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1. MUC PICH

Quy trinh ndy nhdm quy dinh trinh ty va céch thirc céip, cdp lai chiing chi
hanh nghé luu trit ctia S& Noi vy d6i voi ¢4 nhan c6 du didu kién duge cip.

2. PHAM VI AP DUNG

Ap dung cho c4c cd nhén c6 du diéu kién dugc cdp, cip lai ching chi hanh
nghé luu trit trén dia ban tinh Bac Giang

3. TAI LIEU VIEN DAN,

- Luat luu trit s6 01/2011/QH13 ngay 11 thang 11 ndm 2011;

- Nghi dinh s 01/2013/ND-CP ngay 03/01/2013 quy dinh chi ti¢t thi hanh 1
s6 diéu cta Luat luu tri.

- Thong tu so 01/2018/TT-VPCP cta Vin phong Chinh pht v/v huéng dan
thi hanh mét sd quy dinh cia Nghi dinh sb 61/2018/ND-CP ngay 23 thang 4
ndm 2018 cua Chinh phu v& thyc hién co ché mot ctra, mot clra 1ién thong trong
giai quyét thi tuc hanh chinh

- Thong tu s6 09/2014/TT-BNV ngay 01/10/2014 ctia Bd Noi vy v/v hudng
dan quén ly v& Chung chi hanh nghé luu trit va hoat dong dich vu luu trir; Thong
tu 0 02/2020/TT-BNV ngay 14/7/2020 cua Bo Noi vu vé stra ddi, bd sung mot
sb diéu cta Thong tu so 09/2014/TT-BNV ngay 01/10/2014 cia Bo truong Bo
N6i vu huéng dan quan ly v& Chung chi hanh nghé luu trit va hoat dong dich vu
lyu trlt; Théng tu so 01/2023/TT-BNV ngdy 09 théang 3 ndm 2023 cua Bo
truong BO NoOi vu stra ddi khoan 3 Piéu 1 cua Théng tu s6 02/2020/TT- BNV
ngay 14 thang 7 ndam 2020 cia BO truong B Noi vu vE sua ddi, bd sung mot sb
didu cua Théng tu sb 09/2014/TT-BNV ngay 01 thang 10 nim 2014 cua B
trudng BO Noi vu hudng dan vé quan ly Ching chi hanh nghé luu trit va hoat
ddng dich vu luu trit, cé hiu lyc ké tir ngdy 24 thdng 4 nam 2023;

- Quyét dinh s6 909/QD-BNV ngay 27/8/2021 clia BO Noi vu vé viée cong bd
tht tuc hanh chinh duge sira ddi, bd sung thudc linh vye Vian thu — Luu trif trong
pham vi quén ly nha nudc cia Bo No1 vu.

4. TU VIET TAT, PINH NGHIA
4.1. Pinh nghia

Chitng chi hanh nghé hm zr& la gidy x4c nhan ning lyc hanh nghé do co
quan nha nude co thdm quyén cép cho ngudi ¢6 du trinh do chuyén mon, kinh
nghiém va cac diéu kién theo quy dinh cua phép luat dé thuc hién cac dich vu
luu trly
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Cdp chitng chi hanh nghé heu trii: 13 co quan nha nude co thdm quyén cip
chting chi hanh nghe cho ngum ¢6 du didu kién theo quy dinh cta phap ludt sau
khi xem xét hd so d& nghi cdp chiing chi hanh nghé luu trit cia ca nhén lan déu,

Cdp lai chitng chi hanh nghé lwu trit: 1a co quan nha nuée co thdm quyén
céip lai chiing chi hanh nghe cho ngum c6 du diu kién theo quy dinh cta phap
luat, sau khi xem xét hd so dé nghi cép lai chimg chi hanh nghé luyu trit cla cd
nhéan trong cac truong hop: Hét thoi han st dung ching chi hanh nghe B§ sung
ndi dung hanh nghé, chiing chi hanh nghé luu trit bi hong hodc mét.

4.2. Viét tit

CCHN: Chiting chi hanh nghé
UBND: Uy ban nhan dan
Phong VTLT: Phong Vin thu luu trit

B6 phan TN&TKQ: B6 phan tiép nhan va tré két qua
HS: Hb so

5.NOI DUNG QUY TRINH
Luu db

TT

Trach

Trinh tuw i
: nhiém

Thoi
gian

Dién gidi/ Bieu mau

B1

Cda nhan

Gio
hanh

chinh

C4 nhan lam hd so d& nghi clp, cip
lai CCHN tai Bo phan TN&TKQ.

- HS d& nghi cip méi lam theo mau
tai Phy lye 1 (PL.VTLT.01.01).

- HS dé nghi cép lai lam theo mau
tai: Phu luc 2 (PL.VTLT.01.02).

B2

Tiép nhan,

e B0 phan
chuyén ho so

TN&TKQ

1 ngay

- Tiép nhén hd so hen tra két qua
theo Miu BM.VTLT.01.01

- Chuyén hé so cho Phong Vin thu
luu trit.

- Thoi gian: 01 ngay lam vigc.

B3

Thém dinh

Hb so Phong

Vian thu

8 ngay

- Trudng hop hd so ddy di, hop 1€,
trinh Lanh dao Phong VTLT phé
duyét;

- Trudng hop hd so chua day da,
cdn yéu cdu bd sung theo Mau
BM.VTLT.01.02;

l "
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TT Trinh ty MRpch: | LU Dién giai/ Biéu miu
i nhiém gian ]
luu tri - Truding hop ho so khong hop 1€,

tra lai ho so cho bd phan TN&TKQ
dé tra cho td chiic, cd nhén theo
MAau BML.VTLT.01.03.

- Thoi gian: 10 ngay lam viéc.

- Xem xét hd so trinh;
- Duyét cdp CCHN (mfu phéi

Duyét cép, Giam dbe . )
B4 ok I 5ngdy | CCHN do Cuc VTLT céip)
l - Cong bd danh sach td chirc va cé
nhén duge cip Gidy Ching nhén
N | du didu kién hoat dong dich vu luu
Thong b tr. o : A GOIE, OX :
B5 Onkgét Eﬁll?l; ' B phan I ngay trit trén Trang thong tin dién tr cta
TN&TKQ co quan.
- Tra két qua cho ca nhan, t6 chuc
theo gidy hen
Chuyén vién phong VTLT thyc
Ly HA Chuyén hién Iuu hd so theo quy dinh.
B6 A vién Chuyén vién bd phan TN&TKQ

luu hd so theo quy dinh cla BJ
phén b phan TN&TKQ.
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6. HO SO
TT H so luu Trach nhiém | Thoi gian
luu luu
i Ho so dé nghi cép, cp lai Ching chi hanh
nghé luu tri
o o Phong b
2 | Gidy bién nhén ho so VTLT 05 ndm
3 | Chung chi hanh nghé luu trit
7. BIEU MAU
TT Ky hiéu Tén biéu miu Ghi chu
1 SRR G e T 2 i o Mau 01 Thong tu sb
BM.VTLT.01.01 | Giay tiép nhin ho so va tra két qua 01/2018/TT—VPCP’
) Phi¢u yéu cdu bo sung hoan | Mau 02 Thong tu s6
BM.VTLT.01.02 | thién hd so 01/2018/TT-VPCP
3 Phiéu tir chéi tiép nhan giai quyét hd | Mau 03 Thong tu s6
BM.VTLT.01.03 |so 01/2018/TT-VPCP

8. PHU LUC

il SR

TT Ky hiéu Tén biéu miu Ghi chi
Phu lyc Danh myc hd so dé nghi| Miu 10,13 (QD
I PL.VILT.01.01 | cdp CCHN va cac biéu mau kém | 909/QD-BNV
theo ngay 27/8/2021
Phu luc Danh myc hd so dé nghi Mau 11 (QD
2 | PL.VTLT.01.02 |cép lai CCHN va biéu mau kém | 909/QD-BNV
theo ngay 27/8/2021




QUY TRINH Mz hiew: QT.VTLT.01 |
PHONG VAN THU
LUU TRU T : :
CA;ASII}I;I&?IIECEUU[’IJ\I %{%—I 1 Ngay ban hanh: 31/8/2023

Chit ky s6 ctia T& chiic (néu
la biéu mau dién t)

TEN CAP TINH (hogic) BO, CONG HOA XA HQI CHU NGHIA VIET NAM

NGANH/CAP HUYEN/CAP Poc lap - Tw do - Hanh phiic
XA e
TRUNG TAM PHUC VU
HANH CHINH CONG (hoic)
BQ PHAN TIEP NHAN VA
TRA KET QUA

84:..../TTPVHCC
(BPTNTKQ)

BMLVTLT.01.01

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
M3 hd so:......

Trung tdm Phyc vu hanh chinh cng/B phén Tiép nhén va Tra BELAUR (osmmsinamimnsimms

TIED NNAN O SO CUAL +1e.vveeerreeieeesee s et e e serb s s e

Dia chi:

BTN THOHLY s meeath s obrwnsasnse st s2tns Emall .....................................................
Noi dung yéu ciu glal quyet ...............................................................................

Thanh phan hd so ndp gdm:

I PR 2 2 e
B s s e o e st AT TR WSS SO G SR RS S IR WO s R R R
U S TP o R
o v menimnre e s o ey b ST SRS B S T ST O eSSBS N MRS A 8 EL RS
S6 luong Tl Sesetintmnniirss (b0)

Thoi gian giai quyet hd so theo quysdinhi 18 . conesrivis ngay

Thoti glan nhan ho so: ... .. phut, ngay . .. thang ...ndm..

Thoi gian tré két qua g1a1 quyet hd sor. glo ., phut, ngay . tha’mg....ném....
Dang ky nhén két QUA AL ovveeeni

Vio Sb theo doi hd so, Quyén sbi...eeeeevriverniiiiieiennn, S8 TR T mamnitiigs s
NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén) (Ky va ghi rd ho 1én)

(Chiy ky 56 cia Nguoi 1iép nhén ho so néu la biéu
mdu dién tir)

1/3



QUY TRINH M4 hiéu:  QT.VTLT.01

PHONG VAN THU
LUU TRU CAP, CAP LAI CHUNG CHI

HANH NGHE LUU TRU Ngay ban hanh: 31/8/2023

Chii ky s6 cha Té chiic (néu 1a
biéu mau dién tw)

TEN CAP TiNH (hoic) BO, CONG HOA XA HQI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP Poc lap - Tw do - Hanh phiic
MR - L i e e
TRUNG TAM PHUC VU
HANH CHINH CONG (hoiic)
BO PHAN TIEP NHAN VA
TRA KET QUA

BM.VTLT.01.02

S6:......./HDHS s v weni WO e (JRORE, v 7011 RO

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

NOI dung YU AU IAT QUYEL: ...vvvviiiiiereieie e

BB BRI oovenmmmonmnymansssmmsmnmessnsintes b s iinih s B omEs SR SHsN s SRS OIS SIS i
SO:A10N AT s vmevssmes ey i s sossmin Emailie. oeiniiiiiiiinniennninennens
Yéu cau hoan thién hd so gom nhiing ndi dung sau:
O O T s
) NN . N Rty R =Sy, ST SO e, Y
T ———
e s T Sy v S T R R
Ly do
Trong qué trinh hoan thidn hd so néu c6 vudng méc, Ong/Ba 1ién hd vOi ...oooovvveiiiiniiiiiiinnnn
sO dién thoai .o.ovvvvvevveiniiiiiiniinnn dé duogc hudng dan./.

NGUOI HUONG DAN

(Ky va ghi rd ho tén)
(Chit ky so ciia Nguoi hiwdng dan néu la biéu
mau dién tir)

2/3




QUY TRINH M3 hiéu:  QT.VTLT.01
PHONG VAN THU
LUU TRU A £ ; .
C‘ﬁ}ﬁﬁ‘;ﬁ}gﬁﬁ ?Rcéﬂ Ngay ban hanh: 31/8/2023
e o

Chit ky s6 ctia T chirc (néu 1a
biéu mau dign tir)

TEN CAP TiNH (hoic) BO, CONG HOA XA HQI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP Pic lap - Tw do - Hanh phic
)¢ —
TRUNG TAM PHUC VU
HANH CHINH CONG (hoic)
BQ PHAN TIEP NHAN VA
TRA KET QUA

BB o [TTPVHCC vessenesvey PEEDL coivrs thang ... ... nam .. ...
(BPTNTKQ)

BM.VTLT.01.03

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tim Phuc vy hanh chinh cong/B phan MOt clra........covveiiiiiiniiiiiiin.
TIEP NNAN B SO CUAL +vvvvvevrrrrrnnnrinenrrievrrtuurirrres b s sosessssssaestnaannesssennssaenes
B CRIE 50iie vonmiminmnmne vaien o soss o5 v 0ams o Eus SEHS 6o 0 nl HFaISSaD 52 b s RS I SO S S SR AS Y 09
SE diBN thoai: «.vvivvrieriieiiieeie e BALl innss onsiaeensoma v m o e s tee e
Noi dung yéu cau giai R UIE RS e e s 0 T s N S S

Qua xem xét, Tr ung tam Phuc vu hanh chinh cong/Bg phén Tiép nhan va Tra két qua thong bao
khong tiép nhén, giai quyét hd so ndy véi ly do cu thé nhu sau:

..................................................................................................................
..................................................................................................................

..................................................................................................................

Xin thong bao cho Ong/Ba duge biét va thyc hién./.

NGUOINQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi 1 ho tén) (Ky va ghi rd ho 1én)

(Chit ky 56 ciia Nguoi tiép nhdn hé so néu la
biéu mdu dién (i)

Ghi chi: Trudng hop chua thiét 1ap duge Hé théng théng tin mdt cira dién tu, Phiéu duoc 1ap
thanh 2 lién; mot lién giao cho t6 chiic, ca nhan nop hd so trong trudng hop ndp truc tiép, nop
qua dich vu buu chinh ¢ong ich theo Quyét dinh s6 45/2016/QD- TTg ; mdt lién duge luu tai
Trung tdm Phuc vy hanh chinh cong/B§ phén Tiép nhan va Tra két qua.

3/3
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UBND TINH BAC GIANG
SONOQI VU
PHU LUC 1
DANH MUC HO SO PE NGHI CAP CCHN

(Kém theo Quy trinh cdp, cip lai chieng chi hanh nghé lwu trip)

i Thanh phin hd so e | ban
chinh sao
L Don dé nghi ¢ip Chimg chi hanh nghé luu trit (Mau <
10- QD 909/Qb-BNV ngay 27/8/2021)
2 Bén sao ching thuc Bing tot nghi€p chuyén nganh -
phu hop tirng linh vuc hanh nghé
3 | Gidy xdc nhan thdi gian 1am vige tir 05 ndm tro 1én
trong linh vye luu trit cta co quan, t6 chirc noi cé %
nhan lam viéc (Mau 13- Qb 909/QD-BNV ngay
27/8/2021)
4 Giéy chirng nhén két qua kiém tra nghiép vu luu trit X
5 So yéu ly lich ¢6 xdc nhan clia UBND x4, phuong, .
thi tran noi dang ky hd khau thuong tra
6 02 4nh 2x3 cm (chyp trong thoi han khong qua 06 "
thang)

o
Sy

s



QUY TRINH M3 s6: QT.VTLT.01

_ PHONG r— UN : Ban hanh 1&n:01
VAN THU LUU TRT' CAP, CAP LAI CHUNG CHI | a0 pan hanh: 31/8/2023

HANH NGHE LUU TRU Trang 2/3

Mau s6 10

CONG HOA XA HOI CHU NGHIA VIET NAM
Dojc lip - Tw do - Hanh phiic

Bic Giang, ngay ... théng .... ndm 20 ... .. ...

: DON DL NGHI
Cap Chirng chi hanh nghe lwu triv

Kinh giri: S& Noi vy tinh Bic Giang

I L T U A = SRR
INeae A0 g T SITRE. o anora s i 40 S0 18 R0 450 s A A TR o3 00 B i
Noi ding ky ho Khau thuong tri: ....ooooeeeie oo
Chimg minh nhan dan s8: .......ccooovviviiivriiririnnn, NEAY CAP: ©vvvvvrieiennnn,

IRTGH BRIE 1 v i st s i s 5 e B e S
Dién thoai: ....oooovvvvviiiiii i, Email (néu cO): ...vvvvvvviiiiieiiinn,

Biéng t6t nghiép chuyén nganh va Chimg chi bdi dudng (néu co)

...................................................................................................

...................................................................................................

...................................................................................................

...................................................................................................

Toi xin giti kém theo don ndy bd hd so gém cdc gidy to sau:
1. Bén sao ¢ chimg thuc Bing t6t nghiép chuyén nganh va Ching chi o

bo6i dudng (néu c6)

Gidy x4c nhén thoi gian lam viée trong linh vie hanh nghé

Gidy Ching nhan két qué kiém tra nghiép vu luu triy

So yéu ly lich

Hai (02) anh 2x3 cm

B 1 b
il

Kinh dé nghi Quy co quan xem xét va cip Chung chi hanh nghé Iuu trit cho t61./.

NGUOI LAM DON
(Ky va ghi 18 ho, tén)



QUY TRINH M3 sd: QT.VTLT.01
Ban hanh 1an:01

PHONG

VAN THU LUU TRU' CAP, CAP LAI CHUNG CHI | Noay ban hanh: 31/8/2023

HANH NGHE LUU TRU Trang 3/3

Miu s6 13
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phue

0 11 (2.3 AU thang... ....néne.20.....

‘ ‘ GIAY XAC NHAN : '
THOI GIAN LAM VIEC TRONG LINH VU'C HANH NGHE

L. Phin ty khai

FHO VR BRI o i st s st s e a6 0B W W e G 00 P 3 B e e e s
Ngdy, thang; SEUSTIRT oo, s smmmimse soomammmseras memeim s s s syt s s
ChO & RIBI NAY: 1.vevvis ettt et et e e e et e e e e e ea e e e e raees
Noi ding ky ho Khdu thudng tri: ......oooeeeereeiiiee e e ee e ee e ae e,
Bing t6t nghiép chuyén nganh: .........cooveevvivveieeeennn, Nam t6t nghiép: ............

D thife hen ety vice chiyeh Thon Y6 I VHEY e srossisdssmasivissioesmame shysies

IL. Phin co quan, t6 chire xdc nhin

U TLGHUTE, v v oo st mimms s i s et it o v xac nhén:
CIIBIIEE o bimienin s e s o b o s T 0 R AT

L. "[hit giat SONE 1ae: T vovesmens sesss sy St s BB 1aseeenionnsnnnaninsessnns rmioss sis
2-No1 dung-etngrviceda thye hiry ..o cunos s srmses see e smsapg e

3. Niing lue chuyén mén va dao dirc nghé nghi€p: .....ooovvvveveviviieeieiiieeeeniiiis,

...................................................................................................

...................................................................................................

NGUOI KHAI XAC NHAN CUA CO QUAN, TO CHUC
(Ky va ghi rd ho, tén) (Ky, ghi 18 ho, tén va dong dau)

A2
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UBND TINH BAC GIANG
SONQI VY

PHU LUC 2

DANH MUC HO SO PE NGHI CAP LAT CCHN

(Kém theo Quy trinh cip, cdp lai chieng chi hanh nghé lwu tri)

STT N A A Ban Ban
Thanh phin ho so chifih $90
1 DPon d& nghi cap lai Chtrmg chi hanh nghe luu trid
nop tai noi dd cdp Chimg chi hanh nghé luu trit cfi X
(Miu 12- QB 909/QD-BNV ngay 27/8/2021);
2 Chimg chi hanh nghé Tuu trit ¢fi (trdr truong hop bi "
mat)
3 Ban sao chung thyc vén bing, ching chi va Gidy .

x4c nhin thoi gian lam viéce trong linh vye lién quan

e



Ma so: QT.VTLT.01
Ban hanh 1An:01
Ngay ban hanh: 31/8/2023
Trang 2/2

PHONG

VAN THU LUU TRU CAP, CAP LAI CHUNG CHI

HANH NGHE LUU TRU

CONG HOA XA HOI CHU NGHIA VIET NAM
Docljp - Tu do - Hanh phic

Bdc Giang, ngay ... théng ... nam 20 .....

PON bE NGHI
C4p lai Chirng chi hanh nghé luu tri
g T

Kinh giri: S& Noi vu tinh Béc Giang

.........................

........................................

...........................................................

..........................................

NG GADE 2evenssossssneommsssssasmsssssssmssasssssissssstsissssesessysiaens
Dien thogis ovveererreersmmemrrmrmes Email (N80 CO): «ovvvverreesvmnnereseernere

Bing t6t nghiép chuyén nganh va Chung chi bdi dudng (EI1EA) i szs wwwumonasiiesss

Ly do xin chp lai Ching chi hanh nghé: ...................................................

1. Hét thoi han st dung

2. B sung ndi dung hanh nghé
3. Bihu hong

4, Bi mét

| Thoi gian dd cép Ching chi DAND DEHS: L.veerveeveeiresarsnre e

To6i xin giri kem theo don nay b ho so gdom cac giay to sau:
1. Ban sao c6 chung thuce van bing, ching chi w]

2. Gidy xac nhin thoi gian lam viée trong linh vuc hanh o
nghé (trudong hop bd sung noi dung hanh ngh¢)
O

3. Hai (02) anh 2 X 3 cm

Kinh d& nghi Quy co quan xem <&t va cp lai Chimg chi hanh nghé luu trit cho t01./.

NGUOI LAM PON
(Ky va ghi 18 ho, tén)



