
CONG HOA XA H0I CHU NGHIA VIET NAM 

Doc lap - Tu1 do - Hanh phuc
BO N0IVU

S6: /2019/TT-BNV

diTthAolAnoi
Ha N6i, ngay thdng ndm 2019

THONG TU*
Hu6*ng dan mot so quy dinh ve can bo, cong chu*c cap xa va 

ngiro*i boat dong khong chuyen track 6’ cap xa, 6’ thon, to dan pho

Can cu Nghi dinh so 34/2017/ND-CP ngay 03 thang 4 nam 2017 cua
A f 9

Chinh phu quy dinh chu’c nang, nhiem vu, quyen han va ca cau to chuc cua Bo 

Npi vu;

Can cu Nghi dinh so 92/2009/NB-CP ngay 22 thing 10 -nam 2009 cua
> r r r r

Chinh phu ve chuc.danh, so luong, mot so che do, chinh sach doi vui can bo, 
cong chuc a xa, phuong, thi tran va nhung nguoi boat dong khong chuyen trach 

a cap xa;

Can cu Nghi dinh so 112/2011/ND-CP ngay 05 thing 12 nam 2011 cua 

Chinh phu ve cong chuc xa, phuong, thi trin;

Can cu Nghi dinh so 34/2019/NB-CP ngay 24 thing 4 nam 2019 cua
9 9 f \ /

Chinh phu sua doi, bo sung mot so quy dinh ve cin bo, cong chuc cap xa va 

nguoi boat dong khong chuyen trich 6 cap xa, 6 thon, to dan ph6;

Theo dh nghi cua Vu truong Vu Chinh quyen dia phuong;

Bp truong Bp Npi vu ban hanh Thong tu huong dan mot s6 quy dinh v6 

cin bp, cong chuc cap xa va nguoi boat dong khong chuyen trich 6 cip xa, d 

thon, to dan pho,

CHlTONGI

CHlTC TRACK, TIEU CHUAN, NHIEM VU VA TUYEN DUNG
CONG CHU’C CAP XA

Dieu 1. Tieu chuan cu the

1. Cong chuc cip xa phii co du cic tieu chuin chung quy dinh tai Biiu 

3 Nghi dinh so 112/2011/NB-CP ve cong chuc xa, phuong, thi tran (sau day 

gpi tat la Nghi djnh sd 112/2011/NB-CP) va cic tieu chuan cu the nhu sau:

a) Bp tuoi: Bu 18 tu6i trd len;

b) Trinh dp van: Tot nghiep trung hoc phi thong hoac tuong duong;



c) Trinh dp chuyen mon nghiep vu:
f * *

Doi vai phucmg, thi tran: Tot nghiep dai hoc trd len cua nganh dao tao 

phu hop vai yeu cau nhiem vu cua chuc danh cong chuc dupe dam nhiem;

Doi vai xa: Tot nghiep cao dang chuyen nghiep tra len cua nganh dao 

tao“phu^hpp^ai yeu cau-nhiem vu cua chu'c danh-eong-ehue-dupG-dam-nhiem;—

d) Trinh dp tin hoc: Co chung chi ung dung cong nghe thong tin theo 

Chuan ky nang su dung cong nghe thong tin quy djnh tai Thong tu so 

03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cua Bp Thong tin va truyen 

thong;
d) Tieng dan tpc thieu so: C dia ban cong tac phai su dung tieng dan toe

it t*')

thieu so trong boat dong cong vu thi phai biet thanh thao tieng dan tpc thieu 

s6 phu hpp vai dia ban cong tac do; truang hap khi tuyen dung ma chua biet 
tieng dan tpc thieu so thi sau khi tuyen dung (cham nhat 12 thang) phai hoan 

thanh lap hoc tieng dan tpc thieu so phu hpp vai dia ban cong tac dupe phan 

cong;

e) Sau khi dupe tuyen dung (cham nhat 36 thang) phai hoan thanh lop * * 
dao tao, boi duang quan ly hanh chinh nha nuac va lop dao tao, boi duang ly

t t

luan chinh tri theo chuong trinh doi vai chuc danh cong chuc cap xa hien dam 

nhiem.

2. Tieu chuan cu the doi vai chuc danh Chi huy truong Quan su cap xa 

va Truong Cong an xa thuc hien theo quy dinh cua phap luat chuyen nganh. 
Truong hop phap luat chuyen nganh khong quy dinh thi thuc hien theo quy 

dinh tai khoan 1 Dieu nay.

3. Can cu vao tieu chuan cua cong chuc cap xa quy dinh tai khoan 1 

Dieu nay va can cu vao dieu kien thuc te cua dia phuang, Uy ban nhan dan
r r

tinh, thanh pho true thupc Trung uang (tinh, thanh pho true thupc Trung uong
r r

sau day gpi chung la cap tinh) dupe xem xet, quyet dinh:

a) Nganh dao tao phu hpp vai yeu cau nhiem vu cua tung chuc danh 

cong chuc cap xa;
/ \ e

b) Giam mot cap ve trinh dp chuyen mon doi vbi cong chuc lam viec
t \

tai dan vi hanh chinh cap xa da dupe ca quan co tham quyen cong nhan la 

khu vuc mien nui, bien giai, hai dao, vung sau, vung xa, vung dan tpc thieu
t \ t \

so, vung co dieu kien kinh te - xa hpi dac biet kho khan; dong thdi xay dung 

va to chuc thuc hien ke hoach dao tao, boi duang de chuan hoa cong chuc cap 

xa theo quy dinh tai khoan I va khoan 2 Dieu nay

. c) Xay dung 16 trinh thuc hien bao dam den nam 2025 cong chuc cap 

xa phai dap ung du dieu kien, tieu chuan theo quy dinh tai khoan 1, khoan 2 

Dieu nay.
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4, Tieu chuan cu the cua cong chuc cap xa quy dinh tai khoan 1, khoan 

2 Dieu nay la can cu de cac dja phuang thuc hien cong tac quy hoach, tao 

nguon, tuyen dung, su dung, dao tao, boi duong, danh gia, xep luong, nkig
f f

bac luong va thuc hien cac che do, chinh sach khac doi voi cong chuc.

______Dieu 2. Nhiem vu cua cong chuc Truong Cong an xa .
9

1. Tham muu, giup Uy ban nhan dan xa to chuc thuc hien nhiem vu, 
quyen han cua Uy ban nhan dan xa trong ITnh vuc an ninh, trat tu, an toan xa 

hoi tren dia ban theo quy djnh cua phap luat.
r \

2. Tmc tiep thuc hien cac nhiem vu theo quy dinh cua phap luat ve
9 >

cong an xa va cac van ban co lien quan cua co quan co tham quyen.

3. Thuc hien cac nhiem vu khac do Chu tich Uy ban nhan dan cap xa giao.

4. Doi voi xa, thi tran bo tri Truong Cong an xa la Cong an chinh quy
\

thi thuc hien theo quy dinh cua phap luat chuyen nganh ve Cong an.

Dieu 3. Nhiem vu cua cong chuc Chi huy trirong Quan su

1. Tham muu, giup Uy ban nhan dan cap xa to chuc thuc hien nhiem
\ 9 . r r

vu, quyen han cua Uy ban nhan dan cap xa trong ITnh vuc quoc phong, quan 

su tren dia ban theo quy dinh cua phap luat. i

2. True tiep thuc hien cac nhiem vu theo quy djnh cua phap luat ve dan 

quan tu ve, quoc phong toan dan, nghla vu quan su va cac van ban co lien
9 >

quan cua co quan co tham quyen.

3. Thuc hien cac nhiem vu khac do Chu tich Uy ban nhan dan cap xa giao.

Dieu 4. Nhiem vu cua cong chuc Van phong - Thong ke j
9 ft

1. Tham muu, giup Uy ban nhan dan cap xa to chuc thuc hien nhiem 

vu, quyen han cua Uy ban nhan dan cap xa trong cac ITnh vuc: Van phong,
/ 9

thong ke, to chuc, nhan su, thi dua, khen thuong, ky luat, tin nguong, ton 

giao, dan toe va thanh nien tren dia ban theo quy dinh cua phap luat.

2. True tiep thuc hien cac nhiem vu sau:

a) Xay dung va theo ddi viec thuc hien chuong trinh, l<i hoach cong 

tac, lich lam viec dinh ky va dpt xuat cua Hoi d6ng nhan dan, Thuong true 

Hoi dong nhan dan, Uy ban nhan dan, Chu tich Uy ban nhan dan c%> xa;

b) Giup Thuong true Hoi d6ng nhan dan va Uy ban nhan dan cdp xa t6 

chuc cac ky hop; chuan bi cac dieu kien phuc vu cac ky hop va cac boat dong 

cua Hoi dong nhan dan, Uy ban nhan dan cap xa;

c) To chuc lich tiep dan, tiep khach cua Uy ban nhan dan cap xa; thuc 

hien cong tac van thu, luu tru, co chi “mot cua” va “mot cua lien thong” tai 
Uy ban nhan dan cdp xa; nhan don thu khieu nai, t6 cao va chuyln din
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Thudng true Hoi dong nhan dan, Uy ban nhan dan xem xet, giai quyet theo 

thim quyen; tong hop, theo doi va bao cao viec thirc hien quy che lam viec 

cua Uy ban nhan dan c4p xa va thuc hien dan chu 6 ca so theo quy dinh cua 

phap luat;
_d) Chu td,_ph6iJigpj/di c6ng chu'c khac xay dung va theo d5i viec thuc 

hien ke hoach phat trien kinh te - xa hoi; tong hop, thong ke, bao cao tinh hinh 

phat trien cong nghiep, thuong mai, dich vu va cac boat dong kinh te - xa hoi
r \\

tren dia ban cap xa; du thao cac van ban theo yeu cau cua Hoi dong nhan dan, 
Thudng true Hoi dong nhan dan, Uy ban nhan dan, Chu tich Uy ban nhan dan 

cap xa.

3. Thuc hien cac nhiem vu khac theo quy dinh cua phap luat chuyen 

nganh va do Chu tich Uy ban nhan dan cap xa giao. ' :'

Dieu 5. Nhiem vu cua cong chiic Dja chinh - xay dung - do thj va
r r

moi trudng (doi vdi phu’dng, thj tran) hoac cong chirc Dia chinh - nong
w

nghiep - xay dung va moi truong (doi vdi xa)

1. Tham muu, giup Uy ban nhan dan cap xa to chuc thuc hien nhiem 

vu, quyen han cua Uy ban nhan dan cap xa trong cac ITnh vuc: Dat dai, tai 
nguyen, moi truong, xay dung, do thi, giao thong, nong nghiep va xay dung 

nong thon mdi tren dia ban theo quy dinh cua phap luat.

2. True tiep thuc hien cac nhiem vu sau:
i t 't

a) Thu thap thong tin, tong hop so lieu, lap so sach cac tai lieu va xay 

dung cac bao cao ve dat dai, dia gibi hanh chinh, tai nguyen, moi truong va da 

dang sinh hoc, cong tac quy hoach, xay dung, do thi, giao thong, nong nghiep 

va xay dung nong thon moi tren dia ban theo quy dinh cua phap luat;
* r

b) To chuc van dong nhan dan ap dung cac tien bo khoa hoc ky thuat
t r

vao san xuat, bao ve moi truong tren dia ban cap xa;

c) Giam sat ve ky thuat cac cong trinh xay dung thuoc tham quyen quan 

ly cua Uy ban nhan dan cap xa;

d) Chu tri, phoi hop vdi cong chuc khac thuc hien cac thu tuc hanh
/ > *7 •> \ f

chinh trong viec tiep nhan ho so va tham tra de xac nhan nguon goc, hien
f f r r

trang dang ky va su dung dat dai, tinh trang tranh chap dat dai va bien dong 

ve dat dai tren dia ban; xay dung cac ho so, van ban ve dat dai va viec cap 

phep cai tao, xay dung cac cong trinh va nha 6 tren dia ban de Chu tich Uy 

ban nhan dan cap xa quyet dinh hoac bao cao Uy ban nhan dan cap tren xem
r

xet, quyet dinh theo quy dinh cua phap luat.

3. Thuc hien cac nhiem vu khac theo quy dinh cua phap luat chuyen 

nganh va do Chu tich Uy ban nhan dan cap xa giao.

4



> r

Bieu 6. Nhiem vu cua cong chirc Tai chinh - ke toan

1. Tham muu, giup Uy ban nhan dan cap xa to chuc thuc hien nhiem
\ 9 f *

vu, quyen ban cua Uy ban nhan dan cap xa trong ITnh vuc tai chinh, ke toan 

tren dia ban theo quy dinh cua phap luat.

--------2T^Fruc tiep thuc hien cac-nhiem-vu-sau-i—----—:------------- - -- --
/ r 9 \

a) Xay dung du toan thu, chi ngan sach cap xa trinh cap co tham quyen 

phe duyet; to chuc thuc hien du toan thu, chi ngan sach va cac bien phap khai
\ r

thac nguon thu tren dia ban cap xa;
9 7

b) Kiem tra va to chuc thuc hien cac boat dong tai chinh, ngan sach 

theo huong dan cua co quan tai chinh cap tren; quyet toan ngan sach cap xa 

va thuc hien bao cao tai chinh, ngan sach theo dung quy dinh cua phap luat;

c) Thuc hien cong tac ke toan ngan sach (ke toan thu, chi ngan sach cap 

xa, ke toan cac quy cong chuyen dung va cac boat dong tai chinh khac, ke
\ \ r f

toan tien mat, tien gui, ke toan thanh toan, ke toan vat tu, tai san,...) theo quy 

dinh cua phap luat;
r 9

d) Chu tri, phoi hap vai cong chuc khac quan ly tai san cong; kiem tra,
f \ 7 \ 9

quyet toan cac du an dau tu xay dung thuoc tham quyen quan ly cua Uy ban 

nhan dan cap xa theo quy dinh cua phap luat.

3. Thuc hien cac nhiem vu khac theo quy dinh cua phap luat chuyen 

nganh va do Chu tich Uy ban nhan dan cap xa giao.

Bieu 7. Nhiem vu cua cong chuc Tu* phap - ho t|ch

1. Tham muu, giup Uy ban nhan dan cap xa to chuc thuc hien nhiem
\ 7 r

vu, quyen han cua Uy ban nhan dan cap xa trong ITnh vuc tu phap va ho tich 

tren dia ban theo quy dinh cua phap luat.
r

2. True tiep thuc hien cac nhiem vu sau:

a) Pho bien, giao due phap luat; quan ly tu sach phap luat, to chuc phuc 

vu nhan dan nghien cuu phap luat va to chuc lay y kien nhan dan tren dia ban
f

cap xa trong viec tham gia xay dung phap luat;

b) Kiem tra, ra soat cac van ban quy pham phap luat cua Hoi dong nhan
7 t 9 \dan va Uy ban nhan dan cap xa bao cao ca quan co tham quyen xem xet,

r t

quyet dinh; tham gia cong tac thi hanh an dan su tren dia ban cap xa;

c) Thuc hien nhiem vu cong tac tu phap, ho tjch, chung thuc, chung 

nhan va theo doi ve quoc tich tren dia ban cap xa theo quy dinh cua phap luat; 
phoi hap vai cong chuc Van hoa - xa hoi huang dan xay dung huang uac,

9 f f

quy uac a thon, to dan pho va cong tac giao due tai dia ban cap xa;
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d) Chu tri, phoi hgp vai cong chuc khac thuc hien cong tac hoa giai a
ca sa.

3. Thuc hien cac nhiem vu Ichac theo quy djnh cua phap luat chuyen
*» t

nganh va do Chu tich Uy ban nhan dan cap xa giao.

Bieu 87Nhiem vu cua cong chuc Van hoa - xa hoi

1. Tham muu, giup Uy ban nhan dan cap xa to chuc thuc hien nhiem
\ * t *

vu, quyen han cua Uy ban nhan dan cap xa trong cac ITnh vuc: Van hoa, the 

due thl thao, du lich, thong tin, truyen thong, lao dong, thuong binh, xa hoi, y 

te, giao due theo quy dinh cua phap luat.

2. True tiep thuc hien cac nhiem vu sau:
9 \ •> *

a) To chuc, theo doi 'va bao cao ve cac boat dong van hoa, the due, the
thao, du lich, y te va giao due tren dia ban; to chuc thuc hien viec xay dimg 

ddi song van hoa o cong dong dan cu va xay dung gia dinh van hoa tren dja 

ban cap xa;
> ' > f

b) Thuc hien cac nhiem vu thong tin, truyen thong ve tinh hinh kinh te - 
xa hoi d dia phuemg;

c) Thong ke dan so, lao dong, viec lam, nganh nghe tren dia ban; theo 

doi, tong hop, bao cao ve.so lugng va tinh hinh bien dong cac doi tuong chinh 

sach lao dong, thuong binh va xa hoi; theo doi, don doc viec thuc hien va chi 
tra cac che do doi vdi ngudi hudng chinh sach xa hoi va ngudi co cong; quan 

ly nghTa trang liet si va cac cong trinh ghi cong liet si; thuc hien cac boat dong
f

bao tro xa hoi va chuong trinh xoa doi, giam ngheo tren dia ban cap xa;
t •> t

d) Chu tri, phoi hop vdi cong chuc khac va trudng thdn, to trudng to
r /

dan phd xay dung huong ude, quy ude d thon, to dan phd va thuc hien cong 

tac giao due tai dia ban cap xa.

3. Thuc hien cac nhiem vu Ichac theo quy djnh cua phap luat chuyen 

nganh va do Chu tich Uy ban nhan dan cap xa giao.

Bieu 9. Bieu kien dang ky du tuyen

Bieu kien dang ky du tuyen cong chuc cap xa thuc hien theo quy dinh
tai Bieu 6 Nghi dinh so 112/2011/NB-CP. Uy ban nhan dan cap xa xac dinh 

% > \ 0 
cac dieu kien khac theo yeu cau cua chuc danh cong chuc can tuyen dung quy
dinh tai diem g khoan 1 Bieu 36 Luat can bo cong chuc khong dugc trai vdi
quy dinh cua phap luat, khong dugc phan biet loai hinh dao tao, van bang,
chung chi, trudng' cong lap, ngoai cong lap va bao cao Uy ban nhan dan cap

•>
huyen phe duyet trude khi tuyen dung.
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Bieu 10. Noi dung thi mon nghiep vu chuyen nganh

1. Noi dung thi mon nghiep vu chuyen nganh trong ky thi tuyen cong 

chuc cdp xa phai can cu vao tieu chu4n v4 trinh do chuyen mon va nhiem vu 

cua tumg chuc danh cong chuc cdn tuyln dung. Truong hop trong cung mot 
ky thi-tuyin-nhieu-chuc-danh_cdng_chuc cap xa co yeu cau trinh do chuyen
mon khac nhau thi Uy ban nhan dan cdp huyen to chuc xay dung cac de\
thi mon nghiep vu chuyen nganh khac nhau, bao dam phu hap vbi yeu cau 

cua chuc danh cong chuc cap xa can tuyen dung.
2. Truong hap Uy ban nhan dan cap huyen khong xay dung duac cac 

de thi mon nghiep vu chuyen nganh thi Chu tich Uy ban nhan dan cap huyen 

co van ban &h nghj So Noi vu xay dung cac de thi mon nghiep vu chuyen 

nganh, bao dam phu hap vai yeu cau cua chuc danh cong chuc cap xa can
7tuyen dung.

3. Can cu vao cac de thi mon nghiep vu chuyen nganh quy dinh :tai 
khoan 1 va khoan 2 Dibu nay, Chu tich Hoi dong tuyen dung cong chuc cap

f \ of ^

xa quyet dinh chon de thi trong ky thi tuyen cong chuc cap xa.

Bieu 11. Ho so’ cua ngirdi trung tuyen
o o

1. Trong thai han 30 ngay, ke tu ngay nguai du tuyen nhan dugc thong
to \ '

bao cong nhan ket qua trung tuyen theo quy dinh tai khoan 3 Bieu 19 Nghi 
dinh so 112/2011/NB-CP da dugc sua doi, bo sung tai khoan 10 Bieu 1 Nghi

t O f o

dinh so 34/2019/NB-CP, nguai trung tuyen phai den Phong Noi vu cua Uy
f 0 O ^ \ 0 \

ban nhan dan cap huyen nai du tuyen de hoan thien ho so trung tuyen. Ho sa
0 0 o to

trung tuyen phai dugc bo sung de hoan thien trudc khi ky quyet dinh tuyen 
\

dung, bao gom:

a) Sa yeu ly lich theo mau 2c-BNV/2008 ban hanh kem theo Quyet 
dinh so 02/2008/QB-BNV ngay 06 thang 10 nam 2008 cua Bo truang B6 Noi 
vu ve viec ban hanh mau bieu quan ly ho sa can bo, cong chuc (sau day viet

r *+* ' o

tat la mau 2c-2008), co xac nhan cua ca quan, to chuc, dan vi nai nguai do 

cong tac hoac cu tru.

b) Ban sao cac van bang, chung chi dugc ca quan co tham quyen chung 

thuc. Truang hgp co van bang do ca sa dao tao nuac ngoai cap phai dugc
t

cong chung, dich thuat sang tieng Viet va co chung nhan cua Bo Giao due va 

Bao tao.
r ’ • 1 /

c) Giay chung nhan sue khoe con gia tri su dung do ca quan y te du 

dieu kien dugc kham sue khoe chung nhan;
e ’ ' • t'

d) Phieu ly lich tu phap do Sa Tu phap nai thuang tru cap;
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2. Sau khi nguai trung tuyen hoan thien du ho so trung tuyen theo quy
\ 9

dinh tai khoan 1 Bieu nay, trong thdi han 15 ngay Chu tich Uy ban nhan dan 

cap huyen phai ban hanh quyet dinh tuyen dung.
9 ft

3. Ngudi duqc tuyen dung vao cong chuc cap xa phai den nhan viec 

__trong thdi han quy dinh tai khoan 3 Bieu 20 Nghi dinh so 112/2011/NB-CP
da duoc sua doi bo sung tai khoan 11 Bieu 1 Nghi dinh so 34/2019/NB-CP.

^ > O f

Bieu 12. Bieu kien, tieu chuan va quy trinh tiep nhan cong chiic
r •>

cap xa khong qua thi tuyen

1. Ngudi tot nghiep dai hoc loai gioi trd len d trong nude hoac loai kha 

trd len d nude ngoai va ngudi co trinh do thac si, tien si cua nganh dao tao
r \ 9 f

phu hop vdi chuc danh cong chuc cap xa. can tuyen dung duqc xem xet tiep 

- nhan vao cong chuc cap xa Idiong qua thi tuyen, neu co du cac dieu kien, tieu 

chuan sau:
^ of

a) Bao dam cac dieu kien dang ky du tuyen cong chuc cap xa quy dinh 

tai Bieu 9 Thong tu nay;

b) Trudng hop sau khi tot nghiep da cd thdi gian cong tac thi trong thdi 
gian edng tac nay duqc danh gia la hoan thanh tot nhiem vu duqc giao; Idiong 

vi pham phap luat den muc bi xu ly ky luat hoac bi truy cuu trach nhiem hinh 

su trong khoang thdi gian 05 nam gan nhat va tai thdi diem tuyen dung khong 

bi xem xet xu ly ky luat.

Viec xac dinh tot nghiep dai hoc loai gioi trd len d trong nude, loai kha
/ \ / f

trd len d nude ngoai duqc can cu vao xep loai tai bang tot nghiep hoac xep
r r >

loai tai giay chung nhan tot nghiep cua co quan cd tham quyen (trong trudng
\ r \ f f

hop chua duqc nhan bang tot nghiep); trudng hop bang tot nghiep hoac giay 

chung nhan tot nghiep khong'xep loai thi phai cd xac nhan cua Bq Giao due 

va Bao tao.

2. Ngudi cd trinh do tu dai hoc trd len cd chuyen nganh dao tao phu
>9 f

hop vdi chuc danh cong chuc can tuyen dung va cd it nhat 5 nam cong tac 

trong ITnh vuc can tuyen dung duqc xem xet tiep nhan vao cong chuc cap xa
t \ o

khong qua thi tuyen, neu cd du cac dieu kien, tieu chuan sau:

a) Bao dam cac dieu kien dang ky du tuyen cong chuc cap xa quy dinh
\

tai Bieu 9 Thong tu nay;

b) Cd dong bao hiem xa hoi bat buqc

c) Cd thdi gian tu du 60 thang trd len lam cong viec phu hop vdi yeu
^ ^ *7

cau cua chuc danh cong chuc cap xa can tuyen dung (khong ke thdi gian thdi
/ X

gian tap sir, thu viec; neu cd thdi gian cong tac khong lien tuc thi duqc cong don);

8



d) Tai then dilm tuyln dung khong bi xem xet xu ly ky luat va trong 

thdi gian cong tac 05 nam gkn nhat Ichong vi pham phap luat den muc bi xu ly 

ky luat hoac bi truy cuu track nhiem hinh sir;
' r \ d) Dap ^ng dugc ngay yeu cau cua chuc danh cong chuc cap xa can

_tuyen dung.

3. Cong chuc cap xa dugc bau gift chuc vu la can bo cap xa khi thoi 
dam nhiem chuc vu can bo cap xa thi dugc tiep nhan tro lai la cong chuc cap 

xa n4u dap ung dky du cac dieu kien, tieu chuan sau:
i

f

a) Co trinh do chuyen mon phu hop voi chuc danh cong chuc cap xa 

can tuyen dung;
/ %

b) Con vi tri chuc danh cong chuc cap xa can tuyen dung;
7 / '

c) Tai thoi diem tiep nhan khong bi xem xet xu ly ky luat va khong 

trong thoi han bi ky luat hoac bi truy cuu trach nhiem hinh sir.
r > I f

4. Can bo cap xa gift chuc vu quy dinh tai khoan 1 Dieu 3 Nghi dinh so 

92/2009/ND-CP nhung chua la cong chuc, khi thoi dam nhiem chuc vu can 

bo cap xa thi dugc xem xet, tiep nhan van cong chuc cap xa khong qua1 thi
tuyen neu dap ung day du cac dieu kien, tieu chuan sau:

\ \ 1
a) Co du cac dieu kien, tieu chuan theo quy dinh tai Dieu 1 Thong tu nay;

t ^ 7

b) Con vi tri chuc danh cong chuc cap xa can tuyen dung;

c) Dap ung dugc ngay yeu cau cua chuc danh cong chuc cap xa can
7

tuyen dung;

d) Khong trong thoi han bi ky luat hoac dang bi xem xet xu ly ky luat;
r / 7 7

•5. Khi tiep nhan cong chuc cap xa Ichong qua thi tuyen, CM tich Uy
f \ n

ban nhan dan cap huyen phai thanh lap Hoi dong Idem tra, sat hach, tru nhftng 

trucmg hop sau day:

a) Truong hgp co du cac dieu kien, tieu chuan quy dinh tai khoan 2
\ > 7 1 /

Dieu nay hien dang cong tac trong nganh, ITnh vuc can tuyen thuoc bien che
7

huong luong trong co quan cua dang, nha nude, to chuc chinh tri - xa hoi, 
don vi thuoc quan doi, cong an, co yeu va trong danh sach tra luong cua don 

vi sir nghiep cong lap, cua doanh nghiep nha nude;
r % r

b) Cong chuc cap xa dugc bau gift chuc vu la can bo cap xa khi thoi
f \ \ 7

dam nhiem chuc vu can bo cap xa dap ung day du cac dieu kien, tieu chuan 

theo quy dinh tai khoan 3 Dieu nay.

6. Chu tich Uy ban nhan dan cap huyen phai cd van ban gui Chu tich 

Uy ban nhan dan cap tinh de thong nhat y kien tnrdc khi quy§t dinh tiep nhan
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r •> \

cong chuc cap xa khong qua thi tuyen tor trirang hap quy dinh tai Dieu 27 

Nghi dinh s6 112/2011/ND-CP.

Dieu 13. Ho so' cua ngiroi duoc de ngh| tiep nhan khong qua thi 
tuyen vao cong chirc cap xa.

\ \ r r

------ —1—Hd'sa-cua-nguai-duqc de nghi tiep-nhan-vao-eong-ehue-cap-xa-ldiong
* o \

qua thi tuyen va xet tuyen bao gom:
t •» >

a) Ban sa yeu ly lich tir thuat co xac nhan cua ca quan co tham quyen
r \ 1 f

trong thai han 30 ngay, tinh den ngay nop ho so du tuyen; ban so yeu ly lich 

theo mau so 2c ban hanh kem theo Quyet dinh so 02/2008/QB-BNV ngay 06 

thang 10 nam 2008 cua Bo truong Bq Noi vu ve viec ban hanh mau bieu quan 

ly ho so can bp, cong chuc co xac nhan cua co quan, to chuc, don vi noi 
nguoi do cong tac trong thoi han 30 ngay, tinh den ngay nop ho so du tuyen;

r

b) Ban sao giay khai smh;
^ A

c) Ban sao cac van bang, chung chi theo yeu cau cua chuc danh cong 

chuc cap xa du tuyen dupe co quan co tham quyen chung thuc;

d) Ban sao ket qua hoc tap theo yeu cau cua chuc danh cong chuc cap 

xa du tuyen dupe co quan co tham quyen chung thuc;

d) Giay chung nhan sue khoe con gia tri su dung do ca quan y te du 

dieu kien dupe kham sue khoe chung nhan;
r ft

e) Phieu ly lich tu phap do Sa Tu phap nai thuang tru cap. D6i vai 
trudng hap khong phai kiem tra, sat hach khi tiep nhan vao cong chuc cap xa 

khong qua thi tuyen thi khong yeu cau phai co phieu ly lich tu phap;

g) Ban tu nhan xet, danh gia cua nguoi dupe de nghi tiep nhan ve pham
r ft

chat chinh tri, dao due loi song, trinh do va nang luc chuyen mon, nghiep vu, 
qua trinh cong tac va cac hinh thuc khen thuang da dat dupe, co nhan xet va 

xac nhan cua ngudi dung dau ca quan, to chuc, dan vi nai ngudi do cong tac.

2. Ho so de nghi Chu tich Uy ban nhan dan cap tinh thong nhat y kien 

ddi vdi cac trudng hop tiep nhan cong chuc cap xa khong qua thi tuyen; thong
7 X

qua xet tuyen bao gom:

a) Cong van de nghi do Chu tich hoac Pho Chu tjch Uy ban nhan dan
t f r \

cap huyen ky, trong do neu rd so lupng va chuc danh cong chuc cap xa can 

tuyen dung tuong ung vdi tung trudng hop de nghi tiep nhan khong qua thi 
tuyen trong pham vi chi tieu bien che cong chuc cap xa dupe Uy ban nhan

r r r f ' 7

dan cap tinh giao; nai du kien bo tri cong chuc cap xa sau khi dupe tuyen 

dung; du kien xep luong ddi vdi trudng hop da co thdi gian cong tac co dong
7 / X

bao hiem xa hoi bat bupc theo hudng dan tai Dieu' 19 Thong tu nay.
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b) Bien ban, k4t qua hop Hoi d6ng Idem tra, sat hach doi voi trubng
•> 4 r f

hop phai qua Idem tra, sat hach. Boi voi trucmg hop khong phai Idem tra, sat 
hach quy dinh tai khoan 5 Didu 12 Thong tu nay phai co van ban de nghi tiep

i f \ * t

nhan cua Chu tjch Uy ban nhan dan cap xa noi co nhu cau tiep nhan doi voi 
cong chuc cap xa khong qua thi tuyen.

•t \ \

3. Trong thbi han 30 ngay, ke tu ngay nhan duoc du ho so de nghi cua
Chu tich Uy ban nhan dan cap huyen theo quy dinh tai cac khoan 1, 2 Bieu
nay, Chu tich Uy ban nhan dan cap tinh phai co van ban tra Idi; neu khong tra

\ \
loi thi duoc xem la dong y. Truong hop ho so chua du theo quy dinh thi trong 

thoi han 15 ngay ke tu ngay nhan duoc de nghi, Chu tich Uy ban nhan dan 

cap tinh phai co van ban yeu cau Chu tich Uy ban nhan dan cap huyen noi co
St r t \

nhu cau tuyen dung cong chuc cap xa bo sung, hoan thien du ho so theo quy 

dinh.

4. Chu tich Uy ban nhan dan cap huyen chiu trach nhiem ve cac dieu
r \

kien, tieu chuan, pham chat, trinh do, nang luc chuyen mon, nghiep vu va ho
\ f ' f

so cua ngudi duoc de nghi tiep nhan vao cong chuc cap xa Idiong qua thi 
tuyen. Giam doc So Noi vu co trach nhiem giup Chu tich Uy ban nhan dan

/ 1 \ \ 9 ^

cap tinh tham dinh ve dieu kien, tieu chuan, quy trinh, ho so thuc hien viec 

tiep nhan cong chuc cap xa khong qua thi tuyen.
> r

Dieu 14. Xet tuyen cong chuc cap xa

1. Boi vdi cac xa mien nui, bien gioi, hai dao, vung sau, vung xa, vung
I * S t

dan toe thieu so, vung co dieu kien kinh te - xa hoi dac biet kho khan thi viec
•> r 9 •» 9

tuyen dung cong chuc cap xa co the duoc tuyen dung thong qua xet tuyen. >

2. Hoi dong xet tuyen; noi dung, hinh thuc xet tuyen va xac dinh ngudi
9 9 >

trung tuyen trong ky xet tuyen cong chuc cap xa duoc thuc hien theo quy djnh 

tai khoan 3, khoan 6 va khoan 7 Nghi dinh so 34/2019/NB-CP.

3. Chu tich Uy ban nhan dan cap huyen phai co van ban gui Chu tich 

Uy ban nhan.dan cap tinh trude khi quyet dinh tuyen dung cong chuc cdp xa 

thong qua xet tuyen.
\ a* r

Dieu 15. Trudng hop diroc mien thuc hien che do tap su
9 /

1. Ngudi duoc tuyen dung vao chuc danh cong chuc cap xa Van phong
f f

- thong ke, Bia chinh - xay dung - do thi va mdi trudng (doi vdi phudng, thi
r f

tran) hoac Bia chinh - nong nghiep - xay dung va mdi trudng (doi vdi xa), Tai
/ f

chinh - ke toan, Tu phap - ho tich, Van hoa - xa hoi, duoc mien thuc hien che 

do tap su khi cd du cac dieu kien sau:
9 r \

a) Ba cd thdi gian cong tac cd dong bao hiem xa hoi bat buoc bang 

hoac Idn han thdi gian tap su quy dinh tai khoan 2 Bieu 22 Nghi dinh sd
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112/2011/ND-CP tuang ung voi chuc danh cong chuc cap xa duac tuyen 

dung;
^ t

b) Trong thai gian cong tac co dong bao hiem xa hoi bat buoc quy dinh
•) 9 f

tai diem a khoan nay, ngudi dugc tuyen dung cong chuc cap xa da lam nhung
r •>

x6ng_vjec_phu_hp:p_v0j_nhiem_vuj:ua chuc danh cong chuc cap xa duoc tuyen 

dung.
•» t r y

2. Ngudi dugc tuyen dung cong chuc cap xa neu khong co du cac dieu 

kien quy dinh tai khoan 1 Dieu nay thi phai thuc hien che do tap sir; thdi gian 

ngudi dugc tuyen dung da lam nhung cong viec quy dinh tai diem b khoan 1 
Dieu nay (neu co) dugc tinh vao thdi gian tap sir.

CHlTONG II
SO LlTONG, MOT SO CHE D0 CHINH SACK DOI V0I CAN B0, 

CONG CHlTC CAP XA VA NGlTOI HOAT DONG KHONG CHUYEN 

TRACH & CAP XA, 6’ THON, TO DAN PHO

Dieu 16. Bo tri cong chirc cap xa

1. Cac chuc danh: Van hda - xa hoi; Dia chinh - xay dung - do thi va 

mdi trudng (ddi vdi phudng, thi tran) hoac Dia chinh - ndng nghiep - xay 

dung va moi trudng (ddi vdi xa); Tu phap - ho tich; Van phdng - thong ke co 

thd b6 tri 02 ngudi, nhung phai bao dam tong so lugng can bo, cong chuc 

b^ng hoac thap horn quy dinh tai khoan 1 Dieu 4 Nghi dinh so 92/2009/ND- 

CP da dugc sua ddi, bd sung tai khoan 1 Dieu 2 Nghi dinh so 34/2019/ND-CP.

2. Nhung chuc danh cong chuc cap xa bd tri 02 ngudi dam nhiem, khi 
tuydn dung, ghi hd so ly lich va so bao hiem xa hdi phai thong nhat theo dung 

ten gpi cua chuc danh cong chuc cap xa quy dinh tai khoan 2 Dieu 3 Nghi 
dinh so 92/2009/ND-CP.

\ r f *

Dieu 17. Xep luong ddi vdi can bo, cong chuc cap xa

1. Can bd cip xa co trinh do dao tao so cap hoac chua dao tao trinh do 

chuyen mdn, nghiep vu thi thuc hien xep luong chuc vu theo bang luong quy 

dinh tai Diem a khoan 1 Dieu 5 Nghi dinh so 92/2009/ND-CP, cu the nhu sau:

a) Trudng hgp dugc bau giu chuc vu can bd cap xa lan dau (nhiem ky
\ t ?

dau), thi xep luong vao bac 1 cua chuc vu can bd cap xa dugc dam nhiem.

b) Trudng hgp co tong thdi gian du 5 nam (60 thang) xep luong bac 1 d 

chuc vu can bd cap xa hien dam nhiem hoac d chuc vu can bd cap xa khac co 

cung he so luong chuc vu, hoan thanh nhiem vu dugc giao va khong bi ky 

luat trong sudt thdi gian nay thi dugc xep luong len bac 2 cua chuc vu can bd 

cap xa hien dam nhiem.
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> t *

c) Truomg hap dirge bau gm chuc vu can bo cap xa mai co he so luong 

chuc vu Idiac vai he s6 luang chuc vu cua chuc vu da dam nhiem truac do 

(sau day goi la chuc vu cu), thi can cu vao he so luang dang huang a chuc vu 

cu chuy^n xep vao he so luang cao han gan nhat a chuc vu mai (hien dam
r ' f * *

nhiem). Neu chuc vu mdi co he so luang bac 2 thap han he so luang dang 

huang a chuc vu cu, thi duac bao luu he so luang dang huang o^chucvli cu 

trong 6 thang, sau do x4p luang vao bac 2 cua chuc vu mai.

Truang hop dang xep luong bac 1 a chuc vu cu, ma chuc vu cu nay co
ft* /

he so luong bac 1 thap han nhung co he so luang bac 2 cao hon so vbi he so
r

luong bac 1 cua chuc vu mai, thi duac xep vao bac 1 a chuc vu mai; thai gian 

giu bac 1 a chuc vu cu duac tinh vao thai gian giu bac 1 a chuc vu mai, den
tkhi co du 60 thang duac xep len bac 2 cua chuc vu mai.

/
d) Truong hap trong thai gian giu bac 1, can bo cap xa co nam khong 

hoan thanh nhiem vu duac giao hoac bi ky luat (Ichien trach hoac canh cao) 

thi cu moi nam khong hoan thanh nhiem vu duac giao hoac cu moi lan bi ky 

luat bi keo dai thai gian xep luang len bac 2 la 06 thang so vai quy dinh.

Truang hap trong mot nam cong tac vua khong hoan thanh nhiem vu 

duac giao, vua bi ky luat thi thai gian bi tru cua nam do cung chi tinh theo 

thai gian bi tru cua hinh thuc bi ky luat.
r /

2. Can bo, cong chuc cap xa da tot nghiep trinh do dao tao chuyen mon,
/ /

nghiep vu tu trung cap tra len thi thuc hien xep luang nhu cong chuc hanh 

chinh theo bang luang chuyen mon nghiep vu ban hanh kem theo Nghi dinh 

so 204/2004/NB-CP ngay 14 thang 12 nam 2004 cua Chinh phu ve ch§ do
\ r

tien luang doi vai can bo, cong chuc, vien chuc, lire luang vu trang (sau day 

goi tat la Nghi dinh so 204/2004/NB-CP).

Van bang tot nghiep trinh do dao tao chuyen mon, nghiep vu tir trung
r t

cap tra len thuc hien theo quy dinh cua Bo Giao due va Bao tao va cua ca
9 ^ >

quan, to chuc co tham quyen cap bang,

3. Can bo, cong chuc cap xa trong thdi gian cong tac co thay doi ve 

trinh do dao tao chuyen mon, nghiep vu, duac ca quan, to chuc co tham 

quyen ve quan ly hoac su dung can bo, cong chuc dong y cho di dao tao (viec
\ •> \ f

dong y phai the hien bang van ban) thi thuc hien xep luang nhu sau:

a) Truang hap chua co trinh do dao tao chuyen mon, nghiep vu ke tir 

ngay tham gia cong tac, sau do mai tot nghiep trinh do dao tao chuyen mon, 
nghiep vu (lan dau) thi ke tir ngay duac cap van bang tot nghiep duac tinh

f r

xep vao he so luang bac 1 cua ngach cong chuc hanh chinh theo bang luang 

chuyen mon, nghiep vu ban hanh kem theo Nghi dinh so 204/2004/NB-CP.
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b) Truong hop dang huong luong then ngach cong chuc hanh chinh co 

he so luong thap hon he so luong bac I ciia ngach cong chuc hanh chinh theo 

trinh do dao tao moi thi tinh xep luong bac I cua ngach cong chuc hanh chinh 

theo trinh do dao tao moi.

_____c) Truong hop dang huong luong theo ngach cong chuc hanh chinh co
he so luong cao hon he so luong bac I cua ngach cong chuc hanh chinh cua

/ 9 \ r

trinh do dao tao moi thi tinh xep luong theo he so luong cao hon gan nhat cua 

ngach cong chuc hanh chinh cua trinh do dao tao moi.
t

d) Truong hop trong thbi gian cong tac, can bo, cong chuc cap xa co 

thay doi ve trinh do dao tao chuyen mon, nghiep vu, phu hop vbi chuc danh
F \ t • f

dam nhiem va da dupe cap bang tot nghiep, nhung chua dupe xep luong theo
r ' 9 \

trinh dp dao tao moi (do khong co quyet dinh cua co quan co tham quyen cu
r • , 7

di dao tao) thi dupe xep luong theo trinh dp dao tao moi ke tu ngay 25 thang 

6 nam 2019.
F \ /

. 4. Can bp cap xa co bang tot nghiep trinh dp dao tao chuyen mon, 
nghiep vu tu trung cap tro len thupc dien dupe xep luong theo ngach cong 

chuc hanh chinh va huong phu cap chuc vu lanh dao neu tu nguyen co don de 

nghi xep luong chuc vu theo chuc danh hien dam nhiem quy dinh tai diem a 

khoan 1 Dieu 5 Nghi dinh so 92/2009/ND-CP thi dupe xep luong chuc vu 

theo chuc danh hien dam nhiem va khong huong phu cap chuc vu lanh dao.

5. Truong hop thoi gift chuc vu can bp cap xa va dupe bo tri lam cong 

chuc cap xa thi dupe tinh xep luong nhu sau:
Ft 7

a) Neu dang xep luong chuc vu theo bang luong quy dinh tai diem a 

khoan 1 Dieu 5 Nghi dinh so 92/2009/ND-CP thi dupe bao luu he so luong 

chuc vu dang huong trong 06 thang, sau do thuc hien xep .luong nhu cong 

chuc hanh chinh.

b) Neu dang xep luong theo ngach, bac cong chuc hanh chinh va huong 

phu cap chuc vu lanh dao thi tiep trie huong luong theo ngach, bac cong chuc
r r

hanh chinh da dupe xep va huong bao luu phu cap chuc vu lanh dao dang
F

huong trong 06 thang, sau do thoi huong phu cap chuc vu lanh dao.
\ F F

Dieu 18. Xep luong doi voi truong hop da co thoi gian cong tac co
r 'F r

dong bao hiem xa hoi bat buoc khi dupe tuyen dung vao cong chuc cap xa

1. Cac trubng hop quy dinh tai khoan 3 Dieu 21 Nghi dinh so 

112/2011/ND-CP da dupe sua doi, bo sung tai khoan 12 Dieu 1 Nghi dinh so
r

34/2019/ND-CP dupe xep luong theo ngach, bac cong chuc hanh chinh, cu
7

the nhu sau:
'> F

a) Can cu vao thbi gian dong bao hiem xa hoi bat bupc (tru thbi gian 

tap su, thu viec theo quy dinh) tuong ung vbi trinh dp dao tao ve chuyen mon,
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nghiep vu cua tung truang hap de thuc hien xep vao bac luong trong ngach
cong chuc hanh chinh. Cu the nhu sau:

^ /
Cu sau moi khoang thai gian 03 nam (du 36 thang) neu co dong bao

hiem xa hoi bat buoc theo trinh do dao tao dai hoc tra len thi duac xep len 01
t r *

bac luang trong ngach chuyen vien (ma so 01.003), neu co dong bao hiem xa 

hoi bat buoc theo trinh do dao tao cao dang thi duac xep len 01 bac luang 

trong ngach chuyen vien cao dang (ma so 01a.003); cu sau moi khoang thai
f 7 /

gian 02 nam (du 24 thang) neu co dong bao hiem xa hoi bat buoc theo trinh
7 f

do dao tao duai cao dang thi duac xep len 01 bac luang trong ngach co trinh 

dp dao tao tuang ung.

Sau khi quy doi thai gian de xep vao bac luang trong ngach cong chuc
/ / r f f

hanh chinh doi vai cong chuc cap xa theo nguyen tac neu tren, neu co so 

thang chua du 36 thang doi vai ngach chuyen vien va ngach chuyen vien cao 

dang hoac chua du 24 thang doi vdi ngach yeu can trinh dp dao tao duai cao
9 f 7 ^

dang thi so thang nay duac tinh vao thai gian de xet nang bac luang lan sau 

trong ngach cong chuc hanh chinh duac xep. Truang hop duac tinh xep vao 

bac luang cuoi cung trong ngach cong chuc hanh chinh ma van con thua thai
7 /

gian cong tac co dong bao hiem xa hoi bat buoc thi thai gian cong tac con
/

thua nay duac tinh huang phu cap tham nien vupt khung nhu sau: Sau 03 

nam (du 36 thang) doi vai ngach chuyen vien va ngach chuyen vien cao dang
r \

va sau 02 nam (du 24 thang) doi vai ngach yeu cau trinh dp dao tao duai cao
9 r

dang dupe tinh huang 5%, cu moi nam tiep theo (du 12 thang) dupe tinh 

huang them 1%.

b) Khi thuc hien xep luang va tinh huang phu cap tham nien vupt
✓ 7 r

khung theo nguyen tac tai diem a khoan nay, neu trong thai gian cong tac cua
r

nguai dupe xep luang co nam khong hoan thanh nhiem vu dupe giao hoac bi 
ky luat (khien trach hoac canh cao) thi cu moi nam khong hoan thanh nhiem 

vu dupe giao hoac cu moi lan bi ky luat bi tru 6 thang; neu bi ky luat giang 

chuc, each chuc thi cu moi lan bi ky luat bi tru 12 thang; neu co nam vua 

khong hoan thanh nhiem vu dupe giao, vua bi ky luat thi thai gian bi tru cua 

nam do chi tinh theo thai gian bi tru cua hinh thuc bi ky luat.

c) Sau khi xep luang theo quy dinh tai khoan 1 Dieu nay, neu co he s6 

luang (ke ca phu cap tham nien vupt khung neu co) dupe xep theo ngach 

cong chuc hanh chinh thap han so vai he so luang da huong tai thai di§m 

duac tuyen dung vao cong chuc cap xa thi dupe huang he so chenh lech bao 

lun cho bang he so luang da huang. He so chenh lech bao luu nay giam tuang 

ung khi cong chuc cap xa dupe nang bac luang, dupe huang phu cdp tham 

nien vupt khung trong ngach cong chuc hanh chinh dupe x£p hoac khi dupe
r

xep luang vao ngach cong chuc hanh chinh cao han.
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2. Can cu vao quy dinh tai khoan 1 Dieu nay, Chu tich Uy ban nhan
f \ r r * f

dan cap huyen phai de xuat viec xep lucrng cu the doi vdi timg trirang hop da
co thoi gian cong tac co dong bao hiem xa hoi bat buoc khi dugc tuyen dung
vao cong chuc cap xa va co van ban (kem theo ban sao so bao hiem xa hoi

•> \ \
dugc co quan co tham quyen xac nhan cua tung trudng hop) de nghi Chu tich 

Uy ban nhan dan cdp tinh thong rihat y icien truoc khi quyet dinh.

Dieu 19. Xep luong doi vdi can bo, cong chu’c cap xa la thuung 

binh, benh binh
Can bo, cong chuc cap xa la thucmg binh, benh binh, nguai hudng 

chinh sach nhu thuong binh ma khong thuoc doi tugng dang huang che do 

huu tri hoac trg cap mat sue lao dong, thi ngoai che do thuong binh, benh binh 

dang huang dugc xep luong theo quy djnh tai Dieu 2 va Dieu 3 Thong tu nay.

Dieu 20. Phu cap doi voi can bo, cong chuc cap xa

1. Can bo cap xa dugc xep luong theo chuc vu quy dinh tai diem a 

khoan 1 Dieu 5 Nghi dinh so 92/2009/ND-CP thi khong dugc hudng phu cap 

chuc vu lanh dao theo quy dinh tai Dieu 7 Nghi dinh so 92/2009/ND-CP.
f tt

2. Can bo cap xa khong dugc hudng phu cap theo phan loai xa ke tu 

ngay 01 thang 7 nam 2019.

3. Phu cap Idem nhiem chuc danh:

a) Trudng hgp can bg cap xa kiem nhiem chuc danh can bg cap xa thi 
dugc hudng phu cap kiem nhiem bang 50% muc luong chuc vu bac I, cong 

phu cap chuc vu lanh dao cua chuc danh Idem nhiem quy dinh tai diem a 

khoan 1 Dieu 5 va Dieu 7 Nghi dinh so 92/2009/ND-CP;
r r

b) Can bo cap xa kiem nhiem chuc danh cong chuc cap xa thi dugc 

hudng phu cap kiem nhiem bang 50% muc luong bac I theo trinh do dao tao 

chuyen mdn nghiep vu dugc quy dinh tai bang luong cong chuc hanh chinh 

ban hanh kem theo Nghi dinh so 204/2004/ND-CP;
t r f

Chi bo tri can bo cap xa kiem nhiem chuc danh cong chuc cap xa khi
f \ t t

can bo cap xa dap ung du dieu kien, tieu chuan cua chuc danh cong chuc cap xa;

c) Can bo, cong chuc cap xa kiem nhiem chuc danh ngudi boat dong 

khong chuyen trach d cap xa thi dugc hudng phu cap Idem nhiem chuc danh. 
Muc phu cap va muc phu cap kiem nhiem chuc danh ngudi boat dong khong 

chuyen trach d cap xa do Uy ban nhan dan cap tinh trinh Hoi dong nhan dan
r

cung cap quy dinh;

d) Khong bo tri cong chuc cap xa kiem nhiem chuc danh cong chuc cap xa.
e

4. Phu cap khac:
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/ rtr

Can bo, cong chuc cap xa dugc thuc hien che do phu cap khac (neu co) 

theo quy dinh cua phap luat.

Dieu 21. Che do bao hiein xa hoi, bao hiem y te doi vo'i can bo, cong
/

chuc cap xa
t f \ %

- Can bp, cdng-chne-eap-x-a-du'OG-hu’b’ng-ehe dp, chfnh sach-ve-bao-hiem—
*11 \ 9 * r

xa hpi, bao hiem y te theo quy dinh hien hanh ve bao hiem xa hpi, bao hiem y te. 

Dieu 22. Ngu'di boat dong khong chuy&n trach o’ cap xa
r \

1. Nguai boat dong khong chuyen trach a cap xa quy dinh tai Dieu 13 

Nghi dinh so 92/2009/NB-CP da dupe sua doi, bo sung tai khoan 4 Dieu 2 

Nghi dinh so 34/2019/NB-CP dupe huong che dp phu cap, che dp bao hiem
t r t

xa hpi va bao hiem y te. Ngan sach nha nuac thuc hien khoan quy phu cap, ,
^ ^ i ,>t \

bao gom ca ho trp bao hiem xa hpi va bao hiem y te quy dinh tai Dieu 14 

Nghi dinh so 92/2009/NB-CP da dupe sua doi, bo sung tai khoan 5 Dieu 2 

Nghj dinh so 34/2019/NB-CP de chi tra hang thang doi vai nguai boat dong 

khong chuyen trach b cap xa.

2. Khong bo trf nguai boat dong khong chuyen trach cap xa de thuc 

hien cac nhiem vu, quyen han cua cong chuc cap xa (tru ITnh vuc Quan su va
\ t f \ f

Cong an). Truong hop can thiet, do khoi lupng edng viec nhieu thi bo tri can 

bp, cong chuc cap xa kiem nhiem;

3. Nhung nguai boat dong khong chuyen trach 6 cap xa quy dinh tai
> r * * r

Idioan 1 Dieu nay thupc doi tupng tham gia bao hiem xa hpi bat bupc; dupe
ft r *> /

huang che dp phu cap hang thang va thupc doi tupng tham gia bao hiem y te 

theo quy dinh cua phap luat ve bao hiem y te.

Dieu 23. Ngircri hoat dong khong chuyen trach o' thon, to dan pho
tt t

1. Viec bo tri so lupng va qui djnh so lupng chuc danh ngudi boat dong
/ \ r

khong chuyen a cap xa theo quy dinh tai Bieu 13 Nghi dinh so 92/2009/NB- 

CP da dupe sua doi, bo sung tai khoan 4 Dieu 1 Nghi dinh so 34/2019/NB-CP.

2. Ngan sach nha nuac thuc hien khoan quy phu cap bang 3,0 lan muc 

luang ca sd de chi tra hang thang doi vdi ngudi hoat dong khong chuyen 

trach d moi thon, to dan pho. Rieng doi vdi 03 loai thon sau day dupe khoan 

quy phu cap bang 5,0 lan muc luang ca sd:

a) Thon cd tu 350 hp gia dinh trd len;
^ t

b) Thon thupc xa trpng diem, phuc tap ve an ninh, trat tu theo quyet 
• •> >

dinh cua ca quan cd tham quyen;

c) Thon thupc xa bien gidi hoac hai dao.

3. Can cu vao quy dinh tai Bieu 14a Nghi dinh 92/2009/NB-CP da 

dupe bd sung tai khoan 4 Bieu 2 Nghi dinh so 34/2019/NB-CP va cac. quy
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dinh cua phap luat co lien quan, Uy ban nhan dan cap tinh trinh Hoi dong
/ \ t

nhan dan cung cap quy dinh muc boi duong nguoi true tiep tham gia vao
7 / \ 7

cong viec ciia thon, to dan pho (muc boi duong co the duoc tinh theo thoi 
gian lam viec thuc te hoac khoan theo thang).

_____ Pieu 24. Giai quvet ton tai ve so lupng, tieu chuan doi vdi can bo,
r r

cong chuc cap xa va nguoi boat dong khong chuyen track o’ cap xa

1. Viec bo tri so luong can bo, cong chuc va nguoi boat dong khong
r

chuyen trach o cap xa duoc thuc hien tu ngay 25 thang 6 nam 2019. Truong 

hop da bo tri vuot qua so luong quy dinh thi Uy ban nhan dan cap tinh phai
tt r /

co 16 trinh sap xep bao dam den ngay 31 thang 12 nam 2021 so luong can bo,
/ r \

cong chuc cap xa va nguoi boat dong khong chuyen trach 6 cap xa bang hoac 

thap hon so voi quy dinh ta'i Dieu 4 Nghi dinh so 92/2009/ND-CP da dupe 

sua doi, bo sung tai khoan 1 Dieu 2 Nghi dinh so 34/2009/NB-CP va tai Dieu 

13 Nghi dinh so 92/2009/ND-CP da dupe sua doi, bo sung tai khoan 4 Dieu 2 

Nghi dinh s6 34/2019/ND-CP.
* t \

2. Doi voi nhung cong chuc cap xa khong dap ung du dieu kien, tieu 

chuan theo quy dinh tai Thong tu so 06/2012/TT-BNV ngay 30 thang 6 nam 

2012 cua Bo truong Bp Npi vu huong dan ve chuc trach, tieu chuan cu the,
7 r r

nhiem vu va tuyen dung cong chuc xa, phuong, thi tran thi phai bo tri nguoi
'7 % f

du dieu kien, tieu chuan theo quy dinh tai Dieu 1 Thong tu nay thay the (hoan 

thanh trong nam 2019).

Pieu 25. To chuc thuc hien

1. Uy ban nhan dan cap tinh can cu Thong tu nay va tinh hinh cu the 

cua dia phuong huong dan thuc hien, bao cao Bp Npi vu vao ngay 31 thang 

12 hang nam;
7

2. Bp Npi vu co trach nhiem Idem tra va bao cao Thu tuong Chinh phu
f \ f

ket qua thuc hien cua dia phuong ve cac quy dinh cua Nghi dinh so 

34/2019/ND-CP va huong.dan tai Thong tu nay.

Pieu 26. Hieu lire thi hanh

Thong tu nay co hieu luc tu ngay.....thing... nam 2019 va thay th6
Thong tu so 06/2012/TT-BNV ngay 30 thing 3 0 nam 2012 cua Bp Npi vu 

huong dan ve chuc trich, tieu chuan cu the va tuyen dung cong chuc xa, 
phuong, thi tran; Thong tu lien tich s6 03/2010/TTLT-BNV-BTC- 

BLDTB&XH ngay 27 thing 5 nam 2010 cua Bp Npi vu, Bp Tai chinh va Bp 

Lao dong Thuong binh va Xa hpi huong dan thuc hien Nghi dinh s6 

92/2009/ND-CP ngay 22 thing 10 nam 2009 cua Chinh phu ve chuc danh, so 

luong, mot so che dp, chinh sich doi voi cin bp, cong chuc 6 xa, phuong, thi 
tran va nguoi boat dong khong chuyen trich 6 cap xa.
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Trong qua trinh thuc hien, neu co vuang mac, de nghi phan anh ve Bo
* t

Noi vu de xem xet, giai quyet./.
Noi nhan:
- Ban Bf thir Trung irang Bang;
- Thu tu'dng, cac Ph6 Thu tirang Chinh phu;
- Cac Bo, co quan ngang Bp, co- quan thupc 
Chi'nh phu;
- VP BCD TW ve phong, chong tham nhung;
- HBND, UBND cac tinh, thanh pho trirc thupc 
Trung uong;
- VSn phong Trung irang va cac Ban cua Bang;
- Van phong Chu tjch nude;
- Hoi dong Dan tpc va cac Uy ban cua QH;
- Van phong Quoc hoi;
-Toa an nhan dan toi cao;
- Vien Kiem sdt nhan dan toi cao;
- Kiem toan Nha nirdc;
- UBTW Mat tr$n To quoc Viet Nam;
- Co quan Trung irong cua cac doan the;
- So Noi vu. So Tai chinh, So LBTB&XH cac 
tinh, thanh pho true thupc Trung uong;
- VPCP: BTCN, cac PCN, Cong thong tin dien 
tu- Chinh phu, cac Vu, Cue, don vi true thupc,'
Cong bao;
- Luu: Van thir (5b).

KT. BO TRlTCOVG
thu* tri/Ong

Tran Anh Tuan
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