UBND TINH BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
SO NQI VU Doc 1ap - Tu do - Hanh phic

S6:689 /SNV-CCVC Bic Giang, ngay 17 thang 4 nam 2024
V/v ctt hoc vién tham gia 16p
boi dudng nghiép vu hanh chinh,
van phong nam 2024

Kinh gti: - Giadm ddc S Gido duc va Pao tao;
- Giam déc S Y té;
- Chu tich UBND huyén, thi x3, thanh phd;
- Céc Truong Cao ding, Trung cip chuyén nghiép.

Thyc hién Quyét dinh s6 197/QD-UBND ngay 03/12/2023 cta Chi tich
UBND tinh Bac Giang vé€ vi¢c phé duyét K@ hoach dao tao,‘b()i dudng can bo,
cong chuce, vién chirc nam 2024. S6 Noi vy o chirc mo 16p boi dudng nghiép vu
hanh chinh, van phong ndm 2024 cy thé nhu sau:

1. Poi twong: Vién chirc lam cong tac hanh chinh, van phong thugc cac don
vi su nghi¢p y t€, gido duc cong 1ap (M1 don vi ctir 01 nguoi).

(C6 danh sdch phén bé hoc vién kém theo).

2. Thoi gian hoc:

- Cac 16p hoc tir ngay: 15,16,17,20 va 21/5/2024 (nghi tht 7, Chu nhat);

- Khai mac: 08 gio 00 phit ngay 15/5/2024.

3. Pia diém: Trung tam Thuong mai thé thao Lam Son (Km126, dudng
295B, xa Tan My, thanh pho Bac Giang).

4. Kinh phi: S& Noi vu chju trach nhiém vé kinh phi t6 chirc 16p hoc;
Kinh phi di lai, an nghi cia hoc vién di hoc theo quy dinh hién hanh.

pé nghi Gjém ddc So, Thu truéng co quan, don Vi;,Chﬁ tich UBND huyén,
thi x3, thanh pho cir hoc vién di hoc ding doi tugng, sO lugng. Danh §éch hoc
vién mau (M1) gii vé S& Noi vu trude ngay 06/5/2024 (ban mém giri vé dia chi:
dungnd_snv@bacgiang.gov.vn; Nghiém Dtrc Ding, Pho Truong phong CCVC
(0979.873.078) dé tong hop, to chirc 16p hoc.

(Céng vin nay thay cho gidy triéu tap)..

Noi nhin: KT.GIAM POC
- Nhu trén; _PHO GIAM POC
- Lanh dao S¢; ALY

- Phong Noi vy huyén, thi xa, thanh phé;
- Luu: VT, CCVC, d/c Diing.

Nguyen Quang Dong
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) . DANH SACH
Phan bo hoc vién lép boi dwong nghiép vu hanh chinh, vin phong

Lop

Hoc vién thudc cac don vi

S
lwong

Thoi gian hoc

Lép 1

Nhan vién hanh chinh céc truong THCS,
TH&THCS, PTCS thudc cac huyén: Hi¢p Hoa,
Luc Nam, Yén The, Lang Giang.

97

Lép 2

Nhan vién hanh chinh céc truong THCS,
TH&THCS, PTCS thudc cac huyén: Yén Diing,
Tan Yén, Luc Ngan, Viét Yén, Son Dong.

102

- Nhan vién hanh chinh cac truong THCS thudc
thanh phd Bic Giang.

- Nhan vién hanh chinh cac don vi sy nghi¢p y
té cong 1ap (bao gdm ca don vi ty dam bao chi
thuong xuyén);

- Nhan vién hanh chinh cac truong: THPT,
GDNN-GDTX, GDTX-NN&TH , CD Nghé CN
Viét Han, CD Ngb Gia Ty, CD Nghé MN Yén
Thé, Trung cap Nghé giao thong van tai, Trung
cép Vin héa, Thé thao va Du lich;
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- Tl 15/5 dén
21/5/2024 (nghi tht 7,
CN).

- Khai mac: 08 gio 00
phut ngay 15/5/2024.
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. . NOQI DUNG
Cac chuyén deé 16p boi duwong nghiép vu hanh chinh, van phong
nam 2024
TT Noi dung chuyén dé
! K¥ ning giao tiép hanh chinh va xay dung vin héa cong sd
2 K¥ nang 1ap va thuc hién ké hoach cong viéc
3 | Ky nang, nghi€p vu quan ly hd so cong viée trong mdi trudng chinh phu
dién tir, chinh phu s6
4 K¥ nang soan thdo van ban hanh chinh
> K¥ nang xay dung béo cdo tong hop
TEN CO QUAN, PON VI M1

DANH SACH

hoc vién tham gia tham gia 16p boi dudng nghiép hanh chinh, vin phong




Lép: ...........
STT Ho va tén Chire vy, tgg“ VICONE | Pign thoai | Ghichu
s
2
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