

. PHAN MEM XU LY THONG TIN

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

A

TRANG CHL FHOEL DIEY TRA

+Thémmat (] Xoa nhidu

THENG TIN 0O 58/ NS DUNG DA THAD The
« Macosd:
» Tén giao dich:
- Biaonl:
¢ + Howni
ol + G tinh;
+] - F + Nam sinft
2 TRAFEM : Lax it » Dan e
« Loal hinky
o Ma 5d thug « Trinh 6 chayén mén:

+ Clp gudn If:
+ M quiin bé rigan sich kgl

+ Nganh hoat atng
= M thanh ip

Budc 2: Nhép dir liéu tai cac trudng tuong Gmg trong form- Thém mdi va nhan nit
“Thém méi” dé hoan tit thao tac thém mdi co sé. Chon nut* Pong” khi khéng mudn

thém mai

THEM MO1 CO' 5O x
@) Nhapdipliguchojcac trudngjtuong ung
Thang tin co so: t N
Danh mys cha
— Chon co s —
Ten co so () Ma cor say Tén glao dich Logi hinh cor sor
- Lara chon —
Email TinhMThanh phé (TW) Huyén/ Thanh phé X! Phueng
Eampefagmal com Lua chon - Lua chon - Lua chon
Dia ehi Nganh hoat deng WM& quan b ngan sach M 56 thué
Lisa chon
Ma vong dign theal 54 dign thosl M ving fax 84 fax
Miim thanh I3p Cép quan Ij
Lua chon
Thang tin ngudd dimg dau
Ho tin Gldn tinh Nam sinh Dan t9e
Lira chion - Ly chpn
Trinh 85 chuyén mon
Lua chan
Thir tir Trang thai Knal bao phidu
0 +  Rich hogt + | Kich hoat
(2] Chgnnutichire)ndngmong)mu 01—

Luu y:

- Céc trudng chira ddu (*) 13 cac trudng bét budc nhap
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2. Huwdng dén Stva co sé
Budc 1: Chon nut “ Stra” ¢6 biéu tugng hinh but chi tuong tmg véi co so can chinh sira,

de thuc hién churc nang stra co so

&3, PHAN MEM XU/ LY THONG TIN

“S= DIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

TRANG CHU PrafU DI TRA
el 1 hong rac
[ ] s TEMEO SO THONG TIN 00 507 NN BUNG BAU THAD ThT
. Macoss
+ Tén glao tich.
» Bz chi: I
« Bign thoal: Sk
Exmal = Gigi tinh;
i M « Nim sirfi:
1 Tinh Bde Mirn . "“I - Dantho E
Sy bl « Trinh 98 chuyéa mén
o M3 5 thue: Cép quin If:
+ MB quan hé ngan sach: i
o Nggari host ding
» Nm thanh lag:

Budc 2: Chinh stra dir ligu tai cac truong tuong Ung trong form Chinh stra co s¢ va
nhan nat “Cép nhat” dé hoan tat thao tac stra co s. Chon nit ““Dérig” khi khong mudn

luu lai thong tin vira chinh stra

CHINH 3UA CO' 0 x
@) Chinhjsiraidliguitailcacitrrong/mongjmudn)
Thang tin co so: . VA VId
Danh myc cha
— Chon o 4k -
Téncosér () Tén glao dich Logi hinh cor sor
Tinh Bde Ninh ooy
Tinh! Thanh phé (TW) Huyén! Thanh phé Xl Phiréng Dia chi
Tire Béc Minh v Luacharig, ™ Lira chon
Nganh hoat dgng M guasn h& nigkn sich M 54 thud M ving dign thoal
-= Lym chon -
50 dign thogl Ma vung fax 50 fax Nam thanh lap
Chp quan Iy
— Lura chod
Théng tin ngui dirng dau
Ho tén Git tinh Nam sinh Dan toe
Lua chon b Lira chon -
Trink do chuyén mén
Lua chon
© chgnjniitichiicinang mongmudn ———m T

Lueu p: - Céc trudng chtra ddu (*) 13 cac truong bat bude nhap

3. Hwéng din Xoa co sé

Buécl: Check cac co sé muon xoa



.90 s, e 1 i s 1 [ o s J

DIE TRA CO SO HANH CHINH NAM 2021 - B NOI VU

@ PHAN MEM XU LY THONG TIN

IO 1 O

Elv renskchnn i « Dinbe

« Trich &3 chuydn mon
o d

« WA quan h# sgan sach g qud i

= Pgaan hoat Sdng

» Wi trane dp

Check co s muon xda
- Micosh Thanh-gho
= Tin gua akch
i « Halie
5 + Gl lian

« e s
Eliv | amps i e
+ Tiinh 83 choyln s
» Chgouids
« Ngdan noat 8ing
P -
+ Wl o 3 FONG-MOTg g PRIl aTee sag o
» Tdn gian ag
.
pos s
- Bl sl
Fan « MmN
111 | Bhing g qrs Fid tnln noeq mas P « Do e

Budce 2: BAm chon nit “ Xoa nhiéu” tai nhém thao tac bén phai man hinh

g, PHAN MEM XU LY THONG TIN T G,
e BIEU TRA CO SO HANH CHINH NAM 2021 - B0 NOI VU )

5] a il ) ;
LU GRLTY . nin o WA Ly MOUTR NG

T 1w P 8

- 8] e . m" :
« Lomtion
i sl thold . LIL"I::I:QJM il
o L g 18 g sen cie
- Ngarh teat dbeg
= WAm Minh W

\0' Checkicicico/so/mubnixéal e & &
Ry O
il i
o - e

=] 1 theenesd 4%: L4 i 7]
vy, vy » Trinh 83 chipén mim

+ Clpgaat

A Wal & .1~

Budc 3: Bam n trén thong bdo hién thi dé xac nhan xda bd, néu khong muon

x6a bam m

Ban c6 chac chan khéng?

=m0

4. Huwéng din chivc ning Thiing ric



Sau khi nguoi dung thuce hién x6a thanh cong co sd, co sé bi xda s€ dugc chuyén vao

Thung rac.

@ PHAN MEM XU LY THONG TIN

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

_* = =) il =) @ &

THANG: CHU Frol DIRY TRA o b BAD CAO NGLIN DUNG Hoso

Dxom

TEH CiO 507 NG BUNG BAY

=y = Hanl
+ Bign thoai :
 Errak « Gigi Hnh;
- ~ Nam siné;
1 Tinh B4c Nir .i:mnn « [Nt [#]
iyl A gnl;d::;yen i
M2 quan hé ngan sach SRS
Mgar hoat ddog
N thanh 8p

Nhéan chon nut “Thung rac” tai nhom thao tac bén phai man hinh, giao dién hién thi nhu
sau:
Tai Thuing rac, ngudi ding c6 thé thuc hién cac chic ning:

- Xobacoso

Truong hop 1: Xoa I co so

Budce 1: Bam nut tuong tmg vé1 Co'so can xo6a bo

Q PHAN MEM XU LY THONG TIN CETTDTT ETD

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

# 2 =
TRANG EHI P DIEY TRA ot sor
THONG T CTF 5O NGUTH DG DAL
l + Micosd:
+ Téni giao dich:
- Biaeni
| -
* S::‘I_rml G m:l:;n:
B + Nam sink
1 e Tinh Bac Nh Ui + Dan fixc s
7 + Tririh 06 ehuyén mén
+ a5 ok A
+ M quan hé ngan sach P
» Mganh hodt ding:
= Nam thanh 3p:
+ Mica si
= Tén gao dich:
= Biachi; i
« Dién thoar = m'm"
+ Emat s Sl
Ena + Nam sinh: —
z g2 Tinh Bidc hrih L L::ﬂim « Dan toe o
-« Mishm e iali

Budc 2: Bam “ trén thong bao hién thi dé xac nhan xda bd, néu khong muon

x6a bam m



Ban c6 chac chan khéng?

Triwong hop 2: Xéa nhiéu co so

Budce 1: Check chon cac co s muon xda

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

4 PHAN MEW XU LY THONG TIN

3] B 3 ]
PHIEL DIEU TRA o BAD CAQ WG DUNG HOSD
THING NGLIA DUMG DAL
« Wi oo sd:
» Tén gui dich:
« Dl
+ Ho th
Qi 4 ;?&I n:m:
2 FE‘ “"_ i « Nam sinh; 1
1 st | Tirih Bde: b & 2‘*5-.,-» - Dt |'.'1| 2|
A TR « Tririh g8 chiyén mén:
+ Wit pe: + Cp quin If:
A« MEGuan hE ngdn sach
{iganh hoat B9ng
1l N tmanh Gp:
Chieck ¢or s¢ mudn xoa
‘Y - M oy s
« Tién giao dichy
- Biachl:
« g ton:
° + Bl thost: i
- Emai :
i + Mam sinh: e
% casbd s ke N » Dan tie: ENE)
= Logd hinh: X A8 chuyen mart L
« M A o vk winll
K = Ma quan hé ngan sach: ¥
e Dlciob el S

Budce 2: BAm chon nit “ Xoa nhiéu” tai nhém thao tac bén phai man hinh

48 PHAN MEW Xif LY THONG TIN T e

BIEY TRA €O SO HANH CHINH NAM 2021 - 80 NOI VY

+ M3cosh
= Tén gise ot
ol

s e

Aty
: e Ll :
-l s thed : ;‘l;ﬂ W;II\MH i
o WA i 1w i i
« Pigeh %o atng
o i i  Wllm thant g
s e
+ Gestan

el Theh 0 M

o Ngieh neie g
« M than i
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Budc 3: Bam “ trén thong bdo hién thi dé xac nhan xda bd, néu khong muon

x6a bam m

Ban c6 chac chan khéng?

==

- Khoi phuyc co s¢ da xoa:

Truong hop 1: Khoi phuc I co so

Budc 1: Bam nat tuong g véi Co so-can-phuc hoi
2

PHAN WEM Xif LY THONG TIN T G
m%ﬂmum 2021 - B NI YU

N co w i o e i

1 st ¥ e M [orn ik e [a
TR il Sl s
+ 4B qoar i o b = Ll
) = Ngann hat Sing
+ e e 3
N
Mhrad
» Tan gan e
« Ewont
o PN T ::,'::‘m
£ (e e
1 codla Tin fike i i Dl e o E
Trines 08 chuspdn s
o ia b oo Mg
« Il g ey
= Ngah host féng:
- Nafann

o M e

Buéc 2: BAm “ trén théng bao hién thi dé xac nhan phuc hdi, néu khong

muon phuc hoi bam m
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Ban c6 chac chan muén khoi
phuc khéng?

N

Trieong hop 2: Khéi phuc nhiéu co s¢
Budc 1: Check chon céc co s mubn phuc hdi

4R PHAN MEM XU LY THONG TIN CrmTTT €

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI W ( Y

_ ]

TRANG CHU PHEL DIEU TRA [~ B.ﬂ.-.j CAG NOLFON DUNG
TEN CCF 84 THOMG TIN C0F 887 NG DCNG DAL THAD The
» M oo sdn -
« Tin gian ch;
. glaml'&‘. « Mo thni
E"i" ‘99#[‘\ « Tiot tinh:
= % ga : i sinh P
| 1 o sd Tinih B Ninh b, O/ - Din the: ol 2]
A - Lodhwdh: = e L [[=]
& ik = Trinh @9 chuyén mon
« (13 55 thud: + Cdp qudn )
W - M gquan b ngan sheh: =
+ Nganh hoat 0ng:
« Nam thanh lap:
Check co st mudn phuc hid *
- Mgosd:
» Tikn gian dich;
« Bjachl
= Hoptén:
' S:"k'"“' - st
by + Nam sin
H o s Tirt B Ninh b f=“;| " » D e IFED
« Ll hin 5 i
: + ME s thus: 2 l’:',"n ﬁﬁ”m oo
* Mi quan b ngan sach b ool

Budce 2: Bam chon nat “ Hoan tac nhiéu” tai nhém thao tac bén phai man hinh

Q‘ PHAN MEM XU LY THONG TIN OIS T

DIEW THA CO SO HANH CHINH NAM 2021 - BO WOI VU

v A TR =T by el W DN

» M3 oo e
» Tibn gles aeh.
« Baml
: e
7 :xl‘mi = Gt
F: o Sl —
u : sl RN .:h‘-l = Dén ¥c KT =]
Mu;;dlnj o Trinh & chiupbn min il ) S
1A quan e ngan s « Chyquin i
= Nganh ot ddeg
« Mdm thanh g
@) Chonicoisemudnphycihbil
= WAoo s
« Sl
o . WO
: ::':""‘i = G fnh:
Fax o Sl s R
= 2 I T B N . Fax < Wi —
< Loweinn e | B
« Wi sh et . _'-‘lhxtlm\‘m min
& AR GuAN T ngan S « Cpmuin i
« Nginh koat ddeg
« N thanh g
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Budc 3: BAm “trén thong bao hién thi dé xac nhan phuc hdi, néu khong

muon phuc hoi bam m

Ban c6 chac chan khéng?

=m0

IL. Huéng din quan tri nguoi ding
Sau khi dang nhap thanh cong vao hé thdng, ngudi ditngnhdn chon muc ‘Nguoi ding’
& menu chirc nang, man hinh giao dién hién‘thi nhu sau:

£, PHAN MM XU Li-THONG TIN

TRANG CHU BHIEL DIEU TRA cost BAOCAD

Tén, ma ca s \ B0 vi hisil chinh . [ Kudt Ewced

& Tén g

g

. ST TEN T QUAN BiA CHE ENEN THOAI TONG 50 DA KHAI BAD CHUA KHAI BAD HOAN THANH

&

[® Tirh Béc Nirh 1

1. Hwéng din thém mdi Ngwoi diing
Pé thém méi Nguoi ding can thuc hién theo céc bude sau:

. % B Them moi T S . . N
Budc 1: Bam chon nut , man hinh hién thi form thém méi nguoi dung

48



(& PHAN MEM XU LY THONG TIN

& Xin Chito, Qudn Trj Tk Bbe binh | [3 Ding Xub

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

a = i 5

PHIEU DIEU TRA ol TIEN DO BAD CAD

o+ Dl 1§ ngn B

Tim usemame/smal/Ho va ién Cor e

1 Qudn ir| finh Bac Ninh bacninh_cguantr ham|rnu|5wm:|]| com
=, Lanh dan Phang Lao 9ng - Thuang binh v X bt thanh 3
b B Minh o g 7 o

3 Pr:m'g Liata g - Thumyg birih vé 33 bl thih phats B i Fren
4 Lanh dgo UBND phutmg Kinh Bdc al M ! £

Budc 2: Nhép céc trudng thong tin con thiéu

—— I

TRHANG THAI #

. | &

Tirin Bde Ninh I
|
2|

Phang Lae dfng - Thuerg binh w 38 hii — | 8| 2|

ik phd Blic Minh (o

=

Phang Liso dng - Thueng binh va X3 hii —— s

inh pnd B Ninh

UBND thanh phé Bae Ninh

THEM MOI NGU'O'l DUNG

Co s
Chon co sd

Tén dang nhap ()
Email (*)
Tén day du (")

Anh dai dién

86 dién thoai *)
Mat khiu ()
Nhap lal mat khéu ()

Quyén Phiéu diéutra

Nhem ngust dung
v | Khing cf chit ky sé ¥  Chir ky s6 V1
Trang thal v Hoal ding
Vu KHTC Kich hoat

Quan tr tdi can Kich hoat

Chu y:

- Céc truong c6 diu (*) 1a cac truong bét budc nhap
- Mat khau phai dam bao cac yeu to sau:

v Co it nhat mét chi cai viét hoa
v Co it nhat mét so

J Co it nhat 8 ky tu trd 1€n

J CO it nhat mét ky tw déc biét

(o Loy
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Sau khi chon co so hé théng s& hién thi chon danh sach don vi giam sat (danh
cho user giam sat):

THEM MO NGU'O'l DUNG

Coso P
--Khoi cac S&, nganh tinh, Tinh Bac Ninh

Danh sach don vi giam sat .. .
Tat ca co s& truc thude

Tén dang nhap (%)
Email ()

Néu khong chon thi mac dinh 14 tit ca cdc co so truc thude quyén quan ly cua co
s& da chon ¢ muc ‘Co sé’

Dé tao user nhap phiéu cua co s (vi du: UBMTTQ phuong Kinh Béc) thi cau
hinh quyén phiéu diéu tra va nhém ngudi dung nhu sau:

Co sor . < : i 5 o g (e
—UBMTTQ phwéng Kinh Bac, Thanh pho, Tinh Bac Ninh

Danh sach don vi giam sat

Tén dang nhap (%)

ubmttgphuongkinhbac
Email (*
b ubmttgphuongkinhbac@gmail.com
Tenday da () | gyrrqphrendiin Bic
Anh dai dién L €hon
Sodlien Boai () | 35873453

Quyén Phiéu diéu tra I I -
* Lwu tai co s@ || * Giri duyét | [ * Yéu cau bo sung

Nhém nguwéi dang T
x Nhom co sé

v Khéng co chiF ky s6 v ChiF ky 50 V1

Trang thai v Hoat dong

beé tao user giam sat (vi du: user giam sat cua tinh Bac Ninh) thi cau hinh nhu
sau:



Co so

| Tinn Bc Ninn \ /_:,b;gm don)vildwgc gidm)sat)

-

Danh sach don vi giam sat - ‘ / i
| * —Khoi cac S&, nganh finh, Tinh Bac Ninh |

Téndangaten ) bacninh_gs

Bk} bacninh@gmail.com

Tén day du (* :
Endly dul) | i B Ninh

Anh dai dién
.

Sodienthoal () 06765326

Quyén Phiéu diéu tra -
‘ | % Tra lai | | » Duyét |

Nhém nguwei diung T —
‘ | ® Nhém giam sat |

v | Khong c6 chif ky sd v | Chir ky s6 X9

Trang thai v | Hoat ddng

- Détao user quan tri don vi (vi du: usér quan tri cta thanh phd Béc Ninh) thi
cau hinh nhu sau:
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Co so 2 2, i .
‘ —Thanh pho, Tinh Bac Ninh - ‘

Danh sach don vi giam sat ‘ ‘

Tén dang nhap (%) huyen_ gt

Eaieis tpbacninh_quantri@gmail.com
Tendaydi() o st thanh phé BscNinn CAu hinh quyén dé cé thé
Sl a : £
Anh dai dién khal bao hg phleu Cho
o don vi co s& truc thudc

Sodignthoai () 079876714

Quyén Phiéu diéu tra

[ % Liru tai cor s@ | | » Giri duyét | [ * Yéu cau bo sung |

| % Nhap Phiéu cho co sé friec thude |

Nhém ngwéi ding

| % Nhém quén tri don vi |

+ | Khéng cé chi ky sb v | Chir kjst V‘l‘ /
Trang thai +~ | Hoat dong
Vu KHTC Kich hoat
Quan trj toi cao Kich hoat

Budc 3: Bam nut dé luu lai thong tin

Bam dé m déng form thém méi

2. Huwéng dan phin quyén Ngwoi ding

Budc 1: BAm E] tudng ung véi Nguoi ding can phan quyén

8! PHAN MEM XU LY THONG TIN

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

=]

TRANG CHI PHIEL DIEU TRA

W v Cuiin Iy ngerr dimg

[ menm | ety R

USEANAME & TRANG THAIS THAD TAS

1 Qudn Ir| tinh Bic Ninh bacrinty_guants| nacninhgliEgmall com Tinh Bée Mink | wieH o "'*... o | & a

Lanh dg Phang L 82ng - Thusrg Binh v X3 Phang Laa ding -

2 i i com Thirong bink wi X b HICH HOMT | & f (il |
13l thianih phs Bac Minh ek i Bde L - o]
3 hi Phang Lao ding - —— —
3 P“:ﬁmlf'\g TR RN X Y com Thirang bink v X3 hid KiCH FaT | & || #* o
phd Bac hanh phé Bde Ninh - L
4 Lanh dga UBND phussng Kinh Bic b 0 @ aﬁ:n B prG NG 4 i -3 | & 0




Budc 2: Chon cdc quyén ma Nguoi dung duge phan quyén

PHAN QUYEN NGUOI DUNG

4 [ Trang chi
Trang chii - Xem
v [ Quén Iy cache
» [ Quan tri hé théng
» 0 Quan tri danh muc
o I Phiéu diéu tra
» O Théng k&
v OCo s
» O Tién da
v [JBéo Cao
» O Nguwei dang

P e J9 Cap nhat PP .
Budc 3: Bam dé de luu lai

Bam dé m dong lai form phan quyén
3. Huwéng din siva thong tin Ngwoi ding
Budc 1: BAm tuéng umg véi Nguoi diing can sira thong tin

(PN MEM XULi NG TN

v DIE) TRA CO SO HAN CHINH NAM 2021 - 80 4 v

L) g D @ | E

TRANG CHU PHIEU DIEU TRA cosy TENBO BAOCAD

# # Cun by ngrVging

Tim usemameemaiiHy va tEn _lsh- v Tim figm

HO Vi TENS TRANG THAI$

0l Quén I tinh B3 Ninh bacrinh,_guantri bacninhgt@gmal com Tinh B Nirh : Y| ]
N . e Phing Lan ddng - e —

02 mtonmo T gyl oysobrgdggrion  Tunghinalind 8] 2] 4]0
: #500 phdBac N =

L T 3 Phéng Lo dng- —

0 s m&mmrg.mmgnnmmmmmn phongaodong songancing@graioon  Thuong i aXang (o) |0
fhanh pha Bac hinh e —

0] 4 Lan da0 UBND phaing Kih Bic it paglivbaiiggraion | (0o PO |1| 2|4 |6
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Budc 2: Stra cac truong thong tin theo dir l[iéu mong muon vao cac 6 tuong ung:

SU’A THONG TIN NGU'O'l DUNG

Coso | ’
Tinh Bac Ninh
Danh sach don vi giam sat
Tén da hap (*
S NG shap ) bacninh_qt

Email (7
£ bacninhgt@gmail.com

Tendaydul)  quan tr finh Béc Ninh

Anh dai dié

Sodignthoal () | 101086656

Quyén Phiéu diéu tra
Nhom nguwei dung
| *Nhom quan tri don vi

v | Khong c6 chi ky s v \ChiF ky s6 V1

Trang thai ¥ | Hoat déng

p J4 Lwru lai
Budce 3: Bam

Bam m dé dong lai form sura

4. Hwéng din déi mat khiu Ngwoi diing

dé Tuu lai thong tin da chinh sira

Budce 1: Bam tuong ung vdoi Nguoi dung can doi mat khau

o [
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&, PHAN MEM XU LY THONG TIN
DIE TRA CO SO HANK CHINH NAM 2021 - BO NOI VU

¥ Quln 1) nguie diing

Tim usesmameremail/Ho vi iin —Cosh— o

HO VA TENS USERNAME 2

1 Gudn frj tinh Bac Ninh bacrinh_guanri bacninhgtggmall.com Tinh Bac Ninn | wheH How K-} |

) . Phdng Lad ding - e e =7
thanh phd Bac Ninh
" A o Phing Lao dang - = —
| 3 m;rgél:mrrg Thurcmg ek v 28 1) ey ,_ alaodongigmat com ‘Thutang binh va X3 hoi HiCHHOAT |7 |
. thanh phd Bdc Ninh —— —
1|4 Larti daa UBND phuang Kinh Bic phisangkintbac 4 4fgmail com oD s e K mop | |4 a

Budc 2: Nhap thong tin vao form d6i mat khau

POI MAT KHAU x
Mat khau méi (%)

Nhap lai mat khau méi ()

Covis [
Chuy:

- Truong “Nhép lai mat khau méi” va “Mat khau méi” phai c6 dir li€u trung nhau
- Mat khau phai thoa man céc dieu kién sau:

v Ca,it.nhat mét chir cai viét hoa
S Co it nhat mét so

J Co it nhat 8 ky tu trd 1€n

J CO it nhat mét ky tw déc biét

Lwru lai

Budc 3: Bam dé cap nhat lai mat khau

Bam dé mdéng form d6i mat khau
5. Huwéng din xéa Ngwoi diing

Truong hop 1: Xoa 1 ban ghi

Bude 1: Bam tudng ung véi ban ghi can xo6a
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@, PHAN MEM XU LY THONG TIN

| BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

E

TRANG CHI PHIEL DIEU TRA

W v Cuiin Iy ngerr dimg

i sEmameeTaliHg v it _Cash . Tim kifm

HQ VA TEN S USEANAME 3

1 Qudn | tinh Bdc Ninn tacrint_quants bacnirhglEgmall com Tinh Bée Nink | miCH HouT :_;| iR a
P Lao ding - o /'_
2 ﬁ”‘n;mnmgmq'ﬁ:‘mg'"'”“ RN id com Thurong binh v X hii [ThiEn o [e]le ol
manh plvh Bie Ninh = -~
o Phang Lao dong - E—— |
3 ;‘:ﬁmﬁ"! ~Trarcmg it v XA i i com Thuang bink va X3 hié Cwick smwm (o |l & a

thanh phd Bic Ninh

4 Lanh a0 UBND phiséng Kinh Bac "] I &

Budc 2: Bam ném khong mudn x0a, bémﬂ néu muodn xda

UBND thanh phd Bac
Nanh

Ban c6 chac chan khéng?

Truwong hop 2: Xéa nhiéu bin ghi 1 lic

Budce 1: Bam chon vao cac ban ghi can xéa

@ PHAN MEM Xif LY THONG TIN CCTTD E

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

rzl

TRANG CHU PHIEL BEELL TRA BAC CAD

¥ Qudin iy ngwrn ding

Tim usemame/emall Hg u ég Co s . \

USERNAME 3

ﬂ\| Gudn i tith Bdc Ninh bacnink_quantri bacninhgi@gmail.com Tinh 84 Nirh | @ | Z L]
o Phang Lao dong - T
nfj Lanh dac Phang Las aing - Thuong birh va Xa ; =
7 : pharg gkt p gl com Thuremg binh va X bt a7 Ir
10l thnh pd Bc Ninh i boelhibin |_|_ 1]
i : Phang Lao ding - > = i
0| a ;":‘B%L‘i:&";'m”"@h”““a”m”"‘ g am Thuseng binh va X3 hié Wi AOAT | lo| 2 o
tmarh phé Béc Nnh =
4 Linh daa UBND pusang Kinh Bic phucngkinhbar. phucag aom R (icioa | o2 tr

, 4 ’ Xoa nhié
Budc 2: Bim nut Sk

Budc 3: Bam mnéu khong muodn x4a, bémn néu mudn xda



Ban c6 chac chan khdng?

Chu y:
- Sau khi xda, cac ban ghi s€ dugc luu tai chirc nang Thung rac
6. Huwéng din sit dung chivc ning Thiing ric

2 UThungrac .z L Coex s
Bam : deé xem cac ban ghi da xda

@ PHAN MEM XU LY THONG TIN TS €D

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

A &

TRANG CHO PrIfU ey TRA

& + Qs 1§ it somg

Tim usernameiemaliHe vi 1n oy 5~

HO VA TEM & UISERNAME 8 EMAIL &

Cudin trj tinhy Bac Ninn bacninh_guser Becninhgt@gmat.gim Tith Bac Ninh | Hen st | o 7| |0

Prong Lao ding - =

z “Lgmgnu;:mmngea:mmamg-mmg binh va X I dl.com Thuremag binh vis %8 hil WICH HOAT [
L thanh phd Bc Minh ¢

: Phing Lao dng - e .

5 Phéni Lan s Thromg T 48 14 ik \ \ s Thturg binh v %4 61 gr— [e][» 0

Ly thanh phés Bie Ninh - -
4 Lanh 30 LIBND phursng Kinh Bidc Sptwhrghifse L il com il E=rs| [e]lz] ~ |[a]

N\
6 Lainh daa UBMTTC phuorig Kink B2 i Rgmailcom | pont 12 PAUET Kt |e||# i

Sau khi bAm man hinh hién thj nhu sau:

@ PHAN MEM XU LY THONG TIN

DIEU TRA €O SO HANH CHINH NAM 2021 - BO NOI VU

a8
TRANG CHU PHIEU DIEU TRA
R Qi b vt ding
1 Test testabc testatcggmal com a2
2 yrdz3421 test1234 olymipic! 23g@gmal com WEHHOAT L8]l=2]
3 yirdEad est123 olymipicEigmai com WicHGAT | ol2
4 Cosdd 0502 uhngigmal.com I HOAT |l‘-_| ‘J
5 Cosét cosot nedvigmail.com [acmast IS

Khoi phuc ban ghi da xoa:
Truong hop khoi phuc 1 ban ghi ngwoi dung:
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Budc 1: BAm 2 dé hoan tac Nguoi ding twong ting

DIEU TRA €O SO HANH CHINH NAM 2021 - BO NOI VU

@ PHAN MEM XU LY THONG TIN

&l

TRANG CHU PHIEU DEY TRA

A » Qulin i ngurdr ding

T usemame/emalliHo va tén - Cosd . Tim kiém

1 Test testab testaboiigmail com WITHHOAT ||| o

2 g esti23g olymipic! Z3@gmail com W HOAT | t |' 9 |
El yirdEad fest123 clymipicEigmal com WCHHOAT | tE
4 Cosd2 cos02 uhngigmal.com HIEH MOAT

5 Cosdr 1 cosol naedvi@gmall.com perT—— 1=

Budc 2: Bam ntrén thong bao hién thi dé xac nhan hoan tde, néu khong muon
hoan tac bam m de quay lai trang trudc.

,
.

-

Ban c6 chac ¢han khéng?

Truwong hop khéi phuc nhiéu ban ghi ngwoi ding 1 lic:
Budc 1: Check cac Ngudi dung mudn hoan tac
Budce 2: Bam nut dé thuc hién hoan tac cac hd so da chon.

BIEU TRA CO SO HANH CHINH NAM 2021 - BO NOI VU

@ PHAN MEM XU LY THONG TIN

! (o) =

PHIEL DIEL TRA o NGRS DONG. HOLD

® » Qubn Iy iguo: dieg .
L2
USERNAME 8 TRANG THAI S

u\\" Test testaba testabcgmall com |o]l=
2 Yird23421 teatiasd clymipic1 Z3@amail com WOHOAT | [allo]

3 yu2sg test123 olymipleg@gmail.com WITH HOAT ||| 2
4 Coss2 cosnl uhisgagmat.com VERAAT ENED
5 Cosdi osat haddvigggmill com VaEH ROAT | o2
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7. Huéng din tim kiém Nguoi ding

Budc 1: Nhép dif liéu can tim kiém

@ PHAN MEM XU'LY THONG TIN CoTToTT D

" BIEU TRA CO SO HANH CHINH NAM 2021 - BD NOI VU

# =
TRANG CHU Prify DL TRA
& ¥ Qs 1y niguen somg i
9}’
i usermanteiemaiH va 18 G . -—
HO VA TEM & USERNAME 8 EMAIL & cosde
Qudin t tinh Bc Nirh basnin_guant] tacninhqtiggmat.cam Tinh Béc Ninh [t [a][2]la][n
5 Prong Lao 850 - s s
* ﬁmxﬁmm il o I il.com Thirema binh vk X3 hil KIEH HOAT | oll2] [a]
thanh phd Bc Minh i i ¢
) Phiing Lao 8ng - -
3 e TR IR KT XA A A ; com Thumg binh v 3 bl [icrivioaT | [e]# ]
P {hanh phé Bdc Ninh - -
) Lirh tign LIBND phurirsg Kink Bic ] i il com il o [o][z] = [t
5 Lanh g0 UBMTTE phutmg Kinh Bac i Zgmail com 'fmﬂi“m PRgTg Hih CERT |a] & 0
1

< Tim kiém 2 . iz . B . X N
Budce 2: Nhan nut- , dé hoan thanh viéc tim kiém va danh sach tim kiém sé&

duoc hién thi
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